AIIMUHUCTPALIA
BoraTtoBckoro cenbckoro nocesneHus
benoropckoro paiiona
PecniyOnuku Kpbim

INOCTAHOBJIEHUE

24 nexabps 2020 r. c. boratoe Ne 254

OO0 yTBEp>KIEHUH aIMUHUCTPATUBHOTO PEryIaMeHTa 10
MIPEAOCTABJICHUIO MYHUIIMIIAIIBHON yciIyru «Bpiiaua
apXUBHBIX CIPABOK, APXUBHBIX BBIIMCOK U apXUBHBIX
KOIUHU N0 COLIMATILHO-TIPABOBBIM 3aIlpocamM»

PykoBojactBysice @enepanbabiM 3akoHOM OT 27.07.2010 Ne 210-®3 “O06 opraHu3amum
MPEAOCTABJICHUSI TOCYJAapPCTBEHHBIX W  MYHHIIMOAIBHBIX YCIYr’, B COOTBETCTBHH C
O®enepanbubiM 3ak0HOM OT 06.10.2003 Ne 131-®3 “O6 oOmuX NpUHLMIIAX OpraHUu3aluu
MECTHOTO caMmoymnpasieHus B Poccuiickoii @Denepanun’”, YCTaBOM MYHUIIMIAIBHOTO
oOpazoBanusi boraroBckoe cenbckoe mnocenenue benmoropckoro paiiona Pecrnybnmuku Kpbiwm,
aaMHUHUCTpaIus boraToBcKoro ceiabCKoro moceneHus

INOCTAHOBJISAET:

1. YTBepauth npuiaraeMeli AJIMWHUCTPATUBHBIA pErJIaMEHT MO MPEAO0CTABICHUIO
MYHHUIMIIATBHON ycinyru «Bpiada apXUBHBIX CIIPABOK, APXUBHBIX BBIMHMCOK M apXUBHBIX KOMUN
M0 COIMAILHO-TIPABOBBIM 3aIIpocam».

2. TlocranoBneHue agMUHHCTpauuu boraToBckoro cenbckoro mnoceneHus Ne 107 ot
13.11.2015 r. «lIpemocraBneHne KONMUKA apXWBHBIX JOKYMEHTOB (0(GOpMIICHHE CIIPaBOK,
BBIMTUCOK, KOMUI)» CUUTATh YTPATUBILIUM CHITY.

3. Hacrosiiee mocraHoBiieHHE BCTYMaeT B 3aKOHHYIO CHJIy C MOMEHTAa IOJIUCAHUS U
MOJUISKUT O(DUIIMATILHOMY ONYOJMKOBAaHUIO (OOHApOJOBAaHWIO) HA OQHUIIMATBLHOM CTpPAaHHUIIC
MYHUIMIIATILHOTO oOpa3oBanus benoropckuii paiion Ha moptane [IpaBurenscTtBa PecrmyOmuku
Kpeim B paznene «MyHununaabHble 00Opa3oBaHusi pailoHa boratoBckoe cenbckoe MmoceneHue»
(belogorskiy.rk.gov.ru), ma caiite agMHHHCTpAlMH bBOraToBCKOrO CEIBCKOIO IOCEIECHHUS
http://6oratoBckoe-ci.pd/, Ha HHGOPMAIMOHHOM CTEHJE AJMUHHCTPAIMH  CEJIBCKOTO
MOCENIeHUSI.

3. KoHTpo:b 32 HUCIIOIHEHHEM HACTOSIIETO 1OCTAaHOBIICHHUS OCTABIISAIO 32 COOOH.

Hpe,[[ce,[[aTeJ'IL boratoBckoro ceiabCKoro coBera -
rjiaBa aiMUHHUCTpAlUA boratoBCcKoro ceiabCKOro noceaeHus C. A. Jlatpim


http://богатовское-сп.рф/

IIpunokeHue K NOCTaHOBIICHUIO
aIMUHUCTpauuu boraToBckoro
cenbckoro noceiienust Ne 254 or 24.12.2020

AIMUHHCTPATUBHBIN perjamMeHT
NpeoCcTABJICHUA MYHUIMIIAJIbHOM YCJIYT'H
«Bbl1a4a apXMBHBIX CIIPABOK, APXMBHBIX BBINIUCOK U APXMBHBIX KON
110 COLHAJILHO-IIPABOBBLIM 3aMPOCaAM»

1. O0uIue moJI0KeHu s
1. IlpeaMeT peryJupoBaHusi AIMUHUCTPATHBHOIO perjiaMeHTa

1.1. AIMUHUCTPAaTUBHBIN periiaMeHT NPeoCTaBIeHHsI MyHUIIMIAIbHOH yeiyru « Boigaua
apXMBHBIX CIIPAaBOK, AapXWMBHBIX BBIMMCOK M apXUBHBIX KOMHUHA MO COLMAIBHO-IPABOBBIM
3anpocam» (manee — AJMHHHCTPATHBHBIA pErjJaMeHT) ONpeneNseT MOpPAJOK M CTaHJIapT
MIPEIOCTABJICHUS MYHULMIAIBHOW YCIYrdM, CPOKM M TOCJIEIOBATENIbHOCTh JIEHCTBUH MO €€
WCIOJIHEHUIO aJMUHUCTpalMu boratoBckoro cenbckoro moceneHus benoropckoro paiioHa
Pecniyonnku Kpeim (nanee — OpraH).

Hacrosimuit AIMUHUCTpAaTUBHBIN periaMeHT pa3paboTaH B IENIAX MOBBIIIEHUS KauecTBa
MPEIOCTABJICHUS U UCTIOJTHEHHS] MyHUIIMITAIHOM YCIIyTH, B TOM YHCIIE:

- YIOPSAJOYEHHUS aIMUHUCTPATUBHBIX MTpoLEeayp (IeicTBHi);

- COKpalleHMs] KOJMYEeCTBA JIOKYMEHTOB, MPEAOCTaBISEMbIX TpakJaHaAMU JUId
MPEAOCTABICHNS] MyHULIUIIAIBHON YCIIyTH;

- YCTAQHOBJIEHHMSI OTBETCTBEHHOCTH JOJDKHOCTHBIX JHI] OpraHa, NpeaoCTaBIISIIOIIUX
MYHHIMIIAIBHYIO YCIYTY, 32 HECOOII0IeHHE UM TpeOOBaHUI ATMUHUCTPATUBHOTO pErjiaMeHTa
IIPH BBITIOJIHEHUU a/IMUHUCTPATUBHBIX MTpoLEeayp (IeicTBHil).

1.2. TemaTuka 3ampoCOB COILIMAJIBHO-TIPABOBOTO XapaKTepa, OXBATHIBAET BOMPOCHL O
IPaXXIaHCKOM COCTOSTHUH, TMOJATBEP)KJIECHUU TPYIOBOrO CTaxa, pazMepax 3apaOOTHOM IIAThI,
MPOXOXKJACHUH CIYXObl B BoopyxkeHHBIX cuiax, ydacTuu B Bemukoit OTedecTBEHHOUW BOWHE
1941 - 1945 rr. m apyrux BOCHHBIX KOH(IJIMKTAaX, HECYACTHBIX CIIy4yasx Ha IPOHM3BOJICTBE,
HarpaxJIeHUU TrOCYJapCTBEHHbBIMU M BEIOMCTBEHHBIMH HarpajaMmH, IMPUCBOCHHUU IOYETHBIX
3BaHMil, MOJTy4eHUH 0Opa30BaHuUs, OMEKYHCTBE, MATPOHUPOBAHUHU, O PEIPECCUAX, JCTOPTALUH,
HACWJIbCTBEHHOM BBICEJIEHUH, TPEObIBAHUN B KOHIUIArEPsIX, O MOATBEPKIACHUHN UMYILIECTBEHHBIX
U JpYruXx Mpas.

Nudopmanus conmaabHO-MPABOBOTO XapakTepa MO 3alpocaM TpakJIaH M OpraHHu3aluii
BbIZaeTCs B (popMe apXUBHOI CIIpaBKH, apXUBHOM KOMIUU U ApXUBHOW BBIMHUCKHU.

ApXuBHas cIpaBKa - JOKYMEHT, COAEpXalluid apXUBHYIO HHPOpMAILMIO O TpeaMeTe
3ampoca, C YKa3aHMEM IIOMCKOBBIX JaHHBIX JOKYMEHTOB, Ha OCHOBAaHMM KOTOPBIX OHa
COCTaBJICHA.

ApXuBHas KOMUS - JOKYMEHT, BOCIPOU3BOSIIUNA TEKCT WM HU300paKEHUE apXUBHOTO
JOKYMEHTA, C YKa3aHUEM €0 IIOUCKOBBIX JaHHBIX.

ApXuBHas BBIIIUCKA - JOKYMEHT, JIOCJIOBHO BOCIPOM3BOJAIINN 4acTh TEKCTA apXUBHOIO
JOKYMEHTa, OTHOCSIIYIOCS K ONpEIEeICHHOMY BOMpocy, (akTy WIM JHIY, C YyKa3aHUeM
ITOMCKOBBIX JJAHHBIX JIOKYMEHTA.

WudpopmalioHHOE NMUCBMO — MUCbMO, COCTABJIEHHOE Ha OJIaHKE apXuBa 10 3alpocy
MI0JIb30BATENs, coJieprKaliee HHQOPMAIMIO O XPAHALIMXCS B apXUBE apXUBHBIX JOKYMEHTAX I10
oTpeieNieHHO! poliemMe, TeMe.

2. Kpyr 3asiBuTeJieil npy npeaocTaBjieHM MyHMIUNAJILHON yCJayru
2.1. 3agBuUTENAMHU Ha IMPENOCTABICHUE MYHUIMNAIBHON YCIYTH SIBIAIOTCA (PU3HUECKUE
WIN IOPUIMYECKUe JINIA (Jajiee - 3asiBUTENb).



OT wuMeHM 3asBUTENEW MOTrYT BBICTYNAThb UX NPEACTABUTENH, JEHCTBYIOIIUE B
COOTBETCTBUU C IIOJHOMOYHUSAMMU, IIOATBEPKAAEMBIMU B YCTAHOBJIICHHOM 3aKOHOM IOPSJIKE.

3. TpeGoBaHus k nopsiAky HHGOPMHPOBAHMS O NPEJOCTABJICHUN MYHHIIUNIAJIBbHOMI
yeayru

3.1. Ilopsimok mosrydeHus UHPOPMALUK 110 BONPOCAM IPENIOCTABIECHNUS MYyHULIUIIATbHON
YCIYTU U YCIIYT, KOTOPBIE SIBJISIFOTCS HEOOXOIUMBIMHM M 00SI3aTEJIbHBIMU Ul [IPEIOCTABIICHUS
MYHHUIUITAIILHOW YCIYTHU:

1) nmyObmu4yHOE  THCBMEHHOE  KOHCYJABTHpPOBaHHME  (TIOCPEIACTBOM  pa3MEIICHUS
nH(pOpMAIINN):

- Ha ounmanbHOM Beb - caiite Oprana u ['ocyqapCTBEHHOTO OOKETHOTO yUPEKICHHS
PecniyOnmuku KpbsiM «MHOTO(YHKIIMOHATBHBIA LEHTP NPEIOCTABIEHUS TOCYJapCTBEHHBIX U
MYyHUIMIANBHBIX yeuyr» (aanee — ['BY PK «M®L»);

- B (enepanbHOl rocynapcTBeHHOW HH(pOpManuoHHON cucreMe «Eaunblii moptan
roCy/lapCTBEHHBIX U MYHUIIMIAIbHBIX ycayr (pyHkumii)» (nanee — EIII'Y) u B rocynapcTBeHHOM
nHpopmanroHHoi cucreme «llopTan rocyjapcTBEHHbIX U MYHUIIMNAIBHBIX ycayr PecnyOnuku
Kpeim» (manee — PIITY);

- Ha MH(QOPMALMOHHBIX CTEHJAX, B MECTAaX MPEIOCTABICHUS MYHHIMIAIBLHON YCIyru
Oprana u  MHOTO(QYHKIMOHAJIbHOTO IIEHTpa THPEJOCTaBIEHUS TOCYIAapCTBEHHBIX W
MYHHUIMIIATIBHBIX YCIYT (fajiee — MHOTO(DYHKIIMOHATIBHBIN LEHTD);

2) MHIMBUTyaJIbHOE KOHCYJIBTHPOBAHHE MO CIIPaBOYHBIM TenedoHHbIM HoMepaM OpraHa
1 MHOTO(YHKIIMOHAIbHBIN LIEHT;

3) UWHIUMBHIyaJbHOE KOHCYIbTHPOBAaHHME [0 I[OYTE€, B TOM YHCJIE MOCPEICTBOM
JIEKTPOHHOM MOYTHl (B cly4ae MOCTYIUICHHs COOTBETCTBYMOLIEro 3ampoca B OpraH wim
MHOTO(YHKIIMOHAIBHBIN TIEHTD);

4) nocpeICTBOM MHIUBUAYATIBHOI'O YCTHOIO HH(POPMUPOBAHUSL.

3.2. Ily6nuaHO€ TMUCHMEHHOE KOHCYJIBTUPOBAHUE OCYIIECTBIIACTCS ITYTEM DPa3MEIICHHS
MH(GOPMALMOHHBIX MaTepHaJIOB Ha WH(POPMALMOHHBIX CTEHAAX B MECTax NpPeIoCTaBJICHUS
MYHULUNAIBHON YCIyr, MyOJUKalMy MHPOPMALMOHHBIX MaTepUAJIOB B CPEICTBAX MacCOBOM
nHpopManuy, BKIIOYas Myoaukamuioo Ha oduimanbHoM caiite Oprana u I'BY PK «M®Ily,
EIIT'Y, PIII'Y. KoHcynbTupoBaHHME IMyTeM NyOIMKaMK HH(MOPMAIMOHHBIX MaTEpPHAIIOB Ha
opuuuanbHBIX calTax, B CpPEICTBaX MAaccoBOil HH(pOpMAalMU PErHOHAIBHOIO YPOBHS
ocyiectsisiercss OpraHom.

Ha undopmanumonnsix crennax OpraHa, B MecTax IpeJOCTaBICHUS MYHUIMIAIbHON
yCIIyTH, pa3MelnaeTcs cienyronas uHGopMarus:

- HcYepnbIBaroIias nHpopMalus 0 HOpsAKE PEJOCTaBICHUS MyHULIUIIAIBHOM yCIyTH;

- BBIACPKKU U3 AJJMUHUCTPATUBHOTIO PErJIaMEHTa U IIPUIIOKEHUS K HEMY;

- HOMepa KaOWHETOB, B KOTOPBIX MPEAOCTABIAETCA MyHULMIAIbHAS YCIyra; (paMuiInu,
MMEHa, oTYecTBa (IOCIEqHEE - IPU HAIUYMM) U JOJKHOCTH COOTBETCTBYIOIIUX JIOJKHOCTHBIX
JIML, pEKUM IIPUEMA UMHU 3asBUTEIIEH;

- anpec o¢unmansHoro caiita ['bY PK «M®IL», Ha KOTOpOM MOXKHO y3HAThb ajpec U
rpaduku paboThl MHOTO()YHKIIMOHAIBHBIX LIEHTPOB;

- BBIJIEPKKM M3 HOPMATHBHBIX IPAaBOBBIX aKTOB M0 HauOoyiee YacTo 3a/aBaeMbIM
BOIIPOCaM;

- HMCYEpIBIBAIOUINM MEepedeHb JOKYMEHTOB, HEOOXOIMMBIX B COOTBETCTBUH C
HOPMAaTUBHBIMH IIPAaBOBBIMU aKTaMH JJIs1 IPEIOCTABIEHUS MyHUIIUIIAIIBHON YCIIYTH;

- (hopMBI 3asiBIICHMIA;

- Iepe€YeHb OCHOBAHMH JJI OTKa3a B IIPEJIOCTABIEHUN MYHUIIMIIAJIILHOM YCIIYTH;

- MOPAIOK OOKANOBaHMS pelIeHUH, ACHCTBUM WM Oe3aeHCTBUS JTOJDKHOCTHBIX JIUI,
MIPEIOCTABIISIOINX MYHUIIUTIAIBHYIO YCIIYTY.

3.3. CexTop MHPOPMUPOBAHUS U 0XKUJAHUS MHOTO(QYHKIIMOHAIBHBIX IEHTPOB BKIIIOYAET
B ce0s:



a) uH(pOpPMAIMOHHBIE CTCHIIBI WM WHBIC UCTOYHWKU HHPOPMHUPOBAHUS, COJCpPIKAIIHC
aKTyaJlbHYF0 W HMCUCPHBIBAINYI0  HMHQOpPMALHUIO, HEOOXOAWUMYIO  JJIS  IMOJTYYCHHS
roCyJapCTBEHHBIX U MYHUIIUTIATBHBIX YCIYT, B TOM YHUCIIE:

MepevYeHb TOCYAAPCTBEHHBIX M MYHHUIIMIAIBHBIX YCIYT, MPEAOCTABICHHE KOTOPBIX
OpPraHu30BaHO B MHOTO(YHKIIHOHAIBHOM LIEHTPE;

CPOKH MPEIOCTABICHUS FOCYAAPCTBEHHBIX U MYHHUIIUTIATBHBIX YCIYT;

pa3Mepbl roCyAapCTBEHHOM TONIIMHBI U WHBIX IUIATEXKEH, YIJIAYMBAEMBIX 3asSBUTEIEM
MIPU TIOJIYY€HUH TOCYJAPCTBEHHBIX U MYHHUIUIIATIBHBIX YCIIYT, MOPSAIOK UX YIUIATHI;

MH(OPMALIUIO O JOMOJHUTEIBHBIX (COIMYTCTBYIONIUX) yCiyrax, a Takke o0 ychyrax,
HEOOXOIMMBIX W 00S3aTeNbHBIX IS TPEJOCTABICHHUS TOCYIapCTBEHHBIX W MYHHUIIUIATHHBIX
YCIIYT, pa3Mepax U MOPSIIKE UX OIUIATHI;

MOpPSIIOK  oOkanoBaHMsl AeWcTBUM  (Oe3leHCTBUS), a TaKkKe pEUIeHUH OpraHoB,
MIPEIOCTABIISIIOIINX TOCY/IapCTBEHHBIE YCIYTH, U OPraHOB, MPEJOCTABISIONINX MyHULIUIIATbHbIE
YCIIYTH, TOCYAAPCTBEHHBIX M MYHHUIIMMAIBHBIX CIYXAIIUX, MHOTO(YHKIIMOHAIBHBIX IIEHTPOB,
pabOTHUKOB MHOTO(YHKIIMOHAIBHBIX IEHTPOB;

HHPOpMAILIUIO O MPETyCMOTPEHHON 3akoHOAaTenbcTBOM Poccuiickoit dexepanuu u
Peciyoiiuku  KpbiM  OTBETCTBEHHOCTH JOJDKHOCTHBIX JIMII OPraHoOB, TMPEIOCTABISIONINX
roCy/lapCTBEHHbIE YCIIYTH, JOJDKHOCTHBIX JIMI[ OPraHOB, MPEJOCTaBISIONIMX MYHUIMIAIbHbBIE
YCIIYyTH, paOOTHUKOB MHOTO(DYHKIIMOHAILHOTO  IIEHTpa, pPaOOTHUKOB  IMPUBIIEKAEMBIX
OpraHu3aIMii 3a HapylieHHuEe MOPsSAKa MPEIOCTaBICHUS TOCYJAPCTBEHHBIX U MYHUIIUITATbHBIX
ycuyr;

nH(pOpMalLIUIO O TOPSAIKE BO3MEIIEHUS Bpela, MPUUMHEHHOTO 3asBUTENIO B PE3yNIbTaTe
HEHaJIeXKAIlero MCIOJIHEHUS MO0 HEUCIOJHEHUS] MHOTO(QYHKIIMOHAIBHBIM LIEHTPOM WJIU €ro
paboTHUKAMH, a TaK)Ke MPHUBJICKAEMBbIMU OPraHU3ALMSIMHU WM UX paOOTHUKAMU OOS3aHHOCTEH,
MPEAYCMOTPEHHBIX 3aKOHOMaTeLCcTBOM Poccuiickoit @enepannu u Pecriyonuku Kpbim;

peXuM paboThl M aJapeca HHBIX MHOTO(YHKIMOHAIBHBIX LIEHTPOB M IPHUBJIEKAEMBIX
OpraHu3aIfi, HaxXoasmuXcs Ha Tepputopuu Pecryonuku Kpbim;

MHyI0  uHGpOpMALMIO, HEOOXOAWMYIO JJIi  TOJY4YeHHS  TOCYJapCTBEHHOW U
MYHHUIUTIATIBHOM YCIYTH;

0) He MeHee OJHOTO OKHa (pabodero mecra), OOOPYAOBAaHHOTO IEPCOHATBHBIM
KOMITBIOTEPOM C BO3MOKHOCTBIO JOCTyNa K HH(GOPMAIMOHHBIM CHCTEMaM, IEYaTaloluuM U
CKaHUPYIOIIUM  YCTPOMCTBOM,  3JEKTPOHHOM  CHCTEMOHl  yIpaBJICHUS  OYEPElIbl0 U
MpelHa3HaYeHHOro 1yl  MHGOPMUPOBAHMUS 3asBUTENCH O TOPSAOKE MPeIOCTaBIICHUS
rOCyIapCTBEHHBIX W MYHUIMNAIBHBIX YCIYr, O XOJE€ pAacCMOTPEHHS 3allpocoB O
MIPEIOCTABJICHUN TOCYJApPCTBEHHBIX U MYHHIMIAIBHBIX YCIYT, a TaKXkKe AJs MpeJoCTaBlICHUS
WHOM MH(OpMalUK, B TOM 4YHCIE YKa3aHHOW B MOJNYHKTE «a» HacTosmero nmyHkra. OkHa
(paboumue MecTa), CO3/ITaHHBbIE B COOTBETCTBUH C HACTOSAIIUM MOJMYHKTOM, HE SIBJISIFOTCSI OKHAMU
MpreMa U BbIIa4H IOKyMEHTOB;

B) NMPOTrpaMMHO-aNMapaTHbI KOMIUIEKC, oOecnieunBaromuii noctyn 3assureneit k EINTY,
PIIT'Y, a Takke K wuHPOpMALMM O TOCYJAPCTBEHHBIX W MYHHUIMMAIBHBIX YCIIyTax,
MPEIOCTABISIEMBIX B MHOTO()YHKIIHOHATILHOM LIEHTPE;

T) CTY/bsl, KPECENbHbIE CeKIIMH, CKaMbU (0aHKETKM) U CTOJBI (CTOMKH) A 0POpMIICHUS
JOKYMEHTOB C pa3MelleHneM Ha HuX ¢opMm (ONaHKOB) JOKYMEHTOB, HEOOXOTUMBIX IS
MOJY4YEHUS TOCYAAPCTBEHHBIX U MYHULIUMIIATIbHBIX YCIIYT;

1) SIEKTPOHHYIO CUCTEMY YIIPABICHUS OUEPEIBIO.

3.4. NuauBuayanpHOE KOHCYIbTHpPOBaHUE MO TelnedoHy HE JOJDKHO TpeBbImath 10
MuHyT. OTBEeT Ha TelneQOHHBIN 3BOHOK JIOJDKEH HAYMHATHCS C MH(OpPMAlUMM O HAMMEHOBAHUU
Oprana, MHOTO(YHKIIMOHATBHOTO IIEHTPA, B KOTOPHIN MMO3BOHWI IPaKIaHUH, (aMIIUNA, UMEHH,
oT4ecTBe (MPU HAIMYMU) U JOHKHOCTHU CHEIUAINCTA, OCYIIECTBISIONIETO WHAMBUAYATbHOE
KOHCynbTHpOBaHue 1o TenedoHy. KoHcympTamum oOmiero xapakrepa (0 MECTOHAXOXKJICHUH,
rpaduke paboThI, TpeOyeMbIX MOKYMEHTAaX) TaKKe TMPEAOCTaBISIOTCS C HCIOJIb30BaHUEM
cpenctB aBTomHbopMupoBanus (mpu Hamuuuu). [Ipu aBTOMHGOPMUPOBAHUU 00OECTIEUMBACTCS



KPYIJIOCYTOYHOE MPEJI0CTABICHUE CIIPABOYHON HH(DOPMAIUH.

3.5. MnuBuyanbHOE KOHCYJIbTUPOBAHUE IO OUTE (10 3JIEKTPOHHOM 1oYTe).

[Ipy wHOMBHIyaTbHOM KOHCYJBTHPOBAaHMHM IO TI0YT€ OTBET Ha oOpamieHue
3aMHTEPECOBAHHOTO JIMIIa HANpaBJIsETCS IOYTOM B ajpec 3auHTepecoBaHHOro Jmuna. OTer
HanpaBisieTcss B MMCbMEHHOM BHUJE, AJIEKTPOHHOH mourtoil mbo uepe3 BeO — caiit Oprana B
3aBUCHUMOCTH OT crioco0a oOpallleHusl 3aMHTEPECOBAHHOTIO JIMLA WK Ccrioco0a JI0CTaBKU OTBETA,
YKa3aHHOTO B NHCBMEHHOM oOpamiennu (B ciydae oOpamieHuss B (GOpMe 3SJIEKTPOHHOTO
JOKyMEHTa B CpOK, YCTaHOBJIEHHBIM 3akoHoAarenbcTBOM Poccuiickoit ®enepanuun). [latoit
MOJTydeHUs1 OOpalleHus SBISIETCS JaTa PEerucTpalud BXOJIIero ooOpamenuss B Oprane wid
MHOTO(YHKIIHOHAJILHOM IIEHTPE.

3.6. Bpems oxxuganus 3asBUTENS IPU HHIUBUIYaTbHOM KOHCYJITHPOBAHUHU TIPH JIMIHOM
oOpallleHnH He TOJDKHO MPeBbIIaTh 15 MUHYT.

WupuBuyanbHOe KOHCYIBTUPOBAHUE TPH JIMYHOM OOpAIEHHH Ka)XIOTO 3asiBUTEIS
JOJKHOCTHBIM JHioM OpraHa wid paOOTHUKOM MHOTO(QYHKIIMOHAJIBHOIO IEHTpa HE JOJDKHO
npeBblaTh 10 MUHYT.

3.7. HomxuoctHoe suuo OpraHa, NOpefOCTaBISAIONIET0 MYHHMIMIAIBHYIO YCIYTY,
paboTHUK MHOTO(YHKIIMOHAIBHOTO LIEHTPA, IPU OTBETE HA OOpAIlIEHUs 3asBUTENCH:

- MpU YCTHOM OOpalleHuu 3asBUTENs (MO0 TenepoHy WM JMYHO) MOTYT JaThb OTBET
camocrosiTenibHO. B ciaywasx, korma — goipkHoctHoe — gmuo  Oprana,  paOOTHHK
MHOTO(YHKIIMOHAJIBHOTO IIEHTpa HE MOKET CaMOCTOSITEIbHO OTBETUTh Ha 3aJlaHHBIA TpU
Tele(OHHOM OOpallleHuH BOMPOC, TeNe(POHHBIH 3BOHOK JOJDKEH OBITh IepeagpecoBaH
(mepeBenieH) OpYroMy JOJDKHOCTHOMY JIMIY WJIM OOpaTHBIIEMYCS JIMIY COOOIIaeTcs
Te’aeOHHBII HOMEp, IO KOTOPOMY MO3KHO MOJTY4YUTh HE0OOX0IMMYI0 HHPOPMAIHIO;

- IIpY OTBETE Ha TeJIe(POHHBbIC 3BOHKH, YCTHBIC M IHCbMEHHBIE OOpaIlleHUs JIOJDKHBI
OTBEYATh BEXJIUBO U KOPPEKTHO;

- TIpu OTBeTe Ha Tele(OHHbIE 3BOHKHM JIOJDKHOCTHOe muuno OpraHa, paOOTHHK
MHOTO()YHKIIMOHAJILHOTO IEHTPa, OCYHIECTBISIOIIME KOHCYJIbTHPOBAHMUE, JIOJDKHBI Ha3BaTh
dbamMuiuo, WM, OTYECTBO (TMOCHEAHEe - TPU HAIWYWHK), 3aHAMAaeMyI0 JOJDKHOCTh U
HauMmeHoBaHue Oprana. [lo pe3ynbraTaM  KOHCYJIBTUPOBAaHUS  JIOJDKHOCTHOE  JIUIIO,
OCYIIECTBIISIOIIEE KOHCYJIbTHPOBAHUE, MJOJDKHO KpaTKo IOABECTH HUTOIM M IEPEUUCIIUTh
3asBUTEINIO MEPbI, KOTOPbIE HEOOXOUMO MPEAIPUHSATH;

- OTBEThl HA NMUCbMEHHbIE OOpaIleHUs JAIOTCs B IPOCTOH, YeTKOM U MOHATHOM (opme B
IIMCbMEHHOM BHUJIE U JOJIKHBI COJEPIKATH!

OTBETHI Ha ITOCTABJICHHbIE BOIIPOCHI;

JOJDKHOCTh, (PaMUJIMIO ¥ MHULIMAJIBI JIMLIA, TIOANKCABILEr0 OTBET;

(baMHUIUIO M MHULMAJIB! UCTIOJTHUTEIIS;

HaMEHOBaHHE CTPYKTYPHOTO 10/1pa3/eIeHUs-UCTIOTHUTES;

HOMep Tesne(oHa UCIOTHUTEIS;

- HE BIIPaBe€ OCYILECTBJIATh KOHCYJIbTHUPOBAHHE 3asBUTENEH, BBIXOAALICE 3a PaMKHU
MHGOPMHUPOBAHUA O CTAHJIAPTHBIX MPOLEAYpaX U YCIOBUAX OKa3aHUS MyHULMIIATIBHOM YCIIyTH U
BIIMSIIOILEE MPSAMO MM KOCBEHHO HA MHUBUAyalbHbIC PEIICHUS 3asBUTEICH.

3.8. Ha ENI'Y, PII'Y u odummansHoMm caiite Oprana pasmemaercs cieayromas
uHpOpMaIU:

1) wucuepnbiBaOIMil TNepeyeHb JOKYMEHTOB, HEOOXOIUMBIX [UIl MPEJOCTaBJICHUS
MYHUIUNAIBHONW YCIyrd, TpeOoBaHUS K O(QOPMIICHHIO YKa3aHHBIX JOKYMEHTOB, a TakKxke
NepeYeHb JIOKYMEHTOB, KOTOpbIE€ 3asBUTENIb BIpaBe NPEAOCTaBUTH IO COOCTBEHHOU
WHUIMATUBE;

2) Kpyr 3asBUTENEM;

3) cpoK mpeaoCTaBICHUS MyHUITUTIIAIbHON YCIIyTH;

4) pe3yabTaThl NPEOCTAaBICHUS MYHHUIMIAIBHON YCIIyTH, MOPSAIOK NpEACTaBICHUS
JOKYMEHTA, SIBJISIOLIETOCS PE3YJIbTaTOM MPEIOCTABICHHUS MyHUIIUIIAIBLHON YCIIYTH;

5) pa3Mep rocyapCTBEHHON MOIUTHHBI, B3UMAEMOM 3a MPEJOCTaBICHNE MyHULIUTAIBHOM



yCIIyTH;

6) wucuepnBIBAIOIIMII TMEpeYeHb OCHOBAaHWM JUIi IPHUOCTAHOBIICHHS WJIM OTKa3a B
IIPEIOCTABICHUH MYHUIIUIIATbHON YCIYTH;

7) o mpaBe 3asBUTENS Ha JocyaeOHOe (BHecyneOHOe) oOXaloBaHWE NEHCTBUIN
(Oe3neiicTBUSl) W pEIICHHH, TPHUHATHIX (OCYHIECTBISEMBIX) B XOJE€ MPEIOCTaBICHUS
MYHULUIIAJIBHON YCIIyTH;

8) dhbopmel 3asBiieHUH (YBEIOMIICHUH, COOOIICHUIT), HCIIOIb3YeMbIe TP TPEI0CTABICHUN
MYHHUIIMIIAJbHOU YCIYTH.

WNudopmanms na EIITY, PIII'Y o nopsake U cpokax MpeaoCTaBICHUS MYHHUIHITATbHON
YCIyrd Ha OCHOBAaHUM CBEJCHUH, COAEpKaIMXCS B (QenepalbHON TrocynapCcTBEHHOU
nHpopMaMOHHOH cucteme «DenepanbHbIid peecTp rocy1apCTBEHHBIX U MyHUITUIAIBHBIX YCIIYT
(pyHKUMIT)», TpeIoCTaBISIETCS 3asBUTEIO OECIIaTHO.

Hoctyn k nHpOpMaLUK O CPOKax M MOPSAKE MPEJOCTABICHUS YCIYT'H OCYILECTBISETCS
0e3 BBINMOJHEHUS 3asBUTENIEM KakuX — Jubo TpeOoBaHUil, B T.4. 0€3 HCHOJIB30BaHUS
MIPOrpaMMHOTO OOECHEeYeHHs, YCTaHOBKAa KOTOPOrO HAa TEXHUYECKHE CpPEICTBA 3asBUTENS
TpeOyeT 3aKiIlo4eHHs JUIEH3MOHHOIO WJIM HHOTO COIJIalleHHs C MpaBooOagaTesieM
MIPOrpaMMHOTO OOecreyeHus, MpeayCMaTpUBAIOLIEro B3MMaHUE IUIAThl, PErHCTPALUIO WU
aBTOPU3ALIMIO 3asIBUTEIS WM NPEAOCTABICHUE UM MEPCOHAIbHBIX JaHHBIX.

3.9. CeneHnst 0 X0Ji¢ MNPEIOCTaBICHUS MYHUIMIIAJBHON YCIYI'M 3asBUTENb BIIpaBe
MOJIYYUTh MPH JIMYHOM, MMCbMEHHOM oOparnieHnu B Oprat, npeaoCTaBISsIIOIINMN YCIIyTy, a TaKxKe
nocpeacTBoM TeneorHor cBs3um Oprana. Kpome Toro, cBemeHus O XOA€ MPEIOCTaBICHUS
MYHHUIMIIAIBHOM YCIYru 3asiBUTENb BIIpaBe MOyduTh mnocpeactsoM PIIIY (mns 3asBrnenuid,
noaaHHeIxX nocpeactsoM PIIT'Y), sanexTponHoit moutsl Oprana.

3.10. CnpaBounasi wHpOpMaNKs TOMICKHUT 00s3aTenpHOMY pasMmenieHuto Ha EINY,
PIIT'Y, odpurnmansHOM caiite Oprana, IpeI0CTaBISIONIET0 MYHUITUTIATBHYIO YCIYTY U SIBIISIETCS
NOCTYMHOM ans 3asButens. Opra, NpeIoCTaBIAIOIUNA MYHUIIUIIAIBHYIO YCIyry obecredrBaeT
pa3MelieHre U aKTyalld3alHio CIpaBOYHONM HMH(GOPMALMU B AJIEKTPOHHOM BHJIE MOCPEACTBOM
EIT'Y, PIII'Y, odpunmansraoro caiita Oprana.

K cnipaBouHno#t nHGOpPMAITIU OTHOCUTCS:

- MECTO HaxoxJaeHus u rpaduku padboTsl OpraHa, NpeAOCTABISIONIEr0 MyHUIIUIIAIHHYIO
YCIYI'y, €ro CTPYKTYPHBIX IOJPa3JeJICHHI, MPEeIOCTaBIAIOIINX MYHULUNAIBHYIO YCIYTY,
rOCy/IJapCTBEHHBIX M MYHHIIMIIAJbHBIX OPraHOB U OpraHu3aluid, oOpalieHue B KOTOpHIE
HEOOXOIUMO JUIsl TOJY4YeHHs] MYHUIUNAIbHONW YCIYrd, a TakkKe OTAEJICHH (LIEHTPOB)
MHOTO(YHKIIMOHAJIBHOTO LIEHTPA;

- CHpaBoyYHbIE TeJepOHbI CTPYKTYPHBIX moapaszaeieHuii OpraHa, MperoCTaBIISIONIErO
MYHULUIAJIBHYIO YCIYI'y, OpraHU3allkii, y4acTBYIOLIMX B IPEJOCTABICHUM MYHHMIIMIAIbHOM
yCIyTd, B TOM 4Hciie HoMmep TenedoHa-aBTonHpopMaTopa (Mpu HATUYHH);

- anmpeca oduiManbHOro caiita OpraHa, NpeAOCTaBIIAIONIETO0 MYHUILUIATBHYIO YCIYTY,
pacnonosxenHoro Ha [loprane [IpaBurensctBa Pecnybnuku Kpbim, a Takke 3I€KTPOHHON HOYTHI
u (nm) popMbl 0OpaTHOM cBsI3u B ceTu «MHTEpHET».

Nudopmanus o mperocTaBieHnd MyHUIUNIATBHON YCAYrd AOJDKHA OBITH TOCTYIHA IS
WHBAJIUJIOB.

I1. CranpapT npenocraBjieHHs] MYHHIHIIAJIBHOM YCJIYTH
4. HamMeHOBaHMEe MYHULIIMNIAJILHOM YCIYTH

41, Brigaua APXHBHBIX CIIPABOK, APXUBHBIX BBIITHUCOK U aPpXUBHBIX KOIMMM MO COLIMAIbHO-
IIpaBOBbIM 3aIIpoCaM.

5. HammeHoBaHHe OpraHa, NpeJoCcTaB/ISI0Iero MyHHIMIATBHYIO YCJIAYTY



5.1. MyHununanbHyro yCiyry npeocTaBiiieT aIMUHUCTpaluu boratoBcKoro cesnbcKoro
nocenenus benoropckoro paitona Pecriy6nuku Kpbim.

CrpykrypHoe nojpaszaenenue Oprasa npeaocTaBisIIOIIEr0 MyHUIIUIAIBHYIO YCIYTy:

- CEKTOp IO BOTIPOCAaM OyXTanTepCKOro yueTa u (puHaHCOB

- 3aMECTUTENb IJ1aBbl aMUHUCTPALIUM BOraToBCKOIro CElIbCKOro MOCENIEHUS.

5.2. MyHHIMTIANBHAS YCIYTa MOXKET MPEIOCTABIATECS B MHOTO(QYHKIIHOHAIBHOM IIEHTPE
B YaCTH:

- [Ipue€Ma, peruCTpauyu 1 mnepecaayn B OpraH 3a4BJICHUA U JOKYMCHTOB, H€O6XOIII/IMBIX
JUIS IPEOCTABIIEHUS MYHUIIMIIAIBHOM YCIIYTH;

- HMH(OPMUPOBAHUS O TOPSAAKE MPEIOCTABICHUS MYHUIMNAIBHOW YCIYTH, O XOJe
BBITIOJIHECHU L
3anpoca O MPeI0CTaBICHUA MYHHUIIUTIAIbHOW YCITYTH;

- BbLJa4U pEe3yibTaTa NpeaoCTaBICHUSA MyHHHHHaHBHOﬁ YCIYyTH.

5.3. 3ampemieHo TpeOOBaTh OT 3asABUTENSI OCYIIECTBIEHUS IEHCTBUM, B TOM YHCIIC
COrJIaCOBAHUM, HEOOXOOUMBIX [UIS TOJIyYEHHS MYHHUIMIAJIbHONM YCIYTM U CBS3aHHBIX C
06paI_HGHI/IeM B MHBIC TOCYAAPCTBCHHBLIC OpraHbl U OpraHu3ali, 3a UCKIOUYCHHUEM IOJTYUCHUA
YCIayr W IOJYUYCHUSA OOKYMCHTOB H I/IH(l)OpMaI_[I/II/I, NpeaoCTaBIICMbIX B PE3YyIbTAaTC
NpeaAOCTaBJICHUSA TaKUX YCIYI', BKIIFOUCHHBIX B IICPCUYHU, YKA3AHHBIC B YAaCTHU nepBoﬁ craten 9
®enepanbHoro 3akoHa ot 27 utong 2010 roga Ne 210-®3 «OO6 opraHu3anuu MpeoCTaBICHUS
TOCYyJapCTBEHHBIX U MYHUIIUITIAJIBHBIX YCIIYT».

6. Onucanue pe3yjbTaTa NPeI0CTABJICHUS MYHUIIMIIAJIbHON YCIYTH

6.1. Pe3ynbTaToM npenocTaBiIeHUs MYHUIIUTIAIBHON YCIYTH SIBIISIETCS:

- apxuBHbie crmpaBku ([Ipunoxenue Nel k Hacrosimemy AJIMUHHUCTPAaTUBHOMY
peryiaMenTy);

- apxuBHble BbIMCKH ([Ipumoxenme No2 k HacrosieMy AJIMHUHUCTPATHBHOMY
peryiaMenTy);

- apXUBHbBIE KOIUH;

- TeMaTUYECKUE MOJO0PKHU KOMHI apXUBHBIX JOKYMEHTOB;

- TeMaTU4YeCcKue 0030pbl APXUBHBIX JOKYMEHTOB;

- HTHPOPMAIIMOHHOE MTHUCHMO;

- YBEZIOMJICHHE O HEBO3MOKHOCTH MPEIOCTaBUTh UH(DOPMALIHIO.

7. Cpok npegocraBaeHHs MyHUIUNIAIbHOH YCIyTH

7.1. O0uit cpok mpeAoCcTaBiICHUS MyHHUIMNAIbHON yciyru — 30 KajJeHAapHbIX JHEH co
nHs mpenactaBieHuss B Opran JOKYMEHTOB, OOSI3aHHOCTh MO TPEJOCTaBICHHIO KOTOPBIX
BO3JIOKEHA Ha 3asgBUTEIS. [IpH CI0KHBIX 3ampocax CpOK MOXKET OBITh MPOJIJICH, HO He OoJiee yeM
Ha 30 KajeHIapHbBIX THEH ¢ 00s13aTENIbHBIM YBEAOMIEHHUEM 00 3TOM 3asBUTEIS.

B cnyyae npencraBneHus 3asBUTENEM TOKYMEHTOB Yepe3 MHOTO(MYHKIIMOHATbHBIM LIEHTP
WJIM HaNpaBJICHMs 3ampoca B 3JIEKTPOHHOM Buie, nocpenctsoM PIITY, cpok mpenocraBieHus
MYHHIIMIIATBHON YCIAYrd HMCYUCIAETCS CO JHS TOCTYIUICHHs] (PETUCTpallii) IOKYMEHTOB B
Opran.

MHuorohyHKIIMOHANBHBIA IIEHTp OOECreuuBaeT IMepenady 3asBICHHUS U JOKYMEHTOB B
Opran B cpoK, HE TPEBHIIIAIINX 2 padOYNX THEH, CICAYIONIUX 3a JTHEM IpUeMa JOKYMEHTOB B
MHOTO(YHKIIMOHAIBHOM IIEHTpE.

7.2. Cpox BbIauu (HAmpaBJIeHHsI) pe3ylibTaTa MpeJOCTaBIeHUS] MyHHIIUITATLHOW yCIYTH
3asIBUTEIII0 COCTaBIIsIeT HE Oosee 3 KaleHAAPHBIX THEH CO JHSA MPUHATHS COOTBETCTBYIOIIETO
peuieHust Opranom.
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7.3. Ilepemaua B MHOTO(YHKIMOHAJIBHBIA IIGHTP pe3ylbTara IpeaoCTaBICHUS
MYHUIIUTIATBHON YCIIYTH 110 3asBJICHUSAM, TIOCTYIUBIINM Yepe3 MHOTO()YHKIMOHAIBHBIN LEHTD,
OCYILIECTBIISIETCSI HE To3aHee 2 paboumx JHEW, CIEAyIIHUX 3a JHEM OKOHYaHUs,
YCTAHOBJIEHHOI'O JEICTBYIOIIMM 3aKOHOAATEIBCTBOM CPOKa IMPENOCTABICHHUS] MYHULUMIAIBHON
YCIIyTH.

MHOroGyHKIIMOHAIBHBIA [EHTP OCYIIECTBISIET BBAA4y 3asABUTENIO  pe3yiabrara
MpeaoCTaBICHUSA MyHHHHHaHBHOﬁ YCIYrd B TCUCHHUC CpPOKa XpaHCHUA TOTOBOI'O PCE3ylibTara,
MPEAYCMOTPEHHOTO COTJIAIIEHUEM O B3aHMMOJICHCTBUU MEXYy MHOTO(DYHKITMOHAIBHBIM IIECHTPOM
u OpraHom.

7.4. IlpuoctaHoBiIEHHE NTPEIOCTABIICHUS MYHUIIMNIAIBHON YCIYT'H HE NPEAYCMOTPEHO.

8. Hepeqeﬂb HOPMATHBHBIX IIPABOBLIX AKTOB, PETYJHPYIOLIUX OTHOIICHUS,
BO3HUKAIOIIHUE B CBA3U C MPEAOCTABJICHUEM MyHI/IlII’II[aJ'II)HOﬁ yYciayru

8.1. TlepeueHb HOPMATHUBHBIX IPaBOBBIX AaKTOB, PETYIHUPYIOIIUX MPEJOCTABICHUE
MyHHLIMNAIBHOU yenyru pasmenteH Ha EIITY, PIIT'Y u opunmansHom caiite Oprana.

[lepeyerr  HOPMATHUBHBIX TPABOBBIX aKTOB, PETYIHPYIOMUX MPEIOCTABICHUE
MYHHUIMIIAIBHON YCIYTH, TOJIeKaINi 00g3aTeIbHOMY pa3MelIeHHI0 Ha o(ulMaIbHOM caiiTe
Oprana, mPeIOCTABISIIONIETO MYHHIIMNAIBHYIO yCayry, pasmemnieHHoro Ha [loprane
[IpaButenbctBa Pecriyonuku Kpoim, B dheaepansaoMm peectpe, Ha EIII'Y u PIITY:

- Koncrurynuenr Poccuiickoit ®enepaunu ot 12.12.1993 («Poccuiickas rasera»
25.12.1993, Ne 237);

- ®enepanbabiM  3ak0HOM OT 06.10.2003 Nel31-d3 «O6 oO0mUX NpUHITUATIAX
OpraHu3alMi  MECTHOTO camoymnpaBieHuss B  Poccumiickoit  ®Depepanun»  (CoOpaHue
3akoHoaarenbcTBa Poccuiickoit deneparuu, 06.10.2003, Ne40, ct. 3822);

- @®epepanbHbIM 3aK0HOM OT 27.07.2010 No210-d3 «OO6 opraHmzaiuu MnpeaoCcTaBICHH
TrOCYJapCTBEHHBIX M MYHHIMNAIBHBIX Yycayr» (CoOpaHue 3akoHomarenbcTBa Poccuiickoi
®denepanun, 02.08.2010, Ne 31, ct. 4179.);

- ®epepanbbiM  3ak0HOM 0T 02.05.2006 Ne59-®3 «O mnopsiake paccMOTPEHUS
obOpamenuii rpaxnaan Poccuiickoit denepanun» (CobOpanue 3akoHOIATENbCTBA Poccuiickoi
®denepanun, 08.05.2006, Ne19, ct. 2060);

- ®enepanbHbIM 3aKOHOM OT 24.11.1995 Ne 181-®3 «O counanbHOM 3alUTEe HHBAJIUIOB
B Poccuiickoii ®eneparun» («CoOpanue 3akoHomarenbcTBa Poccuiickoit demeparuny,
27.11.1995, Ne 48, ct. 4563);

- ®@enepanbHbiM 3akoHOM oOT 27.07.2006 No 152-®3 (pen. ot 31.12.2017) «O
nepcoHanbHbIX  JNaHHBIX»  («Poccuiickas rasera», Ne 165, 29.07.2006, «Cobpanue
3akoHoaarenbcTBa POy, 31.07.2006, Ne 31 (1 4.), ct. 3451, «Ilapnamentckas razeran, Ne 126-
127, 03.08.2006);

- ®enepanbHbIM 3aK0HOM OT 22.10.2004 No 125-D3 «O6 apxuBHOM Jnene B Poccuiickoit
Oenepaunn» (¢ u3mMeHeHusmu, B penakuuu oT 28.12.2017) (CoOpanme 3akOoHOIATEIHCTBA
Poccuiickoit ®eneparuu, 2004. Ne 43, Ct. 4169);

- Ilocranosnenuem IlpaBurenscrBa Poccuiickoit @enepanun ot 26.03.2016 Ne236 «O
TpebGoBaHMsIX K MPEAOCTABICHHUIO B AIEKTPOHHOU (opMe TOCYIapCTBEHHBIX U MYHUIIUIIATBHBIX
yeayr» (OduuuanbHblil HHTEpHET-MopTall npaBoBoi MHGopMaruu http:// www.pravo.gov.ru, ot
05.04.2016 1.);

- Pacnopsuxenuem IlpaBurtensctBa Poccuiickoit ®@enepanuu ot 25 nekabps 2013 roga
No2516-p «O6 yrBepxkaeHun KoHuenmmu pa3BUTHUS MEXaHH3MOB  TPEIOCTaBICHUS
rOCYIapCTBEHHBIX U MYHHIIMIAIBHBIX YCIYT B AJIEKTPOHHOM BuAe» (OQUIMaNbHBI HHTEPHET-
nopran  npaBoBod  uHpopmanmu  http://www.pravo.gov.ru,  30.12.2013, «CoOpanue
3akoHoaarenbcTBa POy, 13.01.2014, Ne 2 (wacts II), cT. 155);
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- Ilpukaszom MunkynaeTypel Poccum ot 31.03.2015 Ne 526 «OO0 yTBEp)KI€HUU IPaBUII
OpraHM3alui XpaHEHMs, KOMIUIEKTOBAHUS, y4€Ta U MCIIOJIb30BaHUS JOKYMEHTOB ApPXHBHOTO
¢donna Poccuiickoit @enepanu U APYrUX apXUBHBIX JOKYMEHTOB B OpraHax rOCyAapCTBEHHOM
BJIACTH, OpraHax MECTHOTO CaMOyNpaBieHHs W opraHuzanusax» (OduuuanbHbli HHTEPHET-
nopTaJ mpaBoBoi nHpopmaruu http://www.pravo.gov.ru, 10.09.2015);

- Ilpukazom MuHucTEpCTBA KYJIBTYPBl M MAacCOBBIX KOMMYHMKauui Poccuiickoi
@eneparmn ot 03.03.2020 Ne 24 «OO6 yrBepxknaeHun IlpaBwii opraHuzanuu  XpaHEHHS,
KOMILJIEKTOBaHMSI, Y4e€Ta M HCIOJIb30BaHUS JOKYMEHTOB ApxuBHOro ¢onaa Poccuiickoit
®denepauyy ¥ JPYrux apXUBHBIX JOKYMEHTOB B TOCYJAapCTBEHHBIX U MYHULIUIIAIbHBIX apXUBax,
My3esix U OubnmoTekax, opranumzaumsx Poccuiickoil akagemun Hayk» (21.05.2020 na
OdunmanbHOM HHTEPHET-TIOPTAIE TPABOBOK MHPOPMALIIH);

- «Meroauueckue pEeKOMEHJALMU MO HCIOJHEHHUIO 3allpOCOB COLUAIbHO-TIPABOBOIO
xapakrepa» dDeaepaibHOTO apXUBHOTO areHTCTBa Beepoccuiickoro HayqyHO-HCCIIe10BaTENbCKUI
MHCTUTYTa JIOKYMEHTOBEICHHS M apXxuBHOro jnena (yrBepxkieH denepanbHbIM apXUBHBIM
areHTCTBOM, TEKCT JOKYMEHTa IpPUBEIEH B COOTBETCTBUM C MyOnMKalMell Ha caiite
http://archives.ru/);

- Koncrurynueii Pecniyonuku Kpeim ot 11.04.2014 («KpsiMckue usBectus», 12.04.2014,
No68);

- 3akoHoM PecnyOmuku Kpeim ot 14.08.2014 Ne 50-3PK «O06 apxuBHOM ¢oHze
Pecniyoiuke Kpeimy» (¢ u3menenusmu ot 15.12.2014 Ne 32-3PK/2014 «O BHeceHWH M3MEHEHHI
B HeKoTophle 3akoHbl Peciyonuku Kpeim») (Kpbimckue uzsectus, Ne 165, 19.08.2014);

- 3axonom Pecny6mmku Kpsim ot 09.12.2014 Ne 28-3PK/2014 "O HanmeneHuu opraHoB
MECTHOTO CaMOYIpaBJIeHUSI MyHHIMIAIbHBIX 00pazoBaHuil B Pecnybnuke KpbiM oTnenbHbIMU
roCyJapCTBEeHHBIMH MojaHOMouusiMu Pecnyonmukun Kpeim B cdepe apxuBHOro nema" (c
M3MeHeHusMH, B pefakiuu oT 26.12.2018)(Kpeimckue uzBectus, Ne37, 24.12.2014);

YctaBoM  MyHHIMIAIBHOTO  00pa3oBaHus  boratoBckoe  CenbCKOe  MOCEIEeHHE
Bbenoropckoro paitona Pecryonuku KpbiM, yTBepkIeHHOTO peleHneM 4-i ceccuu 1-To co3biBa
BoratoBckoro censckoro coBera benmoropckoro pairiona Pecriyonuku Kpeim ot 06 HOs16ps 2014
roma Ne 17

- MHBIMM HOPMATHUBHBIMHU TpaBOBbIMH akTamu Poccuiickoit ®@enepamnuu, PecnyOmmku
KppiM ¥ MyHUIIMTIAIBHBIMHE TPAaBOBBIMHU aKTaMU MYHUIIUMIIAIBHOTO 00pa3zoBaHus boratoBckoro
celibckoro  moceneHusi  benmoropckoro  paiiona PecmyOnmuku  Kpeim,  perymupyrommx
[IPaBOOTHOIIIEHUS, BOSHUKAIOIINE B CBSI3U C MPEAOCTABICHUEM MYHULIUTIATBHOU YCIYTH.

9. UcuepnbiBaouuii nepevyeHb J0OKYMEHTOB, HEO0OX0AUMbIX B COOTBETCTBUM €
HOPMATHBHBIMM NPABOBBIMM AKTAMH /151 PeJ0CTABJCHUA MYHHULIUINIAJIbHON YCJIYId U
YCJIYT, KOTOpbIe SIBJISIIOTCS He00XOAMMbIMHU U 00513aTeIbHBIMH VIS IPeJ0CTABICHUS
MYHHIMNATbHOMH YCIYTH, NOJJIeKAIMX NPeA0CTABICHUIO 3asiBUTe/1eM, B TOM YHCJIe B
3JIEKTPOHHOMH (hopMme

9.1. IlepeueHb JOKYMEHTOB, OOs3aTENbHBIX K MPEIOCTABICHUIO 3asBUTEIEM, JUIs
MOJIy4EeHUs] MYHULIUTIIAILHON YCIIyTH:

1) 3anpoc Ha mnpenocrtaBieHue MyHUIMNaiabHON yeiayru, (IIpunokenme Ne3 k
HacTosIeMy AJIMUHUCTPATUBHOMY PETJIAMEHTY).

3ampoc J0JKEeH CoJiepkKaTh CIEAYIOIYI0 HHPOPMALIUIO:

- HaMMEHOBaHHWE IOPUAMYECKOro JMIA - aBTopa 3ampoca (JUisl rpaxaaH - (paMHIMH,
MMEHH, OTYECTBA, IPH HATMYUM MTOCIIETHETO);

- IOYTOBBIN W/WUJIM JIEKTPOHHBIN aJipec, 10 KOTOPOMY JIOJDKEH OBbITh JJaH OTBET;

- CBEJICHHUs, NHTEPECYIOIINE TOJIB30BATENS U XPOHOJIOIMUECKUE PAMKH 3aIlpallliBaeMoM
uHbOpMaInu;

- (opmy nosryueHus moJib3oBaTeneM HHGopMamu (MHGOPMAITMOHHOE MMUCHMO, APXUBHAS
CIpaBKa, apXWBHAsl BBINMCKA, ApXUBHAs KOIUS, TEMAaTHYECKHH MepeyeHb, TeMaTHUecKuil 0630p
JIOKYMEHTOB);
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- JINYHYIO TOJIKCH aBTOpa 3aIpoca (rpakJaHUHA WK JIOJKHOCTHOTO JIULA);

- J1aTy.

2) JIokyMeHT, yIOCTOBEPSIOUIUN JIUYHOCT 3asiBUTEIS (MIPEICTABUTENS 3asIBUTEIIA);

3) JIoKyMeHT, TOJTBEpPXIAIOUIUN  IMOJTHOMOYHUS  TNPEACTaBUTENS  3asBUTEIS,
YIIOJHOMOYEHHOTO Ha 10Jadyy JOKYMEHTOB M IIOJY4€HHE pe3ylbTaTOB  OKa3aHUs
MYHUIIUTAIBHON YCITYTH (B ciy4ae OOpalleHus MPeICTaBUTENS 3aIBUTENS — JOBEPEHHOCTh HIIH
IIPUKa3 O HA3HAUYEHUU WM M30paHMM Ha JOJDKHOCTh B Cllyyae OOpalleHHsl PyKOBOJUTENIS B
Opran);

4) JIoKyMeHTBI, TOATBEP)KIAIONME TPaBO (PUIUYECKOTO JIMIA Ha TIOJTydeHHE
uHbOpMAMKA O TPEThEM JIHMIE: HOTApUAIBLHO 3aBEpEHHAast JOBEPEHHOCTB; JOTOBODP (KYIUIU-
MIPOJIaXKH, JAPEHUs); pElIeHHE Cyla; CBUAETEIbCTB: O POXKAEHUM, Opake, IEpeMeHe UMEHH, O
IpaBe COOCTBEHHOCTH, O MPaBe HACJIEJOBaHMUS;

5) cornacue 3asBuTENEH HA 00PAOOTKY MEPCOHATBHBIX TAHHBIX.

9.2. Jlna moay4eHus: apXMBHBIX CIIPABOK COIMATBHO-TIPABOBOTO XapaKTepa:

1) 3ampoc (ITpunoxenue Ne5, Ne6 k HacTosieMy AJIMUHUCTPATHBHOMY PETJIAMEHTY);

2) IoKyMEHT, YA0CTOBEPSIIOIINNA JTUUYHOCTD 3asiBUTENS (TPEICTaBUTENS 3asBUTENS);

3) JIOKyMeHT, TOJTBEPXIAIONIUN  TOJTHOMOYHUS  TPEACTAaBUTENS  3asBUTEIS,
YIOJHOMOYEHHOT'0 Ha I10/1a4y JOKYMEHTOB U IMOJIydYeHHE pe3yiibTaTa OKa3aHUsl MyHUIIUTIATbHON
yciyrH (B citydae oOpallleHus MpeICTaBUTENs 3asiBUTENIA);

4) Komust TPyAOBOM KHIKKH (IIPH MCIIOJIHEHHH 3aPOCOB, KACAFOIIMXCS MOATBEPKACHUS
TPYAOBOrO CTaka, B TOM YHCJI€ JIbITOTHOTO, CHEIHaJbHOCTH, pa3Mmepa 3apabOTHOW IUIATHI,
Pa3IMYHbIX HAaJI0ABOK U JIbIOT B COOTBETCTBUU C TIEHCHOHHBIM 3aKOHOATeNbCTBOM Poccuiickoit
denepanun);

5) coriacue 3asBUTENCH HAa 00paOOTKY IEPCOHATBHBIX JTaHHBIX.

9.3. 3agBuTEN0 MPEAOCTABIAECTCS BO3MOXXHOCTh MOJAYM 3asBJICHUS B SJIECKTPOHHOU
dbopme mocpenctBom PIII'Y. Ilpu HampaBiaeHWUW 3asBUTENIEM 3asBIICHHUS O TPEIOCTaBICHUU
MYHHUIMTNIATBHOU ycnyru nocpenctsoM PIITY, 3asaBuTens BrpaBe MpeaoCTaBUTh B 3JIEKTPOHHOM
BUJIE UHBIE TOKYMEHTHI, IIpeaycMoTpeHHbIe TyHKTaMu 9.1. — 9.2. Tlpu HanpaBieHNH 3asBUTEIEM
(mpeacraBuTeneM 3asgBUTENA) 3asABICHUS O MPEAOCTABICHUM MYHHUIMNAIBHON  yCIyru
nocpeactBoM PIIIY, HOKyMEHT, YIOCTOBEpSAIOIIMA JUYHOCTh 3asBUTENsT HE Tpelyercs,
JOKYMEHT, MOJITBEPKIAIOIINI TOTHOMOYUS MPEICTABUTENS JOJHKEH ObITh MOJMNCAH YCUICHHON
KBaJIM(UIIMPOBAHHON MOANKCHIO OpraHa, BbIIABILIETro JOKYMEHT, In0o HoTapuyca. B ciyyae He
MIPEIOCTABJICHUS BbIIIEYKa3aHHBIX JTOKYMEHTOB B 3JIEKTPOHHOM BHUJIE, 3asIBUTEIIO MTOCPEACTBOM
«JImynoro kabunera» Ha PIII'Y HampaBnsercs yBegoOMJICHME O  HEOOXOJIUMOCTH
MPEeIOCTABICHUS  IOJIHOTO  KOMIUIEKTa  JIOKyMeHTOB B  OpraH, MpenoCTaBIISIOMIUN
MYHHIIMIIATBEHON yCIyTry, Ha OyMa)XHOM HOCHTEIIE, COTJIAaCHO YCTAaHOBJIEHHOTO CPOKa.

@OopMBI TIOKYMEHTOB ISl 3aTIOJHEHUS MOTYT OBITh MOJY4€HBI 3aBUTENIEM MPU JTUYHOM
obpamiennn B Opran uid MHOTO(QYHKIMOHAIBHBIA IIEHTP, B JJIEKTPOHHOH ¢dopMe Ha
odummansHoM BeO-caiite Oprana, EIIIY, PIIT'Y.

10. UcyepnpiBaomuii nepevyeHb J0KYMEHTOB, HeOOXOAUMbIX B COOTBETCTBUH €
HOPMATHBHBIMH NPABOBbIMHM aKTAMHU /ISl PEIOCTABJICHUS MYHUIIUNIAJIbHOM YCJIYTH,
KOTOpPbIE HAXOAATCSH B PACHIOPSAKEHUHU I'OCYJaPCTBEHHbIX OPraHOB, OPraHOB MECTHOI'0

CaMOYyNpaBJICHUS U HHBIX OPraHOB, YYACTBYIOIIUX B NMPEIOCTABJICHNH MYHHIMIIAJIbHOM
YCJIYIH, 1 KOTOPbIE 3asiBUTE/Ib BIIPaBe NPeACTABUThH, B TOM YHCJE B 3JIeKTPOHHOI opme
[IpenocraBnenne JOKYMEHTOB, KOTOPbIE HAXOJATCSA B PaCHOPSHKEHUM T'OCYIapCTBEHHBIX
OpraHoB, OpPraHOB MECTHOTO CaMOYIpaBJIEHUS U HHBIX OPraHoB, Y4YAaCTBYIOUIUX B
MPEAOCTABICHUN MYHUIIUNIAIBHON YCIIYT'HM, U KOTOpPbIE€ 3asBUTENIb BIPABE MPEICTABUTh, B TOM
quclie B QJIIEKTPOHHOH opme, He TpedyeTcs.

11. Yka3anue Ha 3anpeTr TPeOOBATh OT 3asiBUTEJISI



11.1. Opran, npenoCTaBISAIOMINN MYHUIIMTIAIBHYIO YCIYTY HE BIIpaBe:

- OTKa3plBaTh B TMPHEME 3ampoca M HHBIX JOKYMEHTOB, HEOOXOIMMBIX JUIS
IIPEIOCTABJICHUS MYHUIIMIIAIBHOM YCIIyTH, B CIy4ae, €ClIU 3alpoc U JOKYMEHThI, HEOOXOAUMBbIE
IUI. TIPEOCTABJICHUS] MYHUIIUIAIBHOM YCIYTH, TMOJaHbl B COOTBETCTBUU C WH(pOpMammend o
CpPOKax W MOPSAKE NPEJOCTaBICHUS MYHMLMIAIBLHOW yciyru, omnybiaukoBaHHoi Ha EINY,
PIIT'Y, Ha oduuuamsHOoM caiite OpraHa, NpPeIOCTaBIISIIOIIET0 MYHHULMIAIBHYIO YCIYTY,
OpraHu3alyii, yyacTBYIOIIHUX B IPEJOCTABIEHUN MyHULIUIIAILHON YCIIyTH;

- OTKa3blBaTh B MPEJOCTABICHUM MYHMIMIIAJIBHOM yCIyrd B Cllydae, €ClU 3alpoc U
JOKYMEHTBI, HEOOXOJWMBbIC I TPEAOCTaBICHUS MYHUIMNAIbHON YyCIyrd, IOJaHbl B
COOTBETCTBUU C MH(OpMaLIMEN O CPOKAX U MOPSJIKE IPEIOCTABICHUS MYHUIIMIIAIILHON YCIIYTH,
omybnukoBanHoi Ha EIIT'Y, PIII'Y, Ha odunmansHoM caiite OpraHa, NpenoCTaBiISIONIEIO
MYHHULIMIAIBHYIO YCIYT'y, OpraHu3alliid, y4acTBYIOIIMX B MPEJOCTAaBICHUM MYHUIUNAIbHON
YCIIyTH;

- TpeOoBaThb OT 3asBUTENSI COBEPIICHHUS WHBIX JEHCTBUH, KpPOME MPOXOKJIECHUS
UICHTUPUKAIMN U ayTeHTHU(QHUKAIMU B COOTBETCTBUU C HOPMATHBHBIMU MPABOBBIMH aKTaMU
Poccuiickoit ®enepannu, ykazaHus eI MOpUEMa, a TAKXKE MPEIOCTABICHHS CBEICHUI,
HEOOXOUMBIX JJIsl pacyeTa JUIMTEIbHOCTH BPEMEHHOTO0 HHTEpBala, KOTOPBIH HEOO0XOIMMO
3a0pOHUPOBATH JIJIsl IPHEMA;

- TpebOBaTh MPEICTaBICHUS JOKYMEHTOB U MH(POPMAIIMK WK OCYILIECTBICHUS 1eHCTBUH,
MIpe/ICTaBJICHUE WU OCYIIECTBICHHE KOTOPHIX HE MPEIyCMOTPEHO HOPMATHUBHBIMH MPABOBBIMU
aKTaMH, pEryJupyOIIMMUA OTHOIIEHHUS, BO3HHMKAIONIME B CBSA3M C IPEIOCTaBICHHUEM
MYHHUIMIAIBHBIX YCIIYT;

- TpeboBaTh MpPEJICTaBICHUS TOKYMEHTOB M HH(OpPMAIMH, KOTOPhIE B COOTBETCTBUU C
HOPMAaTUBHBIMU TIPaBOBbIMH akTamu Poccuiickoit @enepanun u  PecnyOmuku  Kpbim,
MYHMLMIIAJIBHBIMA ~ IIPABOBBIMM  aKTaMH  Haxomarca B pacnopsbkeHun — Oprana,
IIPEIOCTABJIAIOIIEIO0 MYHHULUINAIBHYIO YCIYTy, HMHBIX TOCYJapCTBCHHBIX OPraHOB, OPraHOB
MECTHOTO CaMOyIpaBieHUss M (WIM) IOABEJOMCTBEHHBIX OpraHM3alldi, Y4acTBYIOIIUX B
IIPEIOCTABJICHUH MYHUIIUIIAIIBHBIX YCIIYT, 3a UCKIOYEHUEM JOKYMEHTOB, YKa3aHHBIX B 4acTH 6
cratbu 7 @enepanbHoro 3akoHa Ne 210-D3;

- TpeOOBaTh OT 3asBUTENS MPEJOCTABJIECHUS JTOKYMEHTOB, MOJITBEPXKAAIOIINX BHECEHHE
3asiBUTEJIEM IUIATHI 3a MPEJOCTaBICHUE MyHULIUIIAIbHON YCIYTH;

- TpeboBaTh OT 3asABUTEINIA OCYILIECTBJIECHUS JEHCTBUHA, B TOM 4YHCIE COIJIACOBAHUH,
HEOOXOJAUMBIX Ul MOJIY4YE€HUs] MyHULUIAIBHOW YCIYTHM M CBSI3aHHBIX C OOpallleHMEM B HHbIE
rOCylapCTBEHHBIE OpraHbl, OpraHbl MECTHOTO CAMOYIIPABJICHUs, OPraHU3aLUH, 32 HCKIIIOYCHUEM
MIOJIy4EeHHUsl YCIYr U HOJY4YEHUs JOKYMEHTOB M MH(OPMALUH, NPEIOCTABISIEMbIX B pe3yibTaTe
IIPEIOCTABJICHNUS TaKUX YCIyr, BKJIIOYEHHBIX B IIEPEYHHU, YKa3aHHbIE B 4yacT 1 crateun 9
®denepanbHoro 3akoHa Ne 210-D3;

- TpeOOBaTh OT 3asBUTENS MPEJCTABICHUS AOKYMEHTOB U MH(OpPMAIUH, OTCYTCTBUE U
(M) HETOCTOBEPHOCTh KOTOPHIX HE YKA3bIBAJIUCh NPU IEPBOHAYAIHLHOM OTKa3e B IpHEME
JOKYMEHTOB, HEOOXOIUMBIX s MPEJOCTaBJICHHs MYHULIMNAIbHON yciyru, aubo B
IIPEIOCTABJIICHUA MYHULMINAIBHOM YCIYTH, 3a MCKJIIOYEHHUEM CJIy4aeB, NPELyCMOTPEHHBIX
MOAIYHKTaMHM «a» - «» MyHKTa 4 yactu 1 crateu 7 @enepanbHoro 3akoHa Ne 210-D3.

12. UcuyepnbiBaommii nepedeHb OCHOBAHMI VISl 0TKa3a B IPHeMe JOKYMEHTOB,
HE00XOAMMBIX VISl NPEAOCTABJICHUS MYHHIMIIATbHON YCIyTH

12.1. OcHoBaHus A OTKa3a B IpUEMe JTOKYMEHTOB HEOOXOAMMBIX JUIsl TPEIOCTaBICHUS
MYHHUIMIIAIBHOM yCIIyTu:

1) 3asiBUTENH HE COOTBETCTBYET TPEOOBAHUAM, YKa3aHHBIM B II. 2.1. AIMUHUCTPATUBHOTO
periaMeHTa;



2) Hanuuue B 3asBJICHUHM HEOIOBOPEHHBIX MCIPABIICHUM, CEPbE3HBIX MOBPEXKIECHUHN, HE
MO3BOJISIOMIMX OJHO3HAYHO MCTOJIKOBaTh MX COJAEp)KaHUE, IOJAYHCTOK JIMOO MPHUITUCOK,
3aUEPKHYTHIX CIIOB;

3) TeKCT 3asABIEHUS HE MOAJIAETCS IPOYTEHUIO;

4) oTCyTCTBHE B 3asBJICHUM CBEJICHUH O 3asiBUTEIIE, IOANUCH 3asiBUTEILS.

12.2. OcHOBaHWEM I OTKa3a B MPHUEME K PACCMOTPEHHUIO0 OOpaICHHS 32 MOJydeHUEM
MYHUIIUTIAIBHOW YCIYTH B SJCKTPOHHOM BHJE SIBISICTCS HAIWYHE MOBpEXIeHHU (aitna, He
MO3BOJISIOIINX MOJYYUTH JOCTYH K HH(OpMAIMH, CoepIKaIIeHCs B TOKYMEHTE.

12.3. OcHoBanmeM JUIsi OTKa3a B TMpPHEME JOKYMEHTOB 3asBUTENS pPaOOTHHKOM
MHOTO(YHKITMOHATIBHOTO IIEHTpA SIBJISIETCS OTCYTCTBHME JHOO OTKa3 B IPEJOCTaBICHUU
3asiBUTEJIEM OpHUIMHAjla JTIOKyMEHTA, YIOCTOBEPSIOUIET0 JIMYHOCTh 3asBUTENS, NPEACTABUTENS
3asBUTENI, a TaKXKe NPEJOCTaBIEHUE HEACHCTBUTEIBHOIO JIOKYMEHTA, YAOCTOBEPSIOIIErO
JIMYHOCTD 3asBUTEJIS.

13. I/Icqepnbn;aloumﬁ nEepEeICHb OCHOBaHMIl 1J1sl NMPUOCTAHOBJICHUA WA OTKa3a B
nmpeaocTaBJIcHUN MyHI/[III/[l'[aJ'II)HOﬁ yYciayru

13.1. OcHOoBaHus I NPUOCTAHOBIICHHSI TPENOCTABICHHUS MYHULHUIIAIBHOW YCIIYTH
OTCYTCTBYIOT.

13.2. OcHOBaHUAMH JUIs OTKa3a B IPEJOCTABICHUA MYHULIUITAJIEHON YCIYTH SIBJISFOTCS:

- OTCYTCTBHE JOKYMEHTOB B Oprase 1o 3arpammBacMoOil TEMaTHKE;

- TEKCT 3ampoca He MoAJaeTcs MPOYTEHHIO;

- OTCYICTBHE B 3ampoce, OOpalieHMH HEOOXOIUMBIX CBEIEHUN NJs MPOBEACHUS
MTOMCKOBOW PabOTHI;

13.3. 3asBurtenp (TpencTaBUTENb 3asBUTENSA) BIpPaBE OTKa3aThCAd OT TOJYyYEHUS
MYHULUIIAJBHON YCIYTM Ha OCHOBAaHHWM JIMYHOTO IMHUCBMEHHOTO 3asBJICHUS, HAIMCAHHOIO B
CcBOOOTHOM (popMe HampaBUB MOYTOBBIM OTIIPABIICHUEM (C YBEIOMJICHHEM) WM OOPaTHBIINCH B
Opran.

13.4.B ciayyae oTcyTcTBUS OKYMEHTOB B OpraHe 1o 3alpaniuBacMoOil TEMAaTHKE, MpU
obnamanum wuHPOpMaIMe O MecTe HuX HaxoxJeHus, Opran HampapiseTcsl MUCHBMO IO
MPUHAIIKHOCTH € 0053aTeNIbHBIM YBEIOMIICHHEM 3asiBUTEIIS.

OTka3z B MNpeAOCTaBICHUH MYHULUIIAJBHON YCIYTM HE IMPENsATCTBYET MOBTOPHOMY
o0pallleHHIOo 3a MPEIOCTABICHUEM MYHUIIUTIATBHON YCIIYTH.

14. IlepedeHb ycayr, KOTOpbIe SIBJASIIOTCS HEOOXOAMMbBIMHU M 00513aTeJIbHBIMH JIJISI
NpeaoCcTABIeHUSI MYHUIIUNIAJBHOU YCIyru
14.1. Ycnyru, HeoOxoauMble U oOs3aTenbHbIe A MPEJOCTaBICHUS MYHHIHUIMATbHON
yCIyTH, OTCYTCTBYIOT

15. Ilopsiok, pa3Mep U OCHOBAHUSI B3UMAHMS I'OCYIaPCTBEHHON MOLLITUHBI WM
HHOMH IJ1aThl, B3MMAaEeMOii 32 Npe0CcTaBJIeHNe MYHUIUIIAJIbHOM YCJIYTH
15.1. Ilnara 3a npe10CTaBIEHNE MYHULIUNIAIILHOM YCIIYT'H HE B3UMAETCS.

16. Ilopsanok, pa3Mep M OCHOBAHUSI B3UMaHMS IJIATHI 32 NMPEAOCTABJICHHE YCJIYT,
KOTOpPbI¢ ABJIAIOTCH HEOOXOAMMBIMH U 00513aTeJIbHBIMH [IJISl IPEI0CTABICHHA
MYHHIUNAIBHO! yCIyTH

16.1. Ilmata 3a mnpenocTaBI€HUE YCIYr, KOTOpbIE SIBISIOTCS HEOOXOJUMBIMH U
00s13aTeIbHBIMU /17151 IPEIOCTABICHUSI MYHUIIUIIANBHOM YCIYTH, OTCYTCTBYET.



17. MakcuMaJIbHBIH CPOK OKUAAHUS 3asiBUTE/Is B OUepeau NPH Nojaave 3anpoca o
NpeJoCTABJIeHUN MYHHIIUIIAJIbHOM YCJIYIH U IIPH NOJYYEeHHH pe3y/ibTaTa NpeJoCcTaBIeHUs
MYHMUMIAJIbHON yCIyTH

17.1. Bpems oxxujaHus 3asBUTEN B OUEPEAU NPU MOJayue 3ampoca O MpeoCTaBICHUU
MYHULUIIAJBHON YCIYTM W TPHU TOJYYEHUH pe3yiabTaTa MpPeJOCTaBICHUS MYHULHINIAIBHON
YCIIYTH HE JAOJDKHO MPEBBINATh 15 MUHYT.

18. Cpok 1 mopsiA0K perucTpanuy 3anpoca 3asgBUTE/s 0 NPEA0CTABICHUH
MYHMUMIAJIbHON yCJIYTH, B TOM 4HcJIe B 3JIEKTPOHHOI hopme

18.1. Peructparus 3asBieHus, noctynusimero B Opras, ocymiecTBisercs B TedeHue |
paboyero 1HS, C JaTbl €ro IMOJy4eHHUsS JOJDKHOCTHbIM JuioM Oprana. Peructpanus
OCYILIECTBJISIETCS ITyTEM MPOCTABJICHUS OTMETKU Ha 3asBJICHUM (JlaTa IpueMa, BXOSAIINNA HOMeED)
U PETUCTPALINU 3asBJICHUS B )KypHaJe perucTpaliu.

18.2. 3asBneHne W JOKYMEHTHI, IOJABacMble Yepe3 MHOTO(YHKIIMOHAIBHBIA IICHTD,
nepenatorcss B Oprad B Cpok, He IpeBbIIAOMUN 2 pabounx AHEH, cO JHS UX MOCTYIUICHUS B
MHOTO(YHKIIMOHATIBHBIA HEHTP, U perucTpupytorcst OpraHoM B 3TOT K€ JCHb.

18.3. Ilpu HampaBieHMM 3asBUTENIEM 3asBICHUA O NPEIOCTABICHUU MYHHMIUIAIBHOMN
ycIryru B asekTpoHHOU (opme nocpeactBom PIITY, Opran B Teduenne 3 pabouux gHEH CO THS
MOJIy4YEHUSI YKa3aHHOTO 3asiBJICHUS HAIPABIISET 3asBUTENIO YBEJIOMIICHHE B «JIMYHBIA KaOMHET»
Ha PIIT'Y, o HeoOxomumoctu npencrasienus B Oprad J0KyMEHTOB, yKa3aHHBIX B MyHKTe 9.1.
HACTOSIIEro AJIMUHHUCTPATUBHOTO PETJIaMEHTa, Ha OyMa)KHbIX HOCHUTENSX C YKa3aHHEM JaThl,
BPEMEHU UX IPEJOCTABICHUS U MeCTa HaxoxaeHus Oprana.

19. TpeOoBaHusl K IOMeHMIEHUSIM, B KOTOPBIX NMPEI0CTABJISETCH MYHHUIIUNIAIbHASA
yciayra, K 3aj1y O:KUJAaHus, MecTaM [JIsl 3a110JIHeHHUs] 3alIPOCOB 0 NMpe0CTaBIeHUH
MYHMUMIAJIbHON yCJIYyTH, HH()OPMAIIMOHHBIM CTEHAaM C 00pa3laMH UX 3aN0JTHEHUS U
nepe4yHeM JOKYMEHTOB, He0OXOAUMBIX /ISl IPEAOCTABJIEHUS] MYHHIMNAJIbHOMN yCJIyIH, B
TOM 4YHUcJIe K 00ecre4eHUuI0 JOCTYHOCTH /IS HHBAJTU/I0B YKA3aHHBIX 00bEKTOB B
COOTBETCTBHMH € 3aKOHOAATEJILCTBOM Poccuiickoii @enepanyu 0 COMUAILHOM 3aLIUTE
HHBAJIN/IOB

19.1. B nemsax obecnieueHuss KOHGUIACHIIMATBHOCTH CBEICHUN BEICTCS MPUEM TOJBKO
onHoro 3asBUTENA. OTHOBPEMEHHOE KOHCYJIbTHpPOBaHME M (WJIM) IMpUEM JBYX W Ooiee
3asiBUTENICH HE JIOMyCKAeTCsl.

PaGouee wmecto cneumanucta OpraHa (cTpykrypHoro mnonpazaeneHuss OpranHa),
HETOCPEICTBEHHO YYaCTBYIOIIETO B MPEIOCTABICHUH MYHUIIMITAIBHOW YCIYTH, OJDKHO OBITh
000pYJOBaHO TMEPCOHATBHBIM KOMIBIOTEPOM C BO3MOXKHOCTBIO JIOCTYyNa K HEOOXOJAUMBIM
WHPOPMAIIMOHHBIM 0a3aM JIaHHBIX, IICUATAIONUM, KCEPOKONMHUPYIOUIUM M CKaHUPYIOIIUM
yCcTpolcTBamMH, HMeTh uHMopManuio o (aMIIuM, HWMEHH M OTYECTBE CIICHUAIINCTA,
OCYILIECTBISIONIETO PUEM 3assBUTEIICH.

Bxon B 3manmne OpraHa JomkeH ObITH 000PYZOBAaH BBIBECKOW C YKa3aHHWEM IMOJIHOTO
HaumeHoBaHus Oprana, aapeca, Homepa TenedoHa A CIpaBOK, TPUEMHBIX JHEH.

3asgButenu, ooparusimecs B Oprat, HEMOCPEACTBEHHO HHPOPMHUPYIOTCSI:

- 00 wucYepmbIBaIOIIEM TepeYHe JAOKYMEHTOB, HEOOXOIAMMBIX I TPEJOCTaBICHUS
MYHHIIMIIATEHON YCITYTH, X KOMIUIEKTHOCTH,

-0 TOpSIIKE OKa3aHWs MYHHIIMIIATBLHON yCIyrd, B TOM 4YHUCIE€ O JOKYMEHTax, He
TpeOyeMbIX OT 3asBUTENIS MPHU MPEJOCTABICHNN MyHHUIIUITAILHON YCITYTH;

- 0 TMPaBWIBHOCTH OQOPMIICHHUS JOKYMEHTOB, HEOOXOMUMBIX JUIS TPEIOCTaBICHUS
MYHHIIMITATEHON YCITYTH;



-00 HCTOYHWKAX TMOJYYEHUS JOKYMEHTOB, HEOOXOIMMBIX [UIS TIPEIOCTABIICHUS
MYHULUIIAJIBHON YCIYTH;

- 0 TOpsZIKe, CpokKax O(GOpPMIICHHS JOKYMEHTOB, HEOOXOAMMBIX IS TPEIOCTABICHUS
MYHUIUIIATBHON YCIYrd, BO3MOXXHOCTH UX MOJTYYCHUS;

-00 WCUepIBIBAIOLIEM IIepeYHE OCHOBAaHMHA JUII OTKa3a B  IPEJOCTaBICHUHU
MYHHUIUITAIGHOM YCIYTH.

19.2. TlomerieHus, B KOTOPHIX IPEIOCTABIISICTCS MyHUITUTIAIBHAS YCITyTa:

- IPEMOYTUTEIILHO Pa3MEIIAIOTCs Ha HIDKHUX dTa)xax 3AaHHM, WIH B OTJICIBHO CTOSAIINUX
3MaHUSIX, U JOJDKHBI ObITH 00OpPYHOBaHBI OTACIBHBIM BXOJOM. PacrososkeHue BbIIIE TEPBOTO
JTa)ka JIONYCKAaeTCs NpU HAJIWYMM B 3JaHUM CHEHHAIbHO 000pYyIOBaHHOrO JudTa WIH
MOIbEMHUKA JIJI1 MHBAJTUJOB U UHBIX MaJIOMOOUIILHBIX TPYIIT HaceldeHUsl. BX0oapl B mOMeIeHus
o0OpyAylOTCS TNaHAycaMH, paclIMPEeHHbIMH TMPOXOJaMH, MO3BOJIAIOIIMMU  OOECHeunuTh
OecCTpensITCTBEHHBIN JIOCTYIl HWHBAJIWIOB, BKJIIOYAas WHBAJIMJOB, WCIOJB3YIONIUX Kpecia-
KOJISICKH;

- JIOJDKHBI ~ COOTBETCTBOBATh  CAHUTAPHO-TUTUEHWYECKUM,  MPOTHUBOTIOKAPHBIM
TpeOOBaHUsAM U TPeOOBaHMSIM TEXHUKH O€30MAaCHOCTH, a TaKkKe OO0ecreYrBaTh CBOOOHBIN
JOCTYI K HUM WHBAJIUIOB U MAJIOMOOMIIBHBIX TPYIIN HACEJICHHUS;

- 000pyAyIOTCS CBETOBBIM HH(OPMAIIMOHHBIM Ta0J10;

- KOMIUICKTYeTCS HEOOXOIMMBIM OOOpyAOBaHHEM B IENISIX CO3JaHUS KOMMOPTHBIX
YCIIOBUH IS MTOJTy4aTesIel MyHUIIMIIAIBHOW YCIIYTH;

- JIOJDKHBI OBITH 00OPY/IOBaHBI YCTPOMCTBAMU JJISI O3BYUYMBAHUS BU3yalbHOM, TEKCTOBOM
nH(popMalnH, a TaKKe HaAMUCIMU, 3HAKaMU U MHOW TEKCTOBOI U rpaduueckoil nHdopmaue,
BBITIOJTHEHHBIMH ~ pelbe(HO-ToueuHbIM mpudToM bpaiings w Ha KoOHTpacTHOM (QoHe, B
COOTBETCTBUU C JCHCTBYIOIIMMH CTaHJApPTaMH BBIIOJHEHUS M pa3MEUICHHs TaKUX 3HAKOB, a
TaKKe€ BU3YAJIbHBIMU WHJIUKATOpaMH, MpeoOpa3ylolMMH 3BYKOBbIE CHTHAlbl B CBETOBBIE,
pedeBble CUTHANIBI B TEKCTOBYIO OeryIyio cTpoky. ObecriednBaeTcst JOMYCK CypI0NIepeBOIUNKA
1 TU(IOCYpAOTIEPEBOTUUKA.

19.3. TpeGoBaHus K 3aTy OKHIAHUS.

Mecta oxugaHHusl JODKHBI ObITh OOOPYIOBaHbBI CTYNbSIMH, KPECENbHBIMH CEKIUSMHU,
CKaMbSMH.

KonuuectBo MecT OXuIaHHS ONpPENENSIeTCS HUCXOAS U3 (PAKTUUYECKOW Harpy3ku H
BO3MOXHOCTEH JJIsl X Pa3MEIlCHHUS.

19.4. TpebGoBanust K MecTaM sl 3aIlOJIHEHHUSI 3alpPOCOB O MPEAOCTABJICHHUH
MYHHIIMIIATBHOM YCIIYTH.

MecTta ans 3am0JIHEHUSI TOKYMEHTOB JIOJDKHBI ObITH 00OPYIOBaHbI CTYJIBSMHU, CTOJAMHU
(croiikamMu) u obecriedeHbl OOpasllaMy 3arloJHEHHs JOKYMEHTOB, OJaHKaMH 3asBIICHUN U
KaHLETISAPCKUMH MPUHAIEKHOCTIMU.

19.5. TpeboBanuss k uH(MOPMALMOHHBIM CTEHIaM C OOpa3llaMyd HX 3aloJHEHUS U
MepeyHeM JOKYMEHTOB, HEOOXOUMBIX JIJIsl IPEJOCTaBICHHUS MyHULIUIATHHON YCIYTH.

Mecta st uHQOPMUPOBaHUS, NpEIHA3HAYCHHBIC /AJIS O3HAKOMIICHHUS 3asBUTENEH C
nH(OPMALMOHHBIMU MaTepUaIamMu, 000pyayroTcs HHOOPMALMOHHBIMU CTEHIAMHU.

Ha wundopmanmnoHHBIX CcTeHAaX WIM HHQOPMAIMOHHBIX TEPMHHAJIAX pa3MeNlaeTcs
BU3yallbHAs, TEKCTOBas W MyJIbTHMeIUiHAs WHGOPMALMA O TOPSAKE MPEIOCTaBICHUS
MYHHUIMMATBHOW ycayru. MHQopMalMoHHBIE CTEHIBl YCTAHABIMBAIOTCA B YAOOHOM JUIs
rpakJlaH MeCT€ W JOJDKHBl COOTBETCTBOBATH ONTHUMAJIbHOMY 3pPUTEIBHOMY U CIyXOBOMY
BOCIIPUSITHUIO 3TOI MHPOPMAIINH TPaXKIaHAMH.

19.6. TpebGoBaHusi K OOECHEUEHUIO TOCTYMHOCTU JUIsi MHBAJIUIOB B COOTBETCTBUHU C
3akoHoIarenbeTBOM Pocceniickoit denepanyiv 0 COUUAIBHOM 3alUTEe HHBAJINIOB:

- ycioBHUS A OECHpEeNsTCTBEHHOTO JOCTyma K OOBEeKTaM, MecTaM OTIbiXxa H K
MPEAOCTABISIEMBIM B HUX YCIIyTam;



- BO3MOYKHOCTb CaMOCTOSITEJIbHOTO TIEPEIABMIKEHUS [0 TEPPUTOPUH, HA KOTOPOM
pacroyio)keH OOBEKT, BXOAa B TakHMe OOBEKTHl M BBIXOJA M3 HHUX, MOCAJIKU B TPAHCIIOPTHOE
CPEICTBO U BBICAJIKU U3 HETO, B TOM YHUCJIE C UCIIOJIb30BAaHUEM KPECIIa-KOJIACKH;

- COIPOBOXKJICHHE HMHBAJHMIOB, UMEIOIIUX CTOMKHE pacCTpOicTBa (YHKIMH 3PEHUS U
CaMOCTOSITEIILHOTO NIEPEABIKEHHS, M OKa3aHUE UM TIOMOIIY Ha 00BEKTE;

- COJICHiCTBME MHBAJIMUIY IPU BXOJE B 3JaHME U BBIXOJIE U3 HEro, WH(pOpMUpOBaHUE
MHBAJIK/A O JIOCTYIIHBIX MapHIPyTaxX OOLIECTBEHHOI'O TPAHCIIOPTA;

- nyOsnrpoBaHue HEOOXOJUMOM /JIsl MHBAJIUAOB 3BYKOBOM U 3pUTENbHON MH(OpMaLMH, a
TaK)K€ HAJNUCEeH, 3HAKOB W HHOM TEKCTOBOM M rpaduueckod uHGOpMaLUU 3HAKaMH,
BBITIOJTHEHHBIMU ~ pelibe(hHO-TOYeyHbIM mpudrom bpaiinsg, aomyck cypaonepeBoqunKa |
TU(DIIOCYPIOTIEPEBOTUNKA;

- IOIIyCK Ha 00BEKTHI COOAKU-TIPOBOJHHKA IIPU HAIMYUU JOKYMEHTA, MOATBEPKAAIOIIETO
ee clenuagbHoe 0O0ydyeHHEe U BbIaBaeMoro no (¢opMme U B NOPSAIKE, KOTOPbIE ONpPEAEISIOTCS
(denepalbHBIM OPTraHOM HMCITIOJIHUTEIBHON BIACTH, OCYIIECTBISAIOIUM (PYHKIIUHU MO BBIPAOOTKE U
pean3aly TOCyJapCTBEHHOM MOJIMTUKM U HOPMAaTHBHO-TIPABOBOMY PEryIMpOBaHUIO B cepe
COITMATBLHOM 3aINTEI HACCIICHHUS,

- OKa3aHHE JOJDKHOCTHBIMU JIMLIAMH, NMPEAOCTABISIONIMMH YCIYTy, TOMOIIM WHBAIWIAM
B MIPEOJI0JIEHUH 0aphepoB, MEIIAIONIUX MTOJYYEHUI0 UMH YCIIyT HapaBHE C JPYTUMU JUIaMH;

- BBIJICJICHHE Ha BCEX MapKOBKaX OOIIEro MoJIb30BaHUs, OKOJIO OOBEKTOB U MECT OT/bIXa,
He MeHee 10 mpoueHTOB MecT (HO HE MEHee OJHOrO MecTa) sl OecIIaTHOM HapKOBKHU
TPaHCIOPTHBIX CPENICTB, yHpaBisgeMbix uMHBanuaamu I, Il rpymm, u TpaHCHOPTHBIX CPEACTB,
MEePEeBO3AMINX TaKUX MHBAIMUIOB U (WIM) JeTel-uHBanuaAoB. Ha rpakgaH u3 yucia MHBAIUAOB
III rpynmel pacnpoCTpaHAIOTCS HOPMBI HACTOSALIEM YacTH B TOPAJKE, ONpPENeIsieMOM
[IpaButensctBoM Poccuiickoii ®@enepanun. Ha yka3zaHHBIX TPaHCIOPTHBIX CPEICTBAX JOJIKEH
OBbITh YCTAHOBJIEH OINO3HaBaTeNbHbIN 3HaK «/HBanuI» M MHpopManUg 00 STHX TPAHCIOPTHBIX
CpeACTBax JOJDKHA ObITh BHECEHA B (he/iepaIbHbIN peecTp HMHBAIHIOB.

- HaJJIeXKaIee pa3MelieHrne o0opymoBaHus W HocuTenel uHpopmaimu, HeoOX0AUMBIX
I obecnieueHust OeCcIpensITCTBEHHOrO AOCTYNAa MHBAJIUAOB K 0ObEKTaM U yCIyraM C y4eTOM
OTPaHUYEHUN UX KU3ZHEACATEIbHOCTH.

B caydasx, ecnu cymecTByromue 00bEKTbl HEBO3MOKHO HMOJHOCTBIO MPHUCIOCOOUTH €
YY4€TOM IOTpeOHOCTEH MHBAIMIOB, OO HX PEKOHCTPYKLMHM WIM KalHUTAJIbHOTO PEMOHTA,
IIPUHUMAIOTCSl COIJIACOBAHHBIE C OJHUM U3 OOIIECTBEHHbIX OOBEIMHEHUN WHBAINU/IOB,
OCYILECTBISIONINX CBOK JEATEIBHOCTh HA TEPPUTOPHUU IOCEICHMS, MyHUIMIIAIBHOTO pailioHa,
TOPOJCKOIO OKpYra, MHHUMAaJIbHble Mephl Il OOecrneueHHs AOCTyNa HHBAJIUAOB K MECTY
IIPEJOCTaBICHUS MYHUIMNAIBHOW yciayru JM0O, KOrzja 3TO BO3MOXKHO, 0O0€cHeduTh
[IPEeJOCTaBIeHNE HEOOXOAUMBIX YCIYT IO MECTY KMTEIbCTBA MHBAJIUA WIA B IUCTAHLIUOHHOM
pexXHUME.

19.7. lomxHOCTHBIE JMLa, paboTaoLe ¢ WHBAIWIAMHU, MPOXOAAT UHCTPYKTUPOBAHHE
WK o0ydyeHHe IO BOIPOCaM, CBSI3aHHBIM C OOECIEeYeHHEeM IOCTYHNHOCTH Ui HUX OOBEKTOB
COLIMAJIBHOM, MH)KEHEPHOU U TPAHCHOPTHON UH(PACTPYKTYpP U YCIYT.

20. IToxa3aTes i JOCTYNHOCTH M KA4eCTBA MYHHIIUNIAJIBHOH yCJIYTH

20.1. TTokazarenssMu JOCTYITHOCTH MPEJOCTABIECHUS] MyHULIUTIAILHON YCIIYTH SIBISIFOTCS:

- IIPY NIPEJOCTABICHUY MYHULIUIIAJIbHON YCIIYTH KOJIMYECTBO B3aUMOACHCTBUN 3asiBUTEIS
C JIOJDKHOCTHbIMHM JiiamMu OpraHa, OTBETCTBEHHBIMHM 3a IPENOCTaBICHHE MYHULMNAIBHOU
yciayru, He 0oJiee 3-X pa3, IpoI0JKUTEIBHOCTD KaXI0r0 00paleH s He MPEeBBIIaeT 15 MUHYT;

- BO3MOYKHOCTB IIOJIy4EHUsI CBEICHUN O XOJE IPEIOCTABICHUS MYyHUIMIAIbHOW yCIyru
nocpenctsoM PIII'Y (B ciydae mojmaun 3asiBIeHHS B 3JEKTpOHHOM Buje uyepes PIITY),
SNEKTPOHHOM TMOYTHl, a TaKkKe IO CIpaBOYHBIM TenedoHam OpraHa, MHPenOCTaBISIOLIETO
MYHUIUNAIBHYIO YCIYT'Y W JIMYHOTO nocemeHuss OpraHa, B yCcTaHOBJIEHHOE IpaduKoM paboOThI
BpeMs. [lomydeHue cBeneHUM O XOA€ MPENOCTABICHHUS MYHULUIAIBHON YCIYIrd IIyTEM
ucnosab3oBanus PIII'Y Bo3MokHO B 11000€ BpeMsi ¢ MOMEHTa MoJIauu IOKyMEHTOB;



- MYHUIMNAJIbHAS YCIIyra TMpPeNoCTaBIsSeTCd TOCPEICTBOM MHOTO()YHKIIMOHAIBHBIX
LIEHTPOB B COOTBETCTBUU C JEMCTBYIOLUIMM COIVIAIIEHHEM O B3aUMOJACWUCTBUHM, 3aKIIOYEHHOM
Mexay Opranom u I'bBY PK «M®l1ly;

- BO3MOJKHOCTb IIOJIyYEHUS MYHULUINAIbHOW YCIYrM IOCPEICTBOM 3ampoca O
IIPEIOCTABICHUN HECKOJIbKMX MYHUIMNAIBHBIX YCIYT, IMOCPEICTBOM KOMIUJIEKCHOIO 3ampoca
OTCYTCTBYET.

20.2. KauecTBO mpenoCTaBICHUS  MYHUIIMNAIBHONW  YCIYIHM  XapaKTepU3yeTCs
MIPEIOCTABICHUEM MYHUIIMINIAJIbHOM YCIYTM B COOTBETCTBUU CO CTAHJAPTOM IPENOCTABIICHUS
MYHHMIMIIAJIBHOM yCIIYTH, a TAK)KE OTCYTCTBUEM:

- 0€30CHOBATENBHBIX OTKA30B B IPUEME 3as8BJICHUN O MPENOCTaBICHUN MYHULUIIATbHON
YCIIYT'H OT 3asiBUTEJICH U B IPEAOCTABICHUA MYHULIUIIAJILHON YCIIYTH;

- HapyLIEHUI CPOKOB NMPEAOCTaBICHHSI MyHULIUIIAJIbHON YCIIYTH;

- oyepeliel MpH HpHUeMe 3asBIEHUI O MPEeNOCTaBIEHWH MYHHUIMNAIbHON yCIyrd OT
3asiBUTEJIEH U BblJaue Pe3yabTaTOB MPEAOCTaBICHNUS MyHUIIMITAILHON YCIIyTH;

- HEKOMIIETEHTHOCTH CHEIUAJIUCTOB;

- )kasi00 Ha nerictBus (O6e3aeicTBrE) MO0 HEKOPPEKTHOE, HEBHUMATEIHFHOE OTHOIIICHHE
K 3asIBUTEJISIM CIIELUAINCTOB, OCYLIECTBIISIFOIIMNX MPEJOCTaBIEHUE MYHUIIMITATILHON YCIYTH.

21. Uuble TpeOOBaHMSL, B TOM YHCJI€ YYMTHIBAKOIIHE 0COOCHHOCTH MPEA0CTABICHUS
MYHUIIUNIAJIBHOM YCJIYIH 10 YKCTEPPUTOPUATBHOMY NPUHIUITLY (B cJIy4yae, eciiu
MYHUIIUNIAJBHAS YCJIYra NpeaocTaBJ/IsieTcsl M0 IKCTEPPUTOPHATIBLHOMY NPUHITANY) H
0CO0EHHOCTH NPeA0CTABJIEHUSI MYHMIHNIAJIBHON YCJIYrH B 3JIeKTPOHHON (opme

21.1. MyHuIMTIATBHAS YCITyTa TI0 AKCTEPPUTOPHATLHOMY IPUHITUITY HE TIPEI0CTABIISICTCS

21.2. Ocob6eHHOCTH TIPEIOCTABICHUS MYHHUITUTIATLHOMN YCIIYTH B SJIEKTPOHHOM BHJIE.

[IpenocraBnenre MyHUIIUITAILHON yCIyrd B AEKTpoHHOU (opme, mocpeactom PIITY,
OCYHIECTBJISIETC IIOCJIE €€ IEpPeBOJAa B JJIEKTPOHHBIM BUJ B MOPSAAKE, YCTAaHOBIEHHOM
JNENUCTBYIOLIUM 3aKOHOAATEIbCTBOM.

OOpamienre 3a TMOJTYYEHHEM MYHULIMIAIBHOM YCIYTM MOXET OCYIIECTBISTHCA C
WCIIOJIb30BAHUEM DJIEKTPOHHBIX JIOKYMEHTOB, ITOJANUCAHHBIX JJIEKTPOHHOM MOINUCHIO B
COOTBETCTBUU ¢ TpeOoBanusiMu @DenepaiibHOTO 3akoHa «OO0 3IEKTPOHHON MOJMUCH» OT
06.04.2011 Ne 63-®D3 u TpedoBanusmu denepanpHoro 3akona Ne210-03.

3anpoc ¥ HWHBIE JOKYMEHTHI, HEOOXOIUMBIE s MPEIOCTaBICHHUS MYHULUIMAIbHOU
YCIIYI'H, MOANKMCAHHBIE MPOCTOM 3JIEKTPOHHOM MOJNUCHI0 U IIOJAHHBIE 3asBUTEIEM C
cobmoienueM TpeboBanuii yactu 2 ctathu 21.1u yactu 1 crateu 5 deaepanbHoro 3akona «O0
ANIEKTPOHHOW moAmucH» W TpeboBaHusmu DenepanbHoro 3akoHa Ne210-D3, mpuszHaroTCA
PaBHO3HAYHBIMU 3aMIPOCY U UHBIM JIOKYMEHTaM, NMOAMUCAHHBIM COOCTBEHHOPYYHOU MOIMUCHIO U
MIPE/ICTABJICHHBIM HAa OYMa)XHOM HOCHUTEINE, 3a HCKIIOYEHHEM CIIydaeB, eciu (eAepatbHbIMU
3aKOHAMH WJIM MHBIMH HOPMATHBHBIMHU IPABOBBIMH aKTaMH YCTaHOBJICH 3allpeT Ha oOpaleHue
3a MOJIyY€HUEM MYHULUIATBHON YCIYTH B JIEKTPOHHOM opme.

B cootBercTBun ¢ mynkroM 2(1) IlpaBun ompeneneHus BUIOB SIEKTPOHHOU MOIHCH,
WCII0JIb30BaHNE KOTOPBIX JOIYCKAeTCsl MpH OOpalleHUH 3a IMOJyY€HUEM TOCYAapCTBEHHBIX U
MYHULUIAIBHBIX YCIYr, YTBEPKIECHHbIX TmocTaHoBieHueM [IpaBurensctBa Poccuiickoit
®enepaunn ot 25 utoHg 2012 1. Ne 634 «O BuIax 3MEKTPOHHOM MOAMKMCH, UCHOJIb30BAaHUE
KOTOPBIX JIOMYCKAeTCs MpH OOpalleHuH 3a MOJy4EHUEM TOCYNapPCTBEHHBIX U MYHMIIMITATBHBIX
yCIyT» 3asgBUTENb - (PU3NUECKOe JTUIIO0 BIPABE UCIIOJIB30BATh MPOCTYIO AJIEKTPOHHYIO MOJIUCH B
ciydae, eciM HACHTU(UKAlWAg U ayTeHTU(UKanus 3asBUTENs] - (U3MYECKOTO JIHIA
OCYILIECTBIISIOTCSL C HMCIOJIb30BAaHUEM EIHMHON CHUCTeMbl MJIEHTHU(UKAIMU U ayTeHTU(UKALINH,
MIPH YCIOBUH, YTO TIPU BBIJIa4€ KIIFOYa MPOCTOH ANEKTPOHHON MOAMUCH JTMYHOCTh (PU3UYECKOTO
JIMLa YCTaHOBJICHA MPU JIMYHOM MIPUEME.

21.3. 3asBieHue M JOKYMEHTHI, YKa3zaHHble B nyHkrax 9.1., 9.2 nHacrosmero
AJMUHHUCTPATUBHOTO peIIaMeHTa, MpeACTaBIeHHbIE B (DOpME 3IEKTPOHHOTO JOKyMEHTa 4epe3
PIIT'Y mnonmuceiBatoTCs 3asBHUTENIEM JHOO TMPEICTaBUTENEM 3asBUTENS C HCIOJIB30BaHUEM
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MPOCTON AIEKTPOHHOM MOANHMCH (AaBTOMAaTWYEeCKH) WIM YCHWJICHHOW KBaJHU(HIIMPOBAHHOM
AJIEKTPOHHOM MOANKCH 3asiBUTENS (IIPEACTaBUTENS 3asBUTENSA).

[Ipu mpencraBneHUH 3asiBICHHS NPEICTABUTEIEM 3asBUTENS B (OpPME SIEKTPOHHOTO
JOKyMEHTa K TakoMy 3asBJICHUIO TpPWIAraeTcs HauIeKaumM o0pa3oM oQopMIIeHHAs
JOBEPEHHOCTh B (OpPME DIEKTPOHHOTO JOKYMEHTA, MOJMHCAHHOTO JIMIOM, BBLIABIINM
(moAmMCaBIINM)  JTOBEPEHHOCTh, C  HCIOJB30BAaHHEM YCHJIGHHOW KBaTHM(PHUIMPOBAHHOMN
ANIEKTPOHHOM MoAnucu (B ciaydae, €clid INpeICTaBUTEIb 3asBUTENS JEHCTBYeT Ha OCHOBAaHUU
JIOBEPEHHOCTH).

I11. CocTaB, nocjie10BaTe/IbHOCTh U CPOKH BbITIOJHEHHS] AIMUHUCTPATUBHBIX
npoueayp, TPe00BaHUS K MOPSIAKY UX BBITIOJHEHHUsI, 0CO0€HHOCTH BBITOJTHEHUSI
aIMUHUCTPATUBHBIX MPOIEAYP B YJIEKTPOHHOI (popMe M B MHOTOPYHKIITHOHATIHLHOM
HEeHTpe

22. U cuepnbIBaIOIIUIi MepeYeHb A/IMUHUCTPATHBHBIX MPOLEAYP NPHU
NPeI0CTABIEHUN MYHHITUNIATBHON yCJIYTH
22.1. TlpenmocraBieHne MYHUIIMNIAIBHONH YCIYTH BKIIOYaeT B ce0s  CIICAyIONIUE
aJIMHHHCTPATHBHBIC TTPOIIETYPHI:
1) mpueM u perucTpanys 3asBJIICHUS U JJOKYMEHTOB, 00s3aTeIIBHBIX K TPE0CTABIICHHIO;
2) pacCMOTPEHHE MIPEJICTABICHHBIX JOKYMEHTOR;
3) IpUHSTHE PEIICHUS O MPEIOCTABICHUN MYHUITUTIATBHON YCITYTH;
4) BBIJIaYa WM HAIPABJIICHHE 3asSBUTEIIO PE3yJIbTaTra MPEJOCTaBICHUS MYHUIIUTIATBHON

YCIYTH.

23. Ilpuem u perucrpanus 3asiBJeHUs U JOKYMEHTOB, 0013aTeJIbHbIX K
Npea0CTABIeHHUIO

23.1. OcHoBaHueEM /JIs Havaja aIMUHUCTPATUBHOMN NPOLEAYpHI SBISETCS MOCTYIJICHHE B
aAMUHUCTpaIio boraToBCckoro ceiabckoro moceneHust benoropckoro paiiona PecmyOmuku
Kpeim (mamee — Otaen), COOTBETCTBYIOIIETO 3asBJICHHs. 3ampoc (3asBIICHHE) MPEICTABISETCS
3asiBUTeNeM (mpeacraBuTeneM 3asButens) B OpraH, MOCPEJICTBOM IOYTOBOW CBSI3U WM B
anekTpoHHOU (opme uepes PIITY, nmubo mpu nmuyHOM OoOpameHnr B MHOTO(])YHKIIMOHAIbHBIN
LEHTD.

Crienpanuct, OTBETCTBEHHBIH 3a MPUEM M PETHCTPALUIO JTOKYMEHTOB, IMPOU3BOJIUT
IpUeM 3asBJICHUS, COTJIACHO YCTAHOBIIEHHOW (opMme, U NPUIIOKEHHBIX K HEMY JTOKYMEHTOB
JUYHO OT 3asiBUTENS WIM €ro YMNOJHOMOYEHHOrO MpelcTaBuTend. B ciaydae mpencTaBieHUs
3asiBIICHUS MPU JMYHOM OOpaIeHUH 3asBUTENS WIHM MPEACTABUTENS 3asBUTENS MPEAbIBIACTCS
JOKYMEHT, YIOCTOBEPSIOIMIUNA COOTBETCTBEHHO JIMYHOCTh 3asABUTENS WM MPEICTaBUTEINS
3asiBUTEIIS.

JIuno, uMeroliee MpaBo JAEUCTBOBaTh 0€3 JOBEPEHHOCTH OT MUMEHHU IOPUIAMYECKOTO JIMIIA,
MPEIbIBISIET JIOKYMEHT, YIAOCTOBEPSIONIMI €ro JHUYHOCTh, W COOOIIAeT PEKBU3UTHI
CBUJIETENHCTBA O TOCYIAPCTBEHHOW PETUCTpalMK IOPUANYECKOTO Jula (Jaucra 3anmucu EnuHoro
TOCYyIapCTBEHHOTO peecTpa MOPUIANYECKHX JHII), a MPEACTaBUTENb IOPUIAMYECKOTO IHUIa
MPEIbIBISIET TAKKe JOKYMEHT, MOATBEPKAAIONIUN €ro MOJTHOMOYHS JEeHCTBOBATH OT HWMEHU
ATOTO FOPUIUYECKOTO JIUIA, WIIK KOMHUIO 3TOTO0 JOKYMEHTA, 3aBEPEHHYIO Mevyarbio (Ipu HATUYUHU
MeYaTH) U MOJMUCHI0 PYKOBOAUTEINS STOTO FOPUAMYECKOTO JIHIIA.

[Ipu mpencraBieHuy 3asBUTENEM JOKYMEHTOB YCTAHABIUBAETCS JMYHOCThH 3asBUTEIS,
MIPOBEPSIOTCS TIOJTHOMOYHS 3asBUTENSI, OCYIIECTBISETCS MPOBEpPKAa COOTBETCTBUS CBEICHUM,
yKa3aHHBIX B 3asBJIICHUH, MPEJICTABICHHBIM JIOKYMEHTaM, I[IOJIHOTAa U TMPaBUIHHOCTH
odopMIIeHHUS 3asIBICHUSL.

B xome mnpuema 3asBieHHS € TpUIaraeMbiX K HEMY JOKYMEHTOB CIICIUATHCT
OCYIIECTBJISIET UX MPOBEPKY Ha:

- MPaBUILHOCTH OPOPMIICHUS 3asBIICHUS;



- KOMIUIEKTHOCTb IPHJIO)KEHHBIX K 3asIBIICHUI0 JOKYMEHTOB, YKa3aHHBIX B IyHKTE 9.1.
HACTOSIEro AAMUHUCTPATUBHOIO PETJIAMEHTA;

- OTCYTCTBUE B 3asBJICHUM U NPUIAracMbIX K 3asBICHHUIO JJOKYMEHTaX HEOTOBOPEHHBIX
UCIPABIIEHUH, CEpPhE3HBIX IOBPEXKACHUN, HE IO3BOJIAIOIIMX OJHO3HAYHO HCTOJKOBaTh HX
coJiep’KaHue, OJUUCTOK JIMOO MPUIHUCOK, 3a4EPKHYTHIX CIIOB;

- OTCYTCTBUME B 3asBJIEHUM W MPWIAraéMbIX K 3asBJICHHUIO JOKYMEHTaxX 3aIluced,
BBINIOJIHEHHBIX KapaHIalloM.

[locne mpoBepkH NOKYMEHTOB CIIELUAIMCT Ha OOOPOTHOHM CTOPOHE 3asiBICHUS CTABUT
OTMETKY O COOTBETCTBUHU JIOKYMEHTOB NPEABSIBIIEMBIM TPEOOBAaHUSIM, MOCJIE YEro 3asBICHHE
pEerucTpupyercs B XKypHalle ydeTa BXOJSIIMX JOKYMEHTOB, Ha HEM CTaBUTCS HOMEp M Jara
perucTparuu.

3asButento Belaercs pacnucka (IIpunoxenne Ne4 k AIMUHUCTPAaTUBHOMY pETJIaMEHTY)
B TOJYYEHHUHU OT 3asiBUTENIS TIOKyMEHTOB C YKa3aHHWEM MX NEepeyHs U JaThl noixydeHus OpraHom,
MPEOCTABIISIIONIUM YCIYTy, TMOPSAKOBOIO HOMEpa, Takoro ke, 4ro u B KypHaie, OUO,
JOJKHOCTH U TIOJIHUCHIO COTPYAHMKA, a TAK)KE C yKa3aHUEM IE€pPEeUHs CBEACHUN U IOKyMEHTOB,
KOTOpble  OyAyT TMOJY4EHbl  IOCPEJICTBOM  MEXBEJIOMCTBEHHOrO0  MH(POPMAIMOHHOTO
B3auMo/IelicTBUs. B ciiyuae mpenctaBieHHs] TOKYMEHTOB 4epe3 MHOTO(YHKIIMOHAIbHBIA LHEHTP
pacnucKa BbIJIaeTCsl YKa3aHHBIM MHOTO(YHKIIMOHAIBHBIM IIEHTPOM.

23.2. Ilpm ycraHoBieHMH (AKTOB OTCYTCTBHS HEOOXOJAMMBIX  JIOKYMEHTOB,
HECOOTBETCTBUS TPEAOCTABICHHBIX JOKYMEHTOB TPEOOBaHMSM, YKa3aHHBIM B MyHKTax 9.1. —
9.2. AIMUHUCTPAaTUBHOTO pEIJIaMEHTa CIELHAIUCT YBEAOMIISET 3asSBUTENS JUYHO O HAIUYUU
MPEMsITCTBUM A1 BbIJAUYM apXWUBHBIX CIPABOK, APXMBHBIX BBIMHMCOK M ApXUBHBIX KOIHUH,
OOBSACHSET 3asBUTENIO COAEPKAHHUE BBISBICHHBIX HEJOCTATKOB B MPEICTaBICHHBIX JOKYMEHTaX
U IIPEUIaraeT MPUHATH MEPHI 110 UX YCTPAHECHHUIO.

23.3. B ciydae, eciu 3asBIieHME M JOKYMEHTHI, yKa3aHHbIe B myHKTax 9.1. — 9.2..
HACTOALIET0 AIMUHUCTPATUBHOTO PENIAMEHTA, NIPEACTaBIeHbl B Oprad nocpencTBOM IOYTOBOIO
OTIIPAaBJICHHUs, PACIINCKA B MOJIYYCHUN TAaKHUX 3asBJICHHSA U JOKYMEHTOB HamnpasisieTcss OpraHom
10 YKa3aHHOMY B 3asBJICHUU II0YTOBOMY aJpecy B AC€Hb NosrydeHus: OpraHoM JOKYMEHTOB.

23.4. Tlony4yeHue 3asBJIeHUS U TOKYMEHTOB, YKa3aHHBIX MyHKTax 9.1. — 9.2. HacTosmero
AJIMUHUCTPaTUBHOTO penIaMEeHTa, MpPEACTaBIseMbIX B (OpMe 3EKTPOHHBIX JOKYMEHTOB,
MOJTBEPIKIACTCSl IyTEM HAIPABICHUS 3asBUTEIIO (TPEICTAaBUTEINIO 3asBUTEINSA) COOOLICHUS O
IIOJIyYEHUH 3asBJIICHUS M JOKYMEHTOB C YKa3aHMEM BXOILIETO PETrMCTPAlMOHHOIO HOMEpa
3asBJICHUSA, [AThl IOJyYCHMs 3asBJICHUS M JOKYMEHTOB, a TaKXKE IEpPEYcHb HAMMEHOBAHUMI
¢bailnoB, MpeaCTaBICHHBIX B (JOPME FIEKTPOHHBIX JIOKYMEHTOB, C YKa3aHUEM UX 00beMa.

Coo0mieHne 0 MOJTYYEHUU 3asBIEHUS W JOKYMEHTOB, YyKa3aHHbIX B IyHkTe O9.1.
HACTOALIEr0 AJMHMHHUCTPAaTHMBHOIO PENIAMEHTA, HAIPABIAETCA 10 YKA3aHHOMY B 3asBJICHUU
azipecy 2JEeKTPOHHOM MOYTHI WM B JIMYHBIM KaOMHET 3asBUTENS (IIPEACTABUTEIIS 3asBUTEN) Ha
PIIT'Y B cnyuae npencrasineHus 3asBJICHUS U JOKYMEHTOB uepes PIITY.

23.5. 3asBieHHE U JIOKYMEHTbI, IIpPEJCTABICHHbIE 3asBUTEIEM (IPEACTABUTEIEM
3agBUTENSI) uepe3 MHOrOQYHKIMOHAIBHBIM IEHTP MEepeAaloTcss MHOIo(QyHKINOHAIbHBIM
neHTpoM B Opran Ha OyMa)kHOM HOCHUTEJIE, a Iociie 00eceyeHns: TeXHUYEeCKOW BO3MOXKHOCTH, -
U B DJIEKTPOHHOM BUJE, B CPOK, YCTAHOBJICHHBIN COMIALICHUEM, 3aKIFOUEHHBIM MeX Ty Opranom
u I'bY PK «M®I1y.

23.6. KpurepueM nNpHUHATUS pELIEHUS SBIAECTCA HAIWYUE 3asBICHHUS U IIOJIHOTO
KOMIUIEKTA JIOKYMEHTOB, 00s13aTeIbHBIX U1 PEAOCTaBICHHS] MyHULIUTIAIBHON YCITyTH.

23.7. Pe3ynbTaToM MCHOJHEHMS aIMUHUCTPATUBHOM MPOLELYPHI ABIISAETCS PETUCTPALIUs
MOCTYNUBLIETO  3asBJEHUS M IOJHOIO KOMIUIEKTa JIOKYMEHTOB, OOs3aTeNbHBIX  JUIs
IIPEIOCTABJICHNS MyHULIUIATBHON YCIYTH.

23.8. CnocoboM (Qukcanuu pe3ynbTraTa aAMUHUCTPATHUBHON MPOIEIYpHl SBISETCS
perucrpanus 3asBJICHUS U JOKYMEHTOB B JKypHaJI€ y4€Ta BXOALINX JOKYMEHTOB.

23.9. Ilpouenypsl, ycraHaBiuBaeMble NOyHKTamu 23.1. — 23.2. ocCylecTBIAIOTCS B
Te4eHue 15 MuHyT.



Perucrpanus 3asBnenust nocrynupmero B Opran oT MHOTO(QYHKIHOHAJIBHOTO LEHTpa
OCYLIECTBIISIETCA B TeYeHHE | pabodero [HS WIAM Ha CICIYIOUIMH J€Hb C MOMEHTa €ro
noctyruieHus B Otaern.

24, PaCCMOTpeHI/Ie NpEeACTABJICHHBIX TOKYMEHTOB

24.1. OcHoBaHHMEM I Hadalla aJMHHHCTPATUBHOW MTPOLEAYpPHl MO PACCMOTPEHHUIO
MIPEAICTABICHHBIX JIOKYMEHTOB SIBJISIETCS IIOJIy4YEHHE JOJDKHOCTHBIM JjuuoM Ortnena,
OTBETCTBEHHBIM 32 IIPUEM JIOKYMEHTOB, 3asBJICHUS C KOMIUIEKTOM MPUJIaraéMbIX JOKYMEHTOB.

3asBJIC€HUE PETUCTPUPYETCS 3aMECTUTENIEM TIJ1aBbl aJMUHUCTpanuu boraroBckoro
CEJIbCKOTO MOCEJIEHUS U NepeaeTcsl yIoJHOMOUYeHHOMY Juny OTaena.

3amMecTUTeNb TIJ1aBbl aJMUHUCTpPAlMM WM YHOJHOMOYeHHoe Jmuino Ortnena B
COOTBETCTBHH CO CBOEW KOMIIETEHLIMEH MepelaeT 3asBJICHNUE JUIsl UCIIOHEHUS JOKHOCTHOMY
JIUIy, OTBETCTBEHHOMY 32 PACCMOTPEHHUE MOCTYNUBIIETO 3asBJICHUS.

JIOJKHOCTHOE JINII0, OTBETCTBEHHOE 332 PACCMOTPEHUE NOCTYIHUBILIETO 3asBJICHUS:

- MpoBepsieT KOMIUIEKTHOCTh TIOJYYEHHbIX JOKYMEHTOB M CBEACHUM, B HHX
coJiepKaluxcs;

3amnpoc, He OTHOCSIIMICS K cocTaBy xpaHsuuxcs B Oprane JOKyMEHTOB (HEMpoQMIbHbII
3amnpoc), B TeYeHHe 7 KaJeHAApHBIX JHEH cO JHS perucTpaluu 3amnpoca HampaBlseTcs B
OpraHM3aIfio, TJ€ MOTYT XPaHUTHCA HEOOXOIMMBbIE JOKYMEHTHI C YBEJIOMIIEHHEM 00 3TOM
M10JIb30BAaTEIs.

B cnyuae oTcyrcTBHST < OCHOBaHMM Uil  OTKaza B IpHeMe  JIOKYMEHTOB,
MpeNyCMOTPEHHBIX NyHKTamMu 12.1. m 12.2. Hacrosimero AJAMHUHHUCTPAaTHBHOTO pPETJIaMEHTAa,
cneruanuct Ortaena, OTBETCTBEHHBIN 3a pacCMOTPEHHE MPEACTaBICHHBIX JOKYMEHTOB
KOMILJIEKTYET IpeI0CTaBIeHHbIE TOKYMEHTHI B YUETHOE JIEJI0 3asiBUTEIIS.

24.2. KputeprieM TPUHSITHS PEIICHUS SIBISIETCS OTCYTCTBHE OCHOBAHHWH JUIs OTKa3a B
npreMe J0KYMEHTOB.

24.3. Pe3ynbTaTOM  HWCHOJHEHHS  AAMUHHUCTPATUBHOW  MPOUEAYpPHl  SIBJISIETCA
(dhopMHUpOBaHHE YYETHOTO Jieja 3asiBUTEIS.

24.4. CmocoboM ¢uKkcamuu pe3yiabTaTa aJIMHHUCTPATHBHOM MPOIEAYPHI SBISETCS
3aperucTpUPOBAHHOE 3asIBICHUE.

MakcuMallbHbI CPOK BBIMOJHEHUS aJMUHHCTPATUBHOW MPOLEAYpPhl COCTaBIseT 3
pabounx JHS.

25. IlpunsiTHe pemeHus 0 MPeA0CTABJICHUN MYHUIMIIAJIBHON YCJIYTH

25.1. OcHoBanueM Juid Hayaja aJMUHHCTPATUBHOW MpPOLENypbl SIBISETCA HaIU4He
IIOJIHOTO IaKeTa JOKYMEHTOB, HE00X0AMMOTO ISl IPEI0CTABICHUSI MyHUIIUITAIBHOM YCIIYTH.

Cnenuanuct Otaena Ha OCHOBAaHUH CBEICHUHN:

- IPUHUMAET pelleHHE O MPEJOCTaBICHUN MyHUIIUTIIAIBHON YCIIyTH;

- MOJATrOTaBJIMBAeT B JABYX 3K3EMIUIIpPAX pe3yiabTaT MPEJOCTaBIECHUS MYHULUNATIbHON
YCIIyTH.

CrpaHuubsl JOKYMEHTA, MOATOTOBICHHOTO B XOJA€ IPENOCTABICHHS MYHULUNAIbHOU
YCIYTH, KOJIMYECTBO KOTOPBIX 00JIee OJTHOM, TOJKHBI ObITh IPOHYMEPOBAHBI.

25.2. ApxuBHble cIpaBkH odopmisitorcss Ha Onanke Oprana (apxuBa Oprana,
opraHu3zaium) ¢ 0603HaueHueM HazBaHus Buja gokymenTa: « APXVBHAS CITPABKA».

ApxuBHasg  cHopaBKa IOANMCHIBAETCS  pykoBoautTeneM OpraHa WIM — HHBIM
YIIOJTHOMOYEHHBIM UM JIOJDKHOCTHBIM JIMIIOM U 3aBEPSIETCA M€YaThi0 OPraHU3allH.

ApxuBHas cmpaBka, 0O0BE€M KOTOpOW MpPEBBIIAET OJWH JIUCT, JOJDKHA OBITh
IIPOHYMEPOBAHa.



B Tekcrte apxuBHOW CHpaBKM B XPOHOJOTMYECKOW IOCIIENOBATEILHOCTH H3JIararoTCs
COOBITHS C yKa3aHMEM BHJIOB HCIIOJIb30BAaHHBIX JIOKYMEHTOB, WX JaT U HOMEpOB. B apxuBHOI
CIIPaBKE JI0IIYCKAETCS IUTUPOBAHNE JOKYMEHTOB.

HecoBmanenue  OTAENBHBIX  CBEACHUI/MAHHBIX  JOKYMEHTOB CO  CBEACHUSIMH,
U3JI0’KEHHBIMU B 3aIIpOCe, HE SBJISIETCA NMPENATCTBUEM /ISl BKIIFOUEHHUS UX B apXUBHYIO CIIPABKY,
€CJIM COBIIAJICHUE BCEX OCTAJbHBIX CBEJCHUN HE BBI3bIBAET COMHEHUI B TOXK/IECTBEHHOCTH JIMLIA
Wi (HaKTOB, O KOTOPBIX TOBOPUTCS B JOKYMEHTAX.

B apxuBHOI1 cripaBKke 1aHHBIE BOCIIPOU3BOJATCS TaK, KAK OHU M3JIOKEHBI B IOKYMEHTaX,
a pacxXOo)KIEHHs, HECOBMAJEHUS W HETOYHbIE HA3BaHMs, OTCYTCTBME HMEHHU, OTYECTBA,
MHULMAJIOB UM HAaJIUYKE TOJBKO OJJTHOTO U3 HUX JOJIKHBI ObITh OTOBOPEHBI B TEKCTE CIIPAaBKU B
ckoOkax: «Tak B mokymeHTe», «Tak B TEKCT€ OpUTHHAIIA.

Caenenusi, UMeEIOIIMECS B apXUBE IO 3ampocy o pabore u (WiaM) yuyebe B HECKOIbKUX
OpraHM3aIuaX, KacaroUuecs: 0JHOTO JIHIa, BKIIIOYAIOTCS B OJIHY apXUBHYIO CIIPaBKYy.

[lo TekcTy apXWBHOW CHpaBKM B KayeCTBE MPUMEYAHUNW MOTYT OBITh OTOBOPEHBI
HEpa300pUMBO HANMCAHHbBIE, WCIpPABJICHHbIE aBTOPOM, HE MOJAJAIOIIMECS IPOUYTEHUIO
BCJIE/ICTBUE TMOBPEXACHUsSI Tekcra opuruHana: «Tak B TekcTe opuruHana», «B Tekcre
HEpa300pUHBO».

B tekcte apxuBHOM CIIpaBKU HE IOMYCKAIOTCS U3MEHEHUsI, HCTIPABJICHUSI, CYMMHPOBaHUE
JAHHBIX, KOMMEHTapHH, COOCTBEHHbIE BBIBOJbI MCIIOJHUTENS MO COJIEPKAHUIO TOKYMEHTOB, Ha
OCHOBAaHUHU KOTOPBIX COCTaBJ€Ha apXuWBHasg copaBka. [oAYUCTKHM M TOMapku B apXUBHBIX
CIpaBKax He JI0MyCKAIOTCS.

B apxuBHOI cnpaBke AODKHBI ObITH MPUBENEHBI apXUBHbIE MHUGPHI U HOMEpa JIMCTOB
€IMHUILl XpaHEHUS JOKYMEHTOB, HCIOJIb30BABIINXCS Ul €€ COCTaBJICHHUS.

[To 3ampocy mnosb30BaTeNeil apXWMBHBIE CHPaBKU MOTYT BBIAABATHCS B AJIEKTPOHHOU
dbopmMe Ha  DIEKTPOHHOM  HOCHTENe JHOO  TepechuiaThes 1Mo  MHGOPMAIMOHHO-
TEJIEKOMMYHUKAIMOHHBIM CETSM. DJIEKTPOHHbIE apXUBHBIE CIIPABKU 3aBEPSIIOTCS AIEKTPOHHOU
MOANUCHIO PYKOBOJUTENSI OpraHU3aMH HIIM MHOTO YITOJIHOMOYEHHOTO UM JOJLDKHOCTHOTO JIUIIA.

25.3. ApxuBHBIC BBIIUCKH OQGOPMIIAIOTCS Ha OJaHKe oOpraHu3anud (apxuBa
opraHu3aium) ¢ 06o3HaueHreM Ha3zBaHus Buaa nokymeHTa: «APXNUBHAS BBIIIMCKAW.

B apxuBHOIi BBINIUCKE Ha3BaHHE JIOKYMEHTa, €ro HOMEp M Jara BOCIPOU3BOJIATCS
MOJIHOCTHIO.

Boinucka mpou3BOAUTCS TOJIBKO M3 JOKYMEHTa, B KOTOPOM COJAEP)KHUTCS HECKOJIBKO
OTJIENbHBIX, HE CBA3AHHBIX MEXI1y c000i BOIpocoB. Brinucka q0mKHAa BOCIPOU3BOIUTD MTOJIHBII
TEKCT 4acTU JOKYMEHTa, OTHOCAILEHCS K 3aIpocy.

W3Bneuennem u3 TeKCTa JOKYMEHTa JIOJKHBI OBITh HCUYEpIIaHbl BCE UMEIOLIUECS JaHHbIE
mo 3ampocy. Hauano u KOHeI KaXXJIOro H3BJICUEHHS, a TaK)Ke MPOIYCKH OTIENbHBIX CIIOB B
TeKCTe JOKyMEeHTa 0003HA4Yal0TCd MHOTOTOYUEM.

B apxuBHOI BBIMUCKE AOJKHBI OBITH CHIETAHBI COOTBETCTBYIOIIME MNPUMEUYAHUS H
OTOBOPEHBI YaCTH TEKCTa OpUTHHAJNA, Hepa30OpUYMBO HANTMCAHHBIE, UCTIPABICHHBIE aBTOPOM, HE
MOAJIAIOIINECS] TPOYTSHHUIO BCIICACTBHE MOBPEXKACHUS TEKCTa U APYrUM mpuurHaM. OTaenbHbIe
CIIOBa M BBIPAXKEHUSA JIOKYMEHTA, BBI3BIBAIOIINE COMHEHHS B HX TOYHOCTH, a TaKxKe
WCIIPABJICHNUS, TOTYUCTKH, BBI3BIBAIOIINE COMHEHHE B UX JOCTOBEPHOCTH, OroBapuarorces: «Tak
B JOKyMeHTe», uiu «B Tekcre Hepa3zbopuuBo», win «Tak B Tekcte opuruHanay. [locie Tekcra
apXMBHOM BBIIUCKM YKa3bIBAIOTCS apXWBHBIM IIU(GpP W HOMEpa JUCTOB E€AWHUIIBI XPAHEHUS
apXMBHOTO JIOKyMEHTA.

ApxuBHas BBIIMCKA TOAMUCHIBAETCS PYKOBOAMTENEM OpPraHM3alUUd WM  HHBIM
YIIOJTHOMOYEHHBIM UM JIOJDKHOCTHBIM JIMIIOM U 3aBEPSIETCA M€YaThi0 OPraHU3allH.

Ecnu apxuBHas crnpaBka COJEP)KUT HE BCE CBEACHHUS IO 3alpocy, TO, KaK IPaBUIIO,
uHpoOpMaIKg O TOM, KaKhe CBEJCHMS U 3a Kakue rojipl B OpraHe OTCYTCTBYIOT M MOYEMY, TIe
MO>KHO TIOJIyYUTh HEIOCTAIOIINE CBEACHMS U3JIaraloTcsl B COIPOBOAUTEIBLHOM ITMCbME apXUBa K
apXMBHOHM CHpaBKe, KOTOpOe IeyaTaeTcsi Ha OJlaHKe IHCbMa apxvBa M IMOANUCHIBAETCS
PYKOBOJCTBOM apxuBa. Kpome TOro, B CONpOBOUTENBHOE MUCHMO BKIIFOYAETCsl HH(pOpMAIHS O



HaJU4YUU WIA OTCYTCTBMU CBEJICHHMHA IO KOJAM BHJIOB OIUIATBl TpyAa U YyJEpKaHUU u3
3apa0oTHOM miaTel (M MX pacmM(poBKE) 3a YKa3aHHBI B apXWBHOW CHpaBKe MEPUOI U O
pacmudpoBKe KOJOB, €CJIA BUJIBI OTUIATHI TPY/IA JaHBI IO KOJIaM.

25.4. ApxuBHbIE KOTUHU 0(DOPMIISIOTCS HA YHCTHIX JIUCTax Oymaru. Ha apXuBHBIX KOTHSX
JOKYMEHTOB, KaK Ha OyMa)XHOM HOCHUTEJNE TaK JJICKTPOHHBIX HOCHUTEISAX, apXWBHBIC IMH(PHI
MIPOCTABIISAIOTCA Ha 000pOTE KaKJIOTO JIMCTAa apXMBHOM KONMM, a 3aBEpUTEIbHAs HAIMNNCh U
neyJaTh - Ha 000pOTe MOCIETHETO JTUCTA KOTIHY JOKYMEHTA.

[Ipn HEoOXomuMoOcTH TpOBEIeHUS OOBEMHONW pPabOTBI MO TOWCKY W KOIHUPOBAHHIO
ApXMBHBIX JOKYMEHTOB apXWB IHCbMEHHO W3BEIIAET II0JB30BATENSI O IMPOMEKYTOUHBIX
pesynbratax paboThl. Bun mH(MOpMANMOHHOTO NOKYMEHTA, MOJArOTABIMBAEMOIO apXHBOM IIO
3a1pocy MoJb30BaTENs, COTIACOBBIBAETCS C HUM, €CIU 00 3TOM HE YKa3aHO B 3aIlpoce.

B apxuBHOM BBINMCKE Ha3BaHWE apXMBHOIO JIOKYMEHTa, €ro HOMEp M Jara
BOCTIPOU3BOJISITCSA TOJHOCTBIO. V3BlIeueHHAMH W3 TEKCTOB ApXWMBHBIX JTOKYMEHTOB JIOJDKHBI
OBITh MCUEpIIaHbl BCE MMEIOIINECS AaHHbIE MO 3ampocy. Hauano u KoHel KakJ10ro M3BJICUEHU S,
a TakkKe TMpPOMYCKM B TEKCTE€ apXWBHOIO JIOKYMEHTAa OTIEJIbHBIX CJIOB 0003HAaYaroTCs
MHOTOTOYHEM.

NudopmaniionHoe MHUCHMO 3asBUTENIO COCTABISETCS TPH OTCYTCTBUM B apXHBE
JOKYMEHTOB, HEOOXOTUMBIX Ul HCIOJHEHHS 3allpoca COLHUAIbHO-IIPABOBOIO XapakTepa, U
nHpopManuu 00 HX MECTOHAXOXJCHWH, B CIIydae TMEPEeChUIKH 3ampoca B MPOGUIBHYIO
opraHu3amuio. B mucekmMe yka3pIBalOTCS MPUYHMHBI, IO KOTOPHIM 3alpalliuBacMbIe CBEIICHUS HE
OBLITU BBISIBJICHBI, U, TI0O BO3MOYKHOCTH, TIPEJIaracTcsl AITOPUTM JTaTbHEHIIIEro MouCKa.

25.6. OcHoBaHus JyIsi TOATBEPXKACHHS 3allpOIICHHOW B 3asBIeHUH WHMOpMAIUu
oTpaxeHbl B «MeToIMYeCKIX PEKOMEHIALUAX 110 UCTIOJHEHHIO 3alIPOCOB COLUATbHO-TIPAaBOBOIO
xapakrepa» deaepaibHOTO apXUBHOTO areHTCTBa Beepoccuiickoro HayqyHO-HCClIe10BaTEIbCKUI
WHCTUTYTa JOKYMEHTOBEICHHUS M apXxuBHOro nena (yrBepxkieH denepaabHbIM apXUBHBIM
areHTCTBOM, TEKCT JOKYMEHTa TMPHUBEICH B COOTBETCTBUU C MyOnMKaluel Ha caiite
http://archives.ru/).

25.6. KpurepueM NpUHSATHS PEIICHUs SBISETCS OTCYTCTBHE OCHOBAaHUM IS OTKa3za B
MPEIOCTABICHUN MYHUIIUTIATbHON YCIYTH.

25.7. Pe3ynpTaToOM  UCHOJHEHUS  aJIMUHUCTPATUBHOM  MNpOLEAYpPHl  SIBISIETCS
MOANKUCAHHBIN PEe3yNbTAT MPEJOCTABICHNUS MYHULIUIIATIBHON YCIYTH.

25.8. Crocobom (uKcanuu pe3yiabTaTa BBIMOJHEHHUS aJMUHUCTPATUBHOW MPOIETYPHI
SBJISETCS OTMETKa B KaHuensapuu OpraHa, MyTeM pErucTpalud B >KypHale pPerucTparuu
pe3ynbTaTa NpeoCTaBIeHUS] MyHUIIUIAIBHON YCIIYTH.

[Ipouenypa, ycranaBiuBaemas HACTOSILIUM ITyHKTOM, OCYILECTBJSETCS B TeueHue 23
KaJICHJapHBIX JIHEH C MOMEHTA MOCTYIJICHHUS] OTBETOB Ha 3alpOChI.

26. Boi1aua i HanpapJieHUe 3asiBUTEI0 Pe3yJIbTaTa Mpe10cTABIeHU s
MYHHUHMIAJIbHON yCIyTH

26.1. OcHoBaHueM AJis HayaJla aAMUHUCTPATUBHON NPOLEAYPHI SABJISIETCS MOIINMCAHHBIN
pe3ynbTaT NpelOCTaBICHU MyHUIIUNIATBHOM YCIYTH.

Cneunanucr Otnena He MO3AHEE 4YeM 4epe3 3 KaJeHJApHBIX AHS CO JIHA TMPUHATHUS
pelieHus: BbIIAET WM HAIMPABIISAET MO aJpecy, YKa3aHHOMY B 3asiBJICHUH, 3asBUTEIIO JOKYMEHT,
MOATBEPK AN MPUHATHE TAKOTO PEUICHUSI.

[Ipu oOpaieHun 3asBUTENS WIM MPEACTABUTENS 3asSBUTENS 3a PE3YyJIbTaTOM OKa3aHUs
MYHULUINIATBHOM ycnyru B Opran, cnenuanuct Otaena:

- YCTAHaBJIMBAET JUYHOCTH 3aABUTENS WM TPEJICTABUTENs 3asBUTENS, B TOM UHUCIE
MPOBEPSIET JOKYMEHT, yI0CTOBEPSIOLIUN TUYHOCTH;

- MPOBEPSIET MOJHOMOYHUSI MIPEACTABUTEINSI 3aABUTEINSI ACMCTBOBATh OT UMEHH 3asiBUTEIS
[P TIOJIyY€HHUH JIOKYMEHTOB;



- 3HAaKOMHUT 3asBUTENS WIM IMPEACTABUTENSl 3asBUTENS C IEPEYHEM BBIIABAEMBIX
JOKYMEHTOB (OrJjaliaeT Ha3BaHUs BbIJJaBAEMbIX JIOKYMEHTOB);

- Bpi1aeT 1OKyMEHTBI 3aBUTEIIO WM IIPEICTABUTEIIO 3asIBUTEIS.

Ha xomum 3ampoca nenmaer OTMETKY O BBIIABAEMBIX JIOKYMEHTAX, C yKa3aHHUEM HX
NEPeYHs, IPOCTABISET CBOU (PaMUIIMIO U WHUIMAIBI, JOJDKHOCTh U noanuch, ®.1.O 3asBurens
WM €T0 MPEeACTABUTENS U NPEAIAraeT IpOCTaBUTh MONKUCH 3asiBUTEIIS.

26.2. Ilepemaua B MHOTO(YHKIIMOHAIBHBIA LIEHTP pe3yJbTaTa MPEAOCTABICHUS
MYHHULMIIAIBHON yCIYrd MO 3asBJIEHUSAM, IOCTYIUBILIUM Y€pe3 MHOTO(YHKIIMOHAIbHBIA LEHTP,
OCYIIECTBJISIETCS HE TO3/HEee 2 pabouyux [AHEH, CIeAyImMX 3a JHEM OKOHYaHUA,
YCTaHOBJIEHHOTO JEHCTBYIOIIMM 3aKOHOJATEIbCTBOM CPOKA IPENOCTABIICHUS MYHULUIAIbHON
YCIIyTH.

MHoropyHKIMOHaNbHBIA LEHTP OCYIIECTBISET BbIAAUy 3asBUTENI0 pe3ysibTaTa
MIPEIOCTABJICHNUS MYHHUIMIAIbHON yCIYyrd B TEUEHUM CpOKa XpaHEHMsI TOTOBOIO pe3yJibTaTa,
MIPEyCMOTPEHHOTO COTJIAIlIEHUEM O B3aUMOJIEHCTBUM MEXIY MHOTO(YHKIIMOHATIBHBIM HEHTPOM
u OpraHom.

26.3. B ciiyuae mojmaum 3asBICHUS B AIEKTPOHHOM Buje mocpenctBoMm PIITY, mocne
perucTpanuy pe3ynbraTa NpefoCTaBlI€HUs MYHULMNAIBHON YCIYrM 3K3€MIUIIp, 3aBEPEHHBIN
YCUJIEHHOW KBaM(PUIMPOBAHHON 3IEKTPOHHOW MOAMKUCHIO YIOJIHOMOUYEHHOTO JOJKHOCTHOTO
Juna, Hampasisercs 3asBuTento B «JIuunblii kaOuner» PIIIY. Ilpu nHanmuuuum B 3asBieHUU
yKa3aHHs O BblJadye pe3yiabTara MPEeJOCTaBICHUS MYHHUIMNAIBHONW YCIyrH Ha OyMaKHOM
HOCHUTENIe, DJK3EMIUISIp  MepenaeTcss  3asgBUTENI0  NpH  MPEABbSBICHUM  JOKYMEHTa,
YAOCTOBEPSIOIIETO JTUYHOCTb.

BTopoii sx3emMmisip pe3yabTaTa mpeoCTaBICHUs MYHUIIMTAIHHOW YCIIYTH Ha OyMa)KHOM
u (WIKM) SIIEKTPOHHOM HOCHTEIC, 3aBEPECHHBI YCUJICHHON KBaJTU(PUKAITMOHHOW SIEKTPOHHON
MOJANKCHI0  YIOJHOMOYEHHOIO JOJDKHOCTHOTO JIMIA, oOcTraercs Ha XxpaHeHun B Oprase,
BBIJIABILIEM aPXUBHYIO CIIPABKY, apXUBHYIO BBIIUCKY, APXUBHYIO KOIHIO.

26.4. KpurepueM TpUHATHS  PEIICHHWS  SBISCTCA  TMOJNUCAHHBIA  pe3yibTar
MPEAOCTABJICHNUS] MyHULIUITAIBHON YCIIYTH.

26.5. Pe3ynbTaTOM HCHOJHEHUS AJIMUHHUCTPATUBHOW MPOLEHYpHl SBJISETCS Bblgaya
pe3ynbTaTa MPEJOCTABICHUS MYHULUIIAJBHOM YCIYIM WJIA HaIpaBlI€HUE €ro 3asBUTENIO
3aKa3HbIM [MUCbMOM C YBEJIOMIICHHEM.

26.6. CocoboM (ukcanuu pe3yibTaTa BBIOJHEHUS aJIMUHUCTPATUBHOU IMPOIEITYpPHI
SBJSIETCA BblJA4a 3asBUTENIO0 pPE3yJbTaTa MPEIOCTABICHUS MYHHUIUMNAIBHOM YCIYTH IOJ
pOCIUCH, B )KypHAJI€ BbIJAHHBIX PEIICHUH.

27. llopsaaoK oCyLIeCTBJICHUS A/IMMHICTPATHBHBIX IPOLEAYP B 3JIEKTPOHHOM
¢opme, B Tom uncie ¢ ucnoabzosanueM EITY, PIIT'Y, a Takxke opuumnaabHOro caiira
Oprana

27.1. Ilosryyenue HHGOPMALUH O TOPSI/IKE U CPOKAX MPEIOCTABICHUS YCIYTH

IMocpenctBom EIII'Y u PIII'Y oOecnednBaercs BO3MOKHOCTH HH(MOPMUPOBAHUS
3asBUTEIIA B YaCTH:

1) noctymna 3asBUTeNEN K CBEIEHUSIM 00 yCIIyre;

2) KONUPOBaHUA B 3JIEKTPOHHOM (opme 3ampoca U UHBIX JIOKYMEHTOB, HEOOXOIUMBIX
JUIS TIOJIy4EHUs YCIIYTH;

3) mojauu 3asBUTENIEM C UCHOJIb30BAHUEM MH(DOPMAIMOHHO-TEIEKOMMYHUKAIIMOHHBIX
TEXHOJIOTUH 3aI1poca O IMPEI0CTaBICHUH YCIYTH;

4) nonydeHus 3asiBUTENIEM CBEJIEHHUI O XOJ€E BBIIOJHEHUS 3alpoca O MPEAOCTaBICHUH
YCIIyTH, B ClIy4ae I10JJa4M 3aIlpoca B 3JIEKTPOHHOM Bue, nocpeacrsom EINTY, PIITY;

5) nonyueHus pe3yibTara Mpe0CTaBICHHsS YCIYTH B JJIEKTPOHHOHN (opme;

6) OCyILIECTBIEHUS OLICHKH KaueCTBa IIPEIOCTABIEHUS YCIIYTH;



7) mocyneOHOTO (BHECYAEOHOTO) OOKaIOBaHWE PEIICHUN W JeHCTBUA (Oe3eiCcTBHS)
oprana (opraHu3aluu), JOJDKHOCTHOTO JIMIIA OpraHa (OpraHu3aluu) JIMOO TOCYAapCTBEHHOTO
WA MYHUIUIIAJIBHOTO CITYXKAaIIETo.

Ha odunuansHoM caiiTe oprana, NpeAOCTAaBISIOMIETO YCIYry oOecrednBaeTcs
BO3MOJKHOCTb!

1) noctymna 3asiBUTENIEN K CBEACHUSIM 00 yCIIyre;

2) KONMMPOBAHUS B ANIEKTPOHHOU (opME 3alpoca U UHBIX JOKYMEHTOB, HEOOXOIMMBIX
IUTSL TIOJTy9EHUS! YCITYTH;

3) ocyIIecTBICHUS OLIEHKH KayecTBa MPEAOCTABIICHUS YCIIYTH;

4) nocynebHoro (BHecyneOHOTO) OOXKalOBaHWE PEIICHUN W JICUCTBUMA (Oe3CHCTBHS)
opraHa (OpraHuzaiyu), JAOHKHOCTHOTO JIMIAa opraHa (opraHu3amuu) JIMOO TOCYAapCTBEHHOTO
WJIH MyHUITUTIATBHOTO CITYXKAIIEro.

27.2. 3anuch HA pUeM B OpPraH (OpPraHU3anMio), MHOropyHKIIMOHAIbHbIE LIEHTPbI
NPeJ0CTABJIEHUS IOCYIaAPCTBEHHbIX  MYHHIMIIAJIbHBIX YCJIYT /sl OAA4YH 3a1poca 0
NPeI0CTABIEHUH YCIYTH

[IpenBaputenbHas 3amUchb Ha NpPUEM B MHOTO(QYHKIHMOHAIbHBIE  LEHTPHI
ocymectBisiercss Ha opunuanbHoM caiite ['BY PK «M®L». MHOrogyHKIHOHAIbHBIE LEHTPbI
HE BIpaBe TpeOOBaThb OT 3asABHUTENS COBEPILIECHUS HHBIX ACUCTBUM, KpPOME MPOXOKIECHUS
UICHTUPUKAIMN U ayTeHTH(QHUKAIMM B COOTBETCTBUU C HOPMATHBHBIMU MPABOBBIMH aKTaMU
Poccuiickoit ®enepanuu, ykazaHus UeId TpUEMA, a TakKe IMPEIOCTABICHUS CBEICHHM,
HEOOXOUMBIX JJIsi pacyeTa UIMTEIbHOCTH BPEMEHHOIO HHTEpBajia, KOTOPHIH HEOOXOANMO
3a0pOHUPOBATH /IS IPUEMA.

27.3. ®opMupoBaHMe 3aNpoca

@opMHpOBaHKE 3ampoca 3asIBUTEIEM OCYLIECTBISETCS IOCPEICTBOM 3aAIIOJHEHUS
ANeKTPOHHOU opMbl 3ampoca Ha PIIT'Y 6e3 HE0OX0IMMOCTH OTIOJHUTEIHHOM TI0/1aYu 3ampoca
B KaKOW-1100 WHOM opme.

@dopmaTHO-JIOrHYecKas MpoBepka CPOPMHUPOBAHHOTO  3ampoca  OCYHIECTBIISAETCS
ABTOMATUYECKU TIOCJIEC 3aIOJHEHUS 3asBUTENIEM KaXJIOT0 M3 TMOJel AIeKTPOHHON (opMbI
3anpoca. [Ipu BBISBICHMH HEKOPPEKTHO 3alOJIHEHHOIO IOJIA AJIEKTPOHHOM (OpMBI 3ampoca
3asiBUTENIb YBEIOMIIAETCS O XapaKTepe BBHISIBICHHOW OLIMOKM U TOPSAJKE €€ YCTpaHCHUs
MOCPEACTBOM HH(GOPMAIMOHHOTO COOOLICHUS HEMOCPEJICTBEHHO B 3JEKTPOHHOU (dopme
3amnpoca.

[Ipu popmupoBanum 3anpoca 3assBUTEII0 00ECIIeUnBACTCS:

a) BO3MOXXHOCTh KONHPOBAaHUS U COXpaHEHHs 3ampoca, HEOOXOIUMOro s
MPEAOCTABJICHUS YCIYTH;

0) BOBMOXXHOCTh TeuaTd Ha OyMa)KHOM HOCHUTEIE KOTIHH IEKTPOHHOU (JOPMBI 3ampoca;

B) COXpaHEHHE paHee BBEICHHBIX B AJIEKTPOHHYIO (hopMy 3ampoca 3HaYeHUN B JTH000M
MOMEHT MO JKEJaHHWIO MO0JIb30BaTessl, B TOM 4YHCIE NP BO3HUKHOBEHHMH OIIMOOK BBOJA U
BO3BpAaTe JJisl IOBTOPHOTO BBOJA 3HAYEHUI B 3JIEKTPOHHYIO OpMY 3a1poca;

I') BO3MOKHOCTh BEPHYThCS Ha JIFOOOW W3 3TaroB 3allOJHEHMS 3JIEKTPOHHOU (OopMbI
3armpoca 0e3 noTepu paHee BBeIEHHONH MHPOPMALUHY;

1) BO3MOXKHOCTH JlocTyna 3asButens Ha PIII'Y k paHee moJaHHBIM MM 3ampocaM B
TE€YEeHHE HE MEHee OJJHOTO I0/a, a TAK)Ke YACTUYHO C(OPMHPOBAHHBIX 3aIIPOCOB - B TEUCHUE HE
MeHee 3 MecsLEB.

CdopmupoBaHHbIi M MoAnucaHHbIN 3ampoc mnocpenctBoMm PIII'Y Hampaisercs B
Opras, Mpe0CTaBIIAIONINI YCIYTr'y, KOTOPBIH 00€CIIeUnBAET PErUCTPALMIO 3a1poca.

IIpu oOpameHnu 3a TOJTYYEHHEM YCIYrd MpEACTaBUTENS 3asBUTENs, K 3arpocy
npujaraeTcsd HaexalmM o0pa3oM oQopMIIeHHAs JOBEPEHHOCTh B (OpPME BIIEKTPOHHOTO
JOKYMEHTa, MOJMHCAHHOTO  JIMIIOM, BBIJABIIUM  (TIOANMCABIIMM)  JOBEPEHHOCTh, C



WCTIOJIb30BAHUEM YCHIIEHHOW KBAIM(UIIMPOBAHHON SJEKTPOHHOM moAmucu (B ciiydae, €ciu
MIPEJCTaBUTEIb 3asBUTEIIS ACUCTBYET HA OCHOBAHUH JIOBEPEHHOCTH ), JINOO HOTAPUYCOM.

27.4. IlpueM u perucTpanus opranoM (opranusanmeii) 3anpoca u HHbIX
AOKYMEHTOB, He00XOAUMBIX /UISl NIPEAOCTABJICHUS YCIYTH

3asgBHUTENb UMEET MPABO MOJATH 3asBICHHUE B AIIEKTPOHHON (OpME C UCIIOIb30BaHUEM
PIIT'Y.

@dopmupoBaHuEe 3ampoca 3asBUTEIEM OCYLIECTBISETCS IOCPEIACTBOM 3allOJHEHHUS
anekTpoHHOU Gopmbl 3ampoca Ha PIITY 6e3 HE0OXOAMMOCTH JIOTIOTHATEIHHON IMOAaYH 3ammpoca
B Kakoil-mubo wHOH Qopme. Ha PIII'Y, EIIY, odunumansHoM caiite Oprana,
IIPEIOCTABIISIIOIIETO YCIYTy pa3MelatoTcsi 00pasiibl 3al0IHEHUS AIEKTPOHHOU (POPMBI 3ampoca.

@dopmaTHO-JIOrMYecKass MpoBepka CPOPMHUPOBAHHOIO  3ampoca  OCYHIECTBIISETCS
aBTOMATUYECKU TIOCJIE 3aI0JHEHUS 3asBUTENIEM KaXJIOTO0 M3 TMOJeH 3JIeKTPOHHOU (PopMbI
3anpoca. [Ipy BBISBIEHUM HEKOPPEKTHO 3alOJIHEHHOIO IMOJI AJIEKTPOHHOM (hOpMBI 3ampoca
3asiBUTENIb YBEJIOMJIIETCS O XapaKTepe BBISIBJICHHONW OLIMOKM U TOpSAJKE €€ YCTpaHEHMs
MOCPEACTBOM HMH(POPMAIMOHHOTO COOOIIEHUS HEMOCPEJICTBEHHO B 3JEKTPOHHOW (dopme
3ampoca.

ChopmupoBanHBIii  3ampoc, HampaBiseTcss B OpraH, MPeIOCTABISIONUNA YCIYTry
nocpeactsom PIITY.

[Ipuem u peructpanusi 3asiBI€HUS OCYHIECTBIISIOTCS JOHKHOCTHBIM JIMIIOM OpraHa
MIPEIOCTABIISIIONIETO YCIAYry, OTBETCTBEHHbIM 3a IPUEM U PpErucTpanuio 3asBICHUN ¢
JOKYMEHTaMH, HEOOXOAUMBIMU 7Sl PEOCTABICHUSI YCIYTH.

[locne peructpauuu 3asBlIEHHWE HaNpaBiseTcs B CTPYKTypHOE THOJpa3zeieHue,
OTBETCTBEHHOE 32 MPEJOCTABICHHUE YCIIYTH.

[locne nmnpuHATHS  3asgBiACHUS  JODKHOCTHBIM — JIMIIOM,  YIOJHOMOYEHHBIM  Ha
MPEAOCTABJIICHUE YCIyrd, CTaTyC 3ampoca 3asBUTENs B «IMYHOM KaOuuere» Ha PIITY,
OOHOBJISIETCSI IO CTaTyCca «IIPUHSITOY.

27.5. B3anMojeiicTBHE OPraHoB, MPeI0CTABJISIIOIIUX IOCYIapCTBEHHbIE YCIYTH,
OPraHoB, NPeJOCTABIAIOIIMX MYHHIMIIAJTbHbIE YCJIYTH, HHBIX FOCY1apCTBEHHBIX OPTraHOB,
OPraHoB MeCTHOI0 CAaMOYNpPaBJeHHUs, OPTaHU3AUM I, yYACTBYIOIIUX B IPeAOCTABJIEHUH
NnpeaycMOTpeHHbIX 4acThio 1 crathu 1 @enepanbHoro 3akona Ne 210-d3
roCy/1apCTBEeHHBIX U MYHHIHNAJIbHBIX YCJIYT
B3aumopeiicTBue OpraHoB, NPEJOCTABIAIONIUX YCIYT'HM, B YacTH OCYHIECTBIICHUSA
MEXBEJJOMCTBEHHOTO JJIEKTPOHHOTO B3aMMOJCHCTBHS OCYIIECTBIISIETCS COIJIACHO ITyHKTa 2
yactu | crateu 7 @enepanbHoro 3akoHa Ne 210-D3, a taxke mpeaocTaBleHUE TOKYMEHTOB U
uHpopMaluU B ciydae, IpelycCMOTPEeHHOM 4YacThio 4 cratbu 19 denepanpHoro 3akona Ne 210-
@3, ocylecTBISETCS B TOM YHUCIE B DJIEKTPOHHOI opMe ¢ UCTIOIH30BAHUEM €IUHON CHUCTEMbI
MEXBEJOMCTBEHHOTO 3JIEKTPOHHOTO B3aUMOJICHCTBUS M MOJKIIOYAEMbIX K HEM PEerHOHATbHBIX
CHCTEM MEKBEJIOMCTBEHHOI'O 3JIEKTPOHHOIO B3aUMOJCUCTBUS 110 MEKBEIOMCTBEHHOMY 3aIIPOCy
opraHa, MPEAOCTAaBIISIONIETO YCIYTY, MOJABEIOMCTBEHHOM TOCYAapCTBEHHOMY OpraHy WU
OpraHy MECTHOTO CAaMOYIPABJICHHUS OpraHu3aluy, Yy4YacTBYIOIIEH B MPeIOCTaBICHUU
Ipe1ycMOTpeHHbIX YacTbio 1 cratbu 1 denepanpHoro 3akoHa Ne 210- @3 rocynapcTBEHHBIX U
MYHHIIMIIATBHBIX YCIYT, TH00 MHOTO(YHKIIMOHAIBHBIX [IEHTPOB.

27.6. OnaaTa rocy1apcTBeHHO# NMOLIJIMHBI 32 MPeI0CTaABJIeHHe YCIYT U yIjiaTa
MHBIX IJIaTexXKeil, B3MMaeMbIX B COOTBETCTBHHM C 3aKOHOAATEabCTBOM Poccuiickoit
Denepanuu
Omnata rocyJapCTBEHHOW TOLIJIMHBI 3a MPEJOCTABICHHE YCIYr M YyIUIaTa HWHBIX
MaTexel He B3UMMaeTcs.

27.7. IlosryyeHue pe3y/1bTaTa NpPeA0CTABICHUS YCIYTH



B cnyyae Hamuuus BO3MOKHOCTH, PE3YJbTAT MNPEAOCTABICHUS YCIYTH, 3aBEPEHHBIN
YCUJICHHOW KBaTM(PUIHUPOBAHHON SIIEKTPOHHON MOIMKCHIO YIOJIHOMOYEHHOTO JOJDKHOCTHOTO
TUIa, HAmpaBisieTcs 3asBUTENO B «JluuHbni kabuner» PIII'Y. B wuHBIX chnydasx Bblgada
pe3ynbTaTa mpeoCTaBICHUS YCIYTH OCYIIECTBISICTCS Ha OyMa)kKHOM HOCHUTEJIE.

27.8. IlosryueHue cBeeHHUIi 0 X0/1e BHITIOJTHEHHS 3aNpoca

3asgBHUTENh MMEET BO3MOXKHOCTh MOJY4YEeHHUS HH(GOPMAIMHM O XOJ€ MPEAOCTABIICHHUS
YCIIYT'H.

Wudopmanmst 0 XoAe MPeNoCTaBICHUS YCIYT'M HANpaBIACTCS 3asBUTENIO0 OPraHoM,
MIPEIOCTABIISIFOIIMM YCIIYTY B CPOK, HE TpeBbImaromui 1 paboumii IeHb MOCIE 3aBEpIICHUS
BBIIIOJIHEHUSI COOTBETCTBYIOIIETO JAEUCTBUS, Ha aApec 3JIEKTPOHHOM MOYTHI MM MOCPEICTBOM
PIIT'Y (B cnyuae, ecnu 3asiBieHue nojaasaioch yepes PIIT'Y).

IIpn npenocraBnenun yciyru nocpeinctsom PIII'Y B nuyHoM kaOuHeTe 3asBUTENS
0TOOpaXxkaroTCs CTaTyChI 3aIpoca:

a) 3asBJICHHE 3apEeTrUCTPUPOBAHO — MH(OpPMAIMOHHAs CHCTEMa OpraHa BIJIACTH
3aperucTpupoBaia 3asBieHue (IPOMEXYTOUHBIN CTaTYC);

0) 3asBJIEHHE NPUHATO K PACCMOTPEHHUIO - 3asBJIEHUE NPUHATO K PACCMOTPEHHIO
(ITpomexxyTOUHBIH cTaTYC);

B) NIPOMEXKYTOYHBIE pPE3ylIbTaThl MO 3asiBJICHUIO — BBINOJIHEHUE MPOMEXKYTOUHBIX
ATaroB PaCCMOTPEHHUSI 3asiBICHUSI (IPOMEKYTOUHBINA CTaTyC);

I) yciIyra oka3zaHa — yciyra ucrojiHeHa. Pesynbrar nepenan B «JIMuHBIN KaOHHET»
3asiBUTENs (UHAIBHBIN cTaTyC);

J) OTKa3aHO B IMPENOCTAaBIEHWU YCIYIM - OTKAa3aHO B IMPEAOCTABICHUU YCIYrd
(buHampHBIN cTATYC).

JlomonHUTENBHO K cTaTycy, MHGOpMalMOHHAs CHUCTEMa OpraHa, MpeaoCTaBIISIOIIEro
YCIIYT'y, MOXKET IIepelaBaTh KOMMEHTapHil.

Ecnu 3asBuTens mnonaaBan 3asBKYy Ha mpenocrtaBiieHne yciayru uepe3 PIITY, 1o
nH(pOPMALIMI0O O XOJ€ MPEIOCTABICHUS YCIYTU 3asBUTEIb MOXKET MOCMOTpPeTh B «JIMuHOM
kabunete» Ha PIII'Y.

Jlnst mpocMoTpa CBEEHUH O XOJ€ U pe3yiIbTaTe MPeIOCTaBICHUs YCIYTH Yepe3 JIMYHbII
kabuner PIIT'Y 3agBuTeinto HEOOXOIUMO:

a) aBTopuzoBaThes Ha PIITY (Bo#iTH B JIMUHBIN KaOMHET);

0) HATH B IMYHOM KaOMHETE COOTBETCTBYIOIIYIO 3a5BKY;

B) IPOCMOTPETH HHPOPMAIIUIO O XOJI€ U pe3yiIbTaTe MPeA0CTaBICHHS YCIYTH.

27.9. OcyuecTBJ/IeHHE OLIEHKU Ka4ecTBa NMPeJ0CTABIEHUSs YCIYTH
3asgBUTeNnsAM 00€CleYrBaeTCsl BO3MOXKHOCTb OIICHHTh JIOCTYMHOCTh W KaueCTBO
npenocTtaBieHus — ycayru  nocpeactsom  PIIIY,  odunmansHOoro — caiita  oprasa,
MPEAOCTABIISIIOLIETO YCIYTY.

27.10. JocynedHoe (BHecyaeOHOe) 00:Ka/I0BaHUEe pellleHUi 1 J1eiicTBUil
(0e3neiicTBUA) oprana (OpraHu3anyu), J0JKHOCTHOTO JIMIA Oprana (opraHu3aunuu) Juoo
rocy1apCTBEHHOI0 MJIH MYHHIMIIAJIBHOIO CJIYKALIEro

3agBUTENnsIM  OoOecleynMBaeTcsi  BO3MOXXHOCTh  JocyAeOHOro  (BHeCyaeOHOTO)
oOxanoBaHus peleHuit u neicTBuil (6e3aeicTBrsA) oprana (OpraHu3alyy), JOHKHOCTHOTO JTUIa
opra"a npezaocrasisomero ycuayry nocpeacrsoM EIIIY, PIITY, snexkTpoHHON 1NOYTHL U
oduuManbHOrO caifta opraHa, HpeAOCTaBISIONIEro yciyry, oguuuansHoro caiita I'BY PK
«M®L».

28. Ilopsinox BBINOJHEHUsS] AIMUHUCTPATHBHBIX Npoueayp (aeicTBuii)
MHOTO(YHKIIMOHATBbHBIM LIEHTPOM
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28.1. UudopmupoBanue 3asiBUTe/ICH 0 MOPSAIKe NPEIOCTABICHNS MYHHIIUNIAJIBHOMN
YCJIYT'M B MHOTO()YHKIIHOHAJbHOM LIEHTPe, 0 X0/1¢ BHIIIOJIHEHHS 3alPOca 0
NPeJ0CTABJICHUN MYHHIIUNIAJIbHOM YCJIYTH, 110 HHBIM BOIIPOCAaM, CBI3AHHBIM C
NpeaocTaBJIeHHeM MYHHMIMIIAJIBHOMN YCJIYIH, a TaK:Ke KOHCYJILTHPOBaHUe 3asiBUTe/Iel 0
Nopsi/AKe NMPeJoCTABJICHUS] MyHHIHMIIAIbHON YCJIYITH B MHOTOQYHKIIMOHAJILHOM LIEHTpe

[Ipu oOpameHun 3asBUTENS B MHOTO(DYHKIMOHAIBHBIA LEHTP 32 MOJyYCHHUEM
KOHCYJbTallUM 10  BONpPOCAM  IPENOCTABJICHUS MYHUIUNAIbHOM  YCIyrd, paOOTHUK
MHOTO(YHKIIMOHAJILHOTO IEHTPa, OCYIIECTBISIOMUNA TPUEM JOKYMEHTOB, HWH(POPMHPYET
3asIBUTEIS:

- 0 CpPOKax MpeA0CTaBICHUS] MyHULIMIIAJILHOM yCIIyTH;

- 0 HEOOXOIMMBIX JOKYMEHTaX ISl TMOJY4YEeHUS MYHHUIHMIIAIBHON YCIyrd (10 BHIAM
CIIPaBOK);

- 0 BO3MOXHOM OTKa3€ B IMPEJOCTaBICHUNM MYHULMNAIBHOW YCIYr'M, B Cclly4yae
OTCYTCTBHE TOKYMEHTOB B OpraHe 1o 3ampamnBaeMoil TeMaTuke.

[Ipy HEOOXOAMMOCTH TOJY4YEHHUsS KOHCYJIbTAallMM B NUCbMEHHOW (opme pabOTHHUK
MHOTO(YHKIIMOHAJIBHOTO IEHTPAa PEKOMEHAYET 3asBUTENII0 JIMYHO HANpPaBUTh MHCbMEHHOE
oOpaiienne B OpraH, pa3bsCHUB IIPU 3TOM IMOPSIOK PACCMOTPEHHS] MUCBMEHHOIO OOpalieHus
3asBUTENs B coOTBeTCTBUU ¢ DenepanbHbiM 3ak0HOM OT 02.05.2006 Ne 59-®3 «O mnopsnke
paccMoTpeHus oOparieHui rpaxxaan Poccuiickoit @eneparumy.

28.2. Ilpuem 3anpocoB 3asiBUTE/EH 0 IPEIOCTABJICHUN MYHUIIUNIAIbHOMH YCJIYIH U
HHBIX TOKYMEHTOB, HCOﬁXO}II/leIX IJISL MPEA0CTABJICHUA MyHHHHHaﬂbHOﬁ ydiayru

B MHOro(yHKIIMOHATEHOM LIEHTPE OCYIIECTBIIAETCS MPHUEM 3asBICHUNH U JOKYMEHTOB,
HEOOXOAUMBIX Il MPEJOCTaBJICHUS MYHHUIMNAIbHON YCIYTH, a TaKXKe BblAaya JOKyMEHTOB,
SBJIAIOLINXCST PE3yAbTaTOM IPEJOCTaBICHUS MYHHLMIIAIBHOM YCIYIM TOJIBKO MPH JMYHOM
oOpalleHnn 3asiBUTENSL, JINOO €ro MpeiCTaBUTENS, IPU HAIMYUU TOKYMEHTA, YI0CTOBEPSIOILIETO
JUYHOCTb  TPEACTaBUTENS  3asiBUTENs, JOKYMEHTa,  YJOCTOBEPSIOIIMHA  IOJHOMOYMS
IIPEICTaBUTEIIS 3asBUTEIISL.

IIpueM HOKYMEHTOB, NOJYYEHHBIX I[IOYTOBBIM OTIpPABICHHUEM, JHOO B 3IIEKTPOHHOMH
(dopme He HoImycKaeTcs.

IIpu oOpameHun B MHOrOQYHKUHMOHAJIbHBIA LEHTP 3asBUTEIb IPEJOCTABISAET
JIOKYMEHTBI, yKa3aHHble B myHKTax 9.1. - 9.2. HacTosero aiMMHUCTPAaTUBHOIO PErjlaMeHTa

B xone mnpuemMa JOKYMEHTOB, HEOOXOOUMBIX [UIl OpraHU3allM IPEeJOCTaBJICHUS
MYHULUIAIBHON YCIIyTH, paOOTHUK MHOTO(YHKIIMOHAIBHOTO LIEHTpa!

VYcraHaBiIMBaeT JMYHOCTb 3asBUTENS WM IPEACTABUTENS 3asBUTENS, B TOM YHUCIE
IIPOBEPSET TOKYMEHT, yJIOCTOBEPSAIOUINH JIUYHOCTD, JOKYMEHT, YIOCTOBEPSIOLIUM MOJTHOMOYUS
IIPEJCTaBUTEIIS 3aBUTEIISL.

B cnydyae ecnu He ycTaHOBIEHAa JMYHOCTh JIMIA, OOpPaTHBILErocs 3a MOJYy4EHUEM
OcHoBanueM a1  OTKa3a B IpUeMe  JOKYMEHTOB  3asBUTENsd  pabOTHUKOM
MHOTO(YHKIIMOHAJILHOTO IIEHTpa SIBJIETCSI OTCYTCTBME JIMOO OTKa3 B IPEAOCTABICHUU
3asBUTEJIEM OpPUTHHANA JOKYMEHTA, YJOCTOBEPSIOIIEr0 JUYHOCTb 3asBUTENS, MPEACTaBUTENS]
3asBUTENA, a TaKKE IPEIOCTABICHUE HEACUCTBUTEIBHOIO JIOKYMEHTA, YIOCTOBEPSIOLIETO
JIMYHOCTB 3asBUTEJIA.

IIpoBepsieT npaBUIBHOCT O(GOPMIICHHS 3asIBIICHHS O MPEIOCTABICHUN MYHHIIMIIATbHON
ycayru. B ciyuae, ecin 3asBUTENb CaMOCTOSITENIBHO HE 3alOJIHMI (OpPMY 3asiBIECHUS, 10 €ro
npocs6e, pabOTHUK MHOTO(YHKIMOHAJIBHOTO ILIEHTpPA, 3allOJHIET 3asBJICHHUE B 3JIEKTPOHHOM
BHJIE.

Ecnu B 3asBiieHMM He yKa3aH ajjpec 3JIEKTPOHHOM MOYTHI 3asBUTENs, HpeanaraeTr (B
yCcTHOM (hopme) yka3aTh B 3asBJICHUU aJpec 3JICKTPOHHOM MOYTHl B LEISIX BO3MOXKHOCTU
YTOUHEHUS B XOJ€ MpPEJOCTAaBJICHUS] MYHUIIUIAILHON YCIYTH HEOOXOJUMBIX CBEACHUI IyTemM
HaNpaBJICHUs AJIEKTPOHHBIX COOOIIEHMI, a TaKkKe B LENIX UHOOPMUPOBAHUS O XOJ/I€ OKa3zaHHs
MYHHUIMIIAIBHOM yCIIyTH.



B cnywae mnpepocraBiieHMs 3asBUTENEM IOUVIMHHMKA JIOKYMEHTA, IPEACTABICHUE
KOTOPOTO B TOJUIMHHHKE He Tpedyercs, paOOTHUK MHOTO(YHKIMOHAJIBHOTO IIEHTPA CBEpSET
KOIMM IOJUIMHHUKA JOKYMEHTOB, IIPEICTaBICHHBIX 3asiBUTEIIEM, C IOJIMHHUKAMU TaKUX
JOKYMEHTOB, Ha KONMM IIPOCTAaBISAET OTMETKY O COOTBETCTBHM KOIIMM JIOKyMEHTa €ro
MOJUTMHHUKY 3aBepsAs €€ CBOCH MOJNMCHIO C yKa3aHHEM JOJDKHOCTH, (paMHUIMH U WHUIHAJIOB.
[lognuHHUK JOKyMEHTa BO3BpAlLlaeTCsl 3asBUTENI0, a KONUS NPHUOOIIAeTCd K KOMIUIEKTY
JOKYMEHTOB, IepeaBaeMbix B Opras.

Kommnnekryer 3asBieHre U HEOOXOAUMBIE TOKYMEHTHI (Aajiee - KOMIUIEKT JOKYMEHTOB),
COCTaBJISAS PACHHUCKY IPUHATBIX KOMIUIEKTOB JOKYMEHTOB B JBYX 3K3EMIUIIpax, KOTOpas
COJICPKUT IIepEYEHb IIPEAOCTABICHHBIX 3asBUTENIEM JOKYMEHTOB, C YKa3aHUEM JaThl U BPEMEHHU
UX MPEIOCTABIECHUS, U IPUKPEIUIIET €r0 K 3asBJIICHHUIO.

Belmaer 3asBUTENO OJMH JK3EMIULIP PpACIHUCKU B IMOATBEPKJICHUE IPHUHITHS
MHOTO(YHKIIMOHAJIbHBIM LEHTPOM KOMIUIEKTa JOKYMEHTOB, IMPEIOCTaBICHHBIX 3asBUTEIIEM,
BTOPOM 3K3EMILISP pacnucku nepenaerca B Opran ¢ KOMIUIEKTOM JIOKYMEHTOB.

Coo01aer 3asBUTENIO O AaTe MOIy4eHHs pe3yabTaTa MyHUIUNAIbHOW YCIIYTH, COIJIACHO
MyHKTY 7.1. HacTosmero AJMUHUCTPATUBHOTO perjaMeHTa.

B cpok, He npeBblmaromuii 2 pabouux AHEH, CIEIYIOMMX 3a JTHEM MpHeMa KOMILUIEKTa
JOKYMEHTOB, 3KCIEIUTOPOM MHOTO(DYHKIIMOHAIBHOTO IIEHTpAa WJIM WHBIM YHOJHOMOYEHHBIM
JUIOM MHOTO(QYHKIIMOHAJIBHOTO IEHTPa, KOMIUIEKT JOKYMEHTOB, HEOOXOIUMBIX IS
MIPEAOCTABJICHNS] MyHULIUITAIBHON ycIyru nepegaercs B Opras.

[Ipyem [OKyMEHTOB OT OSKCHEAUTOpPAa MHOTO(YHKIIMOHAIBHOTO IEHTPAa WM HHOTO
YIOJHOMOYEHHOTO JIMI[a MHOTO(YHKIMOHAJIBHOTO IEHTPA, OCYILIECTBISETCS COTPYAHHKAMU
Oprana BHe ouepenu.

B xoxe npueMa TOKyMEHTOB OTBETCTBEHHOE JMIO OpraHa, MpoBepseT KOMILJIEKTHOCTb
JOKYMEHTOB B IPUCYTCTBMM SKCHEAUTOpAa MHOTO(QYHKIHOHAIBHOTO LEHTPA WJIM HHOTO
YIIOJIHOMOYEHHOTO JINIa MHOT'O()YHKIIMOHAJIBHOTO LIEHTpA.

B cnydae oTcyrcTBHS JNOKYMEHTOB, YKa3aHHBIX B PAaclMCKE, OTBETCTBEHHOE JIMIIO
OpraHa, B MPHUCYICTBUU SKCIEAUTOPA MHOTOQYHKIMOHAJIBHOTO LEHTpa WJIH HHOTO
YIOJIHOMOYEHHOTO JIMIIa MHOTO(QYHKIIMOHATIBHOTO LIEHTPA, JEJIACT COOTBETCTBYIOLIYIO OTMETKY
B COIIPOBOJUTEIBHOM PEECTPE.

OpuH PK3eMILLIP CONPOBOJUTENIBHOTO peecTpa NepeaBaeMbIX KOMIUIEKTOB TIOKYMEHTOB
OCTaeTcs MHOTO(YHKIMOHAJIBHBIM ILIEHTPOM C OTMETKOH, JoJpkHOocTHoro juna Oprasa,
OTBETCTBEHHOIO 3a MIPENOCTABJICHNE MYHULIUIIAIBHOM YCIIYTH, O TIOJIY4CHHUH, C YKa3aHUEM JaThl,
BPEMEHU U NOANNCH JIMLA, IPUHSABIIETO JOKYMEHTBHI.

B cnyuae oTkaza B mpueMe JOKYMEHTOB OT 3KCIEAUTOPAa MHOTOQYHKIHMOHAIBHOTO
LEHTpa WIM YHOJHOMOYEHHOIO JIMIa MHOIO()YHKIMOHAJIBHOIO LEHTPa, JIOJHDKHOCTHOE JIUIIO
Oprana, He3aMeUIUTENIbHO, B MPUCYTCTBUU 3KCIEIUTOPA MHOTO(YHKIMOHAIBHOIO LIEHTPa WU
MHOTO YMOJHOMOYEHHOTO JIMLA MHOTO()YHKIIMOHAJIBHOIO LIEHTPA, 3al0JHIET yBelIOMIIEHHE 00
OTKa3e B MpHEMe OT MHOTO(YHKIMOHAIBHOIO IIEHTPA 3as8BJICHUS U JOKYMEHTOB, IPUHATBIX OT
3asBUTEINS C YKa3aHUEM NPUUUH(bI) OTKa3a B IPHEME.

28.3. Brigaua 3asiBUTeJII0 pe3yJbTaTa NpeoCTaBJIeHUs MyHHIMNIAJbHOMN yCJIyIrd, B
TOM YHCJIe BbIIa4a JOKYMEHTOB Ha OyMasKHOM HOCHTeJIe, IOATBEPKIAIOIINX COAePKAHNE
3J1eKTPOHHBIX JOKYMEHTOB, HANPABJEHHBIX B MHOT0()YHKIIMOHAIBHBIH LEHTP M0
pe3yJibTaTaM Npel0CTABJIeHHs rOCYyAAPCTBEHHBIX H MYHHMIHNAJbHBIX YCJIYT OPraHaMH,
NPeJOCTABIAIOIMMHE IOCyJapCTBEHHbIE YCJIYTH, H OPraHaMH, NPeJ0CTABIAIIHMH
MYHUIMNIAJbHBIE YCJIYTH, 4 TAK/Ke BbI1a4a IOKYMEHTOB, BKJIIOYasi COCTaBJeHHe Ha
OyMa’KHOM HOCHTeJIe H 3aBepeHte BbINMUCOK U3 MHGPOPMANMOHHBIX CHCTEM OPraHoOB,
NPeJOCTABIAIOIMX IOCYyAapPCTBEHHBIE YCIYTH, H OPraHOB, IIPEA0CTABJISIIOIINX
MYHHIUNAJIbHbIE YCJIYTH
Ilepenqaya  Opranom  pe3yibTaTOB  OKa3aHUS  MYHMLMOAIBHOM  ycayru B
MHOTO(YHKIIMOHAJILHOM IIEHTPE OCYILIECTBISETCS HE Mo3aHee 2 pabouux JHEH, CIeIyoMX 3a



JTHEM OKOHYaHUSs, YCTAHOBJIEHHOTO JEHCTBYIOIIMM 3aKOHOJIATEIbCTBOM CpOKa MPEI0CTaBICHUS
MYHULUIIAJIBHON YCIYTH.

JomwknoctHoe nuio OpraHa, OTBETCTBEHHOE 3a MPEAOCTABICHUE MYHHUIIUNAIBHOMN
yCIyTH, TOCPEACTBOM Telle(OHHOW CBS3H, YBEAOMIISET MHOTO(YHKIIMOHAIBHBIA MEHTP O
TOTOBHOCTHU PE3yJIbTaTa MYHULIUITAILHON YCITYTH;

B cnywyae npunsatus pemienus o0 OTKa3ze B MPENOCTABICHWU MYHUIMIIAIBLHOW YCIYTH
Oprana, nomwkHocTHoe Jinio OpraHa B MUCbMEHHOM BHJI€ YBEAOMIISICT 3asBUTEN O TaKOM
pelieHuy, C yKa3aHueM MPUYUH MPUOCTAHOBIICHUS, OTKa3a MPEJOCTABICHUH MYHUIUIATBHOMN
YCIIYTH.

HomxHoctHOe Jno OpraHa, mepefaeT B MHOTOQYHKIIMOHAJIBHBIH ILEHTP pe3yiIbTaT
MYHUIIMIIAJBHON yCIYyrd Ha OCHOBAHMU COIPOBOJIUTEIBLHOTO pPEEeCTpa, C yKa3aHWEM JaThl,
BpEMEHH U TMOJNUCH  OKCHEAUTOpPAa MHOTO(PYHKIIMOHAIBHOTO  I[EHTpa WJIM  HWHOTO
YIOJIHOMOYEHHOTO JINIIAa MHOTO(YHKIITMOHAIBHOTO IIEHTPA, TPUHSIBIIETO TOKYMEHTHI.

[Ipu oOpamenuu 3asBUTENST WK MPEACTABUTENS 3asiBUTENS 32 PE3YJIbTaTOM OKa3aHHS
MYHUIUIIATBHON YCIYTrd B MHOTO(YHKIIMOHAIBHBIN HEHTpP, PAOOTHUK MHOTO(YHKIIMOHAIHHOTO
LEHTpa:

- YcTraHaBnuBaeT JUYHOCTh 3asSBUTENS WU TPEACTABUTENS 3asgBUTENS, B TOM YHUCIE
MPOBEPSIET JOKYMEHT, yIOCTOBEPSIONTNN JTUIHOCTS;

- IIpoBepsieT MOTHOMOUMS MPEACTABUTENS 3asIBUTEIS I€HCTBOBATh OT UMEHH 3asBUTEIIS
MIPH TIOJIYYCHUH IOKYMEHTOB;

- 3HAKOMHUT 3asBUTENS WIH TPEICTABUTENS 3asBUTENSI C TEPEYHEM BBIJIABAEMBIX
JIOKYMEHTOB (OrJ1amaeT Ha3BaHUs BBIJaBAEMBIX IOKYMEHTOB);

- Beigaet TOKyMEeHTHI 3asSBUTEIIO WM TTPEJACTABUTEIIO 3asBUTEIIS.

Ha xomum 3ampoca naenaer OTMETKY O BBbIAAaBA€MbIX JOKYMEHTAX, C YKa3aHHEM HUX
TepEeYHs, MPOCTABIISACT CBOU (PaMUJIUIO U WHUIUAJIBI, TOJDKHOCTH M moanuck, ©.1.0O 3asButens
WJIM €0 MPEACTABUTEINS U NIPEUIaraeT NpoCTaBUTh MOINUCH 3asIBUTEIIS.

Ecniu npu monydeHum —3agBUTENIEM — pe3yibTara MYHHUIIMIAIBHOW  YCIYIH B
MHOTO(YHKIIMOHAIBHOM IIEHTPE, 3asgBUTEIIEM WJIH TPEACTABUTEIEM 3asBUTENS BBISBICHBI
OTeYaTKu U (MJIHM) ONTMOKY B BBIJIAHHBIX B PE3yJIbTaTe MPEAOCTABICHHUS MyHUIIMTTAIIBHON YCITYTH
JOKYMEHTaX, pa0OTHUK MHOTO(YHKIIMOHAJIBLHOTO LIEHTpa MpeJyiaraeT 3assBUTEII0 0OpaTUTHCS 32
WCIIpaBJIEHUEM OIeYaToK W (MJM) OIMOOK HermocpeAcTBeHHO B OpraH, NpeIoCTaBUBIINN
yciyry.

Ecnu 3agBuTens WIM NOpeACTaBUTENb 3aABUTENIA OTKa3bIBACTCS MOJy4YaTh PE3yJabTaT
MYHHUIIMIIAJILHOU YCIYTH, @ TAK)KE€ OTKA3bIBACTCS IMTPOCTABIIATH CBOIO MOJIIUCH B TOATBEPKICHUE
MOJYYCHUS, PE3YJIbTaT YCIYyrd HE BbIjaeTcsa. PabOTHUK MHOTO(YHKIIMOHAILHOTO IIEHTpa
MIPOCTABIISICT HAa OMUCH OTMETKY 00 OTKa3e MOJMy4YeHHs pe3yibTaTa MYHULIUIAIBHOW YCIYTH, C
yKa3aHUEM MPUYUHBL, TU00 00 OTKa3e B MPOCTABICHUU 3asgBUTEIIEM CBOEU IMOJIUCH, YKa3bIBas
CBOIO JTOJDKHOCTE, ©.1.0O. ¥ moAnCE.

MHuorohyHKIIMOHANBHBIA LEHTP oOOecrneuynBaeT XpaHEHUEe IMOoIyuyeHHbIX OT Oprana
JOKYMEHTOB, IMpPEJIHA3HAYEHHBIX U1 BBIJAAYM 3asBUTENIO WIM IPEACTABUTENIO 3asBUTENS, a
TaKkKe HaAMpaBIIAIOT [0 pPeecTpy HeBocTpeOOBaHHBIE JOKYMEHTHI B OpraH, B CpPOKH,
OTIpe/IEJICHHBIE COTJIAIIEHUEM O B3aUMOICHCTBHM.

28.4. Nubie geiicTBusl, HEOOXOANUMBIE /IS MPEJOCTABJICHUS] MyHUIMIIAIbHON
YCJIYrd, B TOM YHCJI€ CBA3aHHbIE C IPOBEPKOH IeHCTBUTEIbLHOCTH YCUICHHOM
KBAJIM(PUIHPOBAHHOM YJICKTPOHHOM MOJNUCH 3aBUTEJIS, HCIIOJIb30BAHHON NIPH
o0paleHHun 32 MOJTy4YeHHeM MYHMIHMIAJIBHON YCIYTH, 2 TAK/Ke ¢ YCTAHOBJICHHEM IepeYHs
CPEACTB YA0CTOBEPHIOIIMX EHTPOB, KOTOPHIE JONMYCKAKTCH A/ HCI0JIb30BAHUA B LEIAX
olecrieyeHNsl YKa3aHHOM NPOBEPKHU
[IpueM HOKyMEHTOB, MOJYYEHHBIX B JIEKTPOHHOM (hopMe HE JOMyCKaeTcs.



29. Ilopsinox ucnpaB/ieHUs] JONMYLIEHHBIX ONEYaTOK M OIIMOOK B BbIIAHHBIX B
pe3yJibTaTe NpeAoCTaABJICHUS MyYHMIMIAJIBHON YCJIYTd JOKYMeHTax

29.1. OcHOBaHUEM J/IJIs HaYala aIMUHUCTPATUBHOMN NPOLIENYPHI SIBIISIETCA [IPEICTABICHUE
(nampaBnienue) 3asBureieM B Opran B HpOU3BOJBHON (popme 3asBiieHHs 00 HCHpaBICHUU
omeyaTok W (wiM) OIMOOK, IOMYLIEHHBIX B BBIJAHHBIX B PpE3yJbTaTe IPEIOCTaBICHUS
MYHHUIMIIAJIBHOM yCIyTU JOKYMEHTaX.

29.2. JIoJDKHOCTHO€ JIMIIO CTPYKTypHOTO ToapasneieHusi OpraHa, OTBETCTBEHHOE 3a
MIPEIOCTABICHUE MYHULMIAIBHOW yCIyrd, paccMaTpuUBaeT 3asBJICHHUE, IPEJICTaBICHHOE
3asiBUTEJIEM, M IMPOBOAUT IIPOBEPKY VYKa3aHHbIX B 3asBJICHUM CBEJECHUH B CpPOK, HE
MIPEBBILIAIOUINN 2 pabouux JHEH ¢ JaThl pErMCTPAllMi COOTBETCTBYIOLIETO 3asIBICHUS.

29.3. KpurepueMm NpUHATUS pELIEHUS IO aJIMUHUCTPATUBHOM mHpolenype SBISETCS
HaJU4He WIK OTCYTCTBUE TaKUX OTMEYaTOK U (MJIK) OMIHOOK.

29.4. B cimyyae BBISBICHHS JOIYIIEHHBIX ONEYAaTOK M (MJM) OLIMOOK B BBIJAHHBIX B
pe3yiabTaTe NPEJOCTaBIECHUS MYHUIUINAILHOM YCIyrd JOKYMEHTaX JOJDKHOCTHOE JIUIO
CTPYKTypHOTO mnojpaszeneHuss OpraHa, OTBETCTBEHHOE 3a MPEJOCTaBICHHE MYHMIIMIIAJIbHOU
YCIYTH, OCYIIECTBISET MCIpPABIEHUE M 3aMEHY YKa3aHHbIX JIOKYMEHTOB B CpOK, HeE
MPEBBITIAIONTNHN 5 pabounX THEW ¢ MOMEHTA PETUCTPAIlMU COOTBETCTBYIOIIETO 3asBIICHUSI.

29.5. B cinyuae OoTCyTCTBHS OMEYaTOK M (MJIM) OMIMOOK B JOKYMEHTaxX, BBIAAHHBIX B
pe3ynbTaTe MNpPeNOCTABICHUS MYHHMIMIIAIBHOM YCIYTH, JOJDKHOCTHOE JIMIO CTPYKTYPHOIO
noapasfenenus OpraHa, OTBETCTBEHHOE 3a TMPEJOCTaBIE€HHUE MYHHIMIAIBLHON yCIyrH,
MMCBMEHHO COOOIIAeT 3asBUTENI0 00 OTCYTCTBUU TaKUX ONEYaToK U (Wjn) omuOOK B CPOK, HE
MPEBBITIAIONTNHN 5 pabOUnX JTHEW ¢ MOMEHTA PETUCTPAIIMU COOTBETCTBYIOIIETO 3asIBJICHHUS.

29.6. Pe3ynpTaToM agMUHHCTPATUBHOW MpOLIEAYpHl SBJISETCS BblJaya (HarpaBJICHHE)
3asIBUTEIIIO MCIPABICHHOIO B3aMEH PaHEE BBIJIAHHOIO JAOKYMEHTA, SIBJISIOLIETOCS PE3YlIbTaTOM
IIPEJOCTaBICHUS MYHULMIAIBHON YCIYTH, UM COOOLIeHHe 00 OTCYTCTBUHU TaKUX ONEYaTOK U
(mm) otOOK.

B cnyudae BHeceHMsT W3MEHEHUW B BBIJAHHBIM 1O pe3ysibTaTaM MPEIOCTABICHUS
MYHULUNAIBHON YCIYrM JOKYMEHT, HAallpaBJICHHbIM HA MCIIPaBJIEHUE OMIMOOK, JOMYIEHHBIX 10
BuHe Oprana, MHOTO(QYHKIIMOHAJIBHOTO IIeHTpa M (WIKM) IoJpKHOCTHOTO Jjwmma OpraHa,
pabOTHHKA MHOTO()YHKIIMOHAJILHOTO LIEHTPA, IU1aTa ¢ 3asBUTEIIS HE B3UMAETCSL.

IV. ®opMbI KOHTPOJIS 32 MCTIOJTHEHHEM A/IMUHUCTPATUBHOIO pPerjiaMeHTa

30. Iopsinok ocylIeCTBJIEHUS] TEKYIEr0 KOHTPOJIS 32 COOJII0eHHEeM 1
HCIIOJTHEHHEM J10/IKHOCTHBIMM JIMIIAMHU MOJI0KEeHU aIMUHUCTPATHBHOIO perjaMeHTa u
HHBIX HOPMATHBHBIX MPABOBBIX AKTOB, YCTAHABJIMBAKOIIMX TPeOOBaHUSA K
NPeI0CTABJICHUI0 MYHHMIHMIIAJBHOM YCJIYIH, a TAK/Ke NIPUHATHEM UMHU P eLICHUI

30.1. Texyuuii KOHTPOJIb 3a COONIOJEHHEM IOCIIEOBATEIbHOCTU JCWCTBUM,
ONPEEICHHBIX AaJIMHUHUCTPATUBHBIMHU MPOLIEAYPAMH, IO MPEAOCTABICHUIO MYHULUIAIbHON
ycnyru (najnee — TEKYHIMl KOHTPOJb) OCYIIECTBISETCS TJaBOW aJIMUHUCTpauuu. TeKymui
KOHTPOJIb OCYHIECTBIISIETCS IyT€M IMPOBEACHUS NPOBEPOK COOMIOJECHUS U HCIOJIHEHUS
MYHULUIAIBHBIMU  CIIY)KAllUMU  aJIMUHUCTPAaTUBHOTO pEriiaMeHTa W WHBIX HOPMATHBHBIX
MPABOBBIX AKTOB, YCTAaHABIMBAIOIINX TPeOOBaHUS K MPEJOCTABICHUIO MYHUITUTIAIILHON YCIIYTH.

31. ITopsianoK ¥ NEPHOAUYHOCTD OCYIIECTBJICHHS MJIAHOBBIX U BHEIVIAHOBBIX
MPOBEPOK MOJTHOTHI H KaYeCTBA NPeA0CTABJIeHUS] MYHUIIMNIAJIBHOM YCJIYIH, B TOM YHCJIe
NMOPSAAOK M (POPMBI KOHTPOJIA 32 MOJHOTON U KAa4eCTBOM NPeJ0CTABICHHA
MYHHIUNIAIBHO! YCJIyTH
31.1. KoHTpoap 3a MONMHOTOM M KAa4eCTBOM IPENOCTABICHUS MYHHUIMIAIBHON YCIYIH
BKJIFOYAET B ceOsi MPOBEACHUE IUIAHOBBIX MPOBEPOK (OCYILECTBIAETCS HA OCHOBAaHMU I'OJIOBBIX
WIM KBapTaJbHBIX IJIaHOB paboThl OpraHa) U BHEIJIAHOBBIX MPOBEPOK, B TOM YHCIIE MPOBEPOK
[0 KOHKpPETHBIM oOpamieHusM rpaxjaaH. [lpu mnpoBepke paccMaTpuBarOTCsS BCE€ BOIPOCHI,



CBSI3aHHBIE C TPEAOCTABICHHEM MYHHIMIAIBHON yCIyr, (KOMIUIEKCHAs IPOBEpKa) JHOO
OTJIe/IbHBIE BOIIPOCH! (TEMaTHUecKas MpoBepka). BHennaHOBbIE TPOBEPKU OCYIIECTBISAIOTCA HA
OCHOBaHUU pacnopsbkeHust Oprana. Ilo pe3ynabTaTam KOHTPOJIS, IIPU BBISBJIECHUM JIOIMYIIEHHbIX
HapYyLICHUH, 3aMeCTUTENh TaaBbl OpraHa MpUHUMAET peuieHne 00 WX YCTPAaHEHMU U MEpHI 1O
HAJIOKEHUIO JUCHUILTNHAPHBIX B3BICKAHUH, TaKke MOTYT OBITh JaHbI YKa3aHHs 1O MOATOTOBKE
MIPEI0KEHUI 110 U3MEHEHUIO NOJIOKEHNH aJIMUHUCTPATUBHOIO PErjaMeHTa.

Cpok npoBeieHHs TaKUX MPOBEPOK HE JAO0JKEH IpeBblaTh 20 KaleHAapHbIX JHEH.

32. OTBeTCTBEHHOCTH A0KHOCTHBIX JiMl Oprana 3a pemieHus u AeiicTBUs
(0e3aeiicTBUE), NPUHUMAaeMble (OCyLIeCTBIIsAeMbIe) MMM B X0/1¢ IIPe10CTaBJICHUSI
MYHMUMIAJIbHON yCIyTH

32.1. KouTponp 3a mpenocTaBICHUEM MYHHUIIUNATBHOM YCIyrd BKJIIOYAeT B ceOs
IIPOBEJIEHUE MTPOBEPOK, BHISIBICHNUE U YCTpaHEHUE HapYIICHUH NpaB 3asgBUTEJIEH Ha BCeX Tamax
MPeIOCTABICHNUS MyHUIIMIATbHOH yciyru. [IpoBepka mpoBoAUTCS MO KaXKIOW *kanobe rpax/ia,
noctynuBmet B Oprad, Ha geiictBue (Oe3neiicTBHE) MYHUIMNAIBHBIX — CIIYXKaIIHX,
OTBETCTBEHHBIX 3a TMPEAOCTaBICHME MYyHHIMMNaIbHOW ycnyru. Ilpu mnpoBepke ¢axToB,
YKa3aHHBIX B jkajio0e, MOTYT pacCMaTpUBAaTHCS BCE BOIPOCHI, CBSI3aHHBIE C IMPEIOCTABIECHUEM
MYHHUIIUTIATBHOU YCITYTH.

[lepcoHanbHas OTBETCTBEHHOCTh MYHHUIIMIIAJIBHOTO CIYXAalllero, OTBETCTBEHHOIO 3a
MIPeIOCTaBJIIEHHEe MYHHUIIMNAIBHON yCIyru, 3a COONIOJIEHHEM CpPOKOB U MOpsAKa MPOBEICHUS
aJMUHHUCTPATUBHBIX  MPOLEAYP,  YCTAHOBIEHHBIX  AJMHUHHCTPATHUBHBIM  PErJaMEeHTOM,
3aKpeIIsieTcsl B MX JODKHOCTHBIX MHCTPYKLHUSX.

JIOMKHOCTHBIE ~ JUIA,  NPEAOCTABISAIONIME  MYHUIMNAIbHYIO  YCIYry,  HECyT
NEPCOHATIBHYIO OTBETCTBEHHOCTb 32 HEOKAa3aHHE MOMOIIM MHBAJIUAAaM B IIPEOI0JIEHUH 0apbepoB,
MEUIA0IINX MOJYyYCHUI0 MU MYHULIUIIAIIBHON YCIYI' HApAaBHE C APYTMMH JINLAMHU.

33. Ilos0:xeHNs1, XapaKTepU3y0IHe TPeOOBaAHUS K NMOPAAKY M (hpopMaM KOHTPOJIA
3a npeaocTaBjieHHeM MYHMIHUNIAJIbHON YCJIYId, B TOM YHcJe CO CTOPOHBI IPAKIAH, UX
00beIMHEHU I U OPpraHUu3anin

33.1. Jlns ocyuiecTBI€HHUS KOHTPOJISI 3a MPENOCTaBICHHEM MYHUILIMIAJIBHOW YCIYTH
rpaxiaHe, HX OOBEOUHEHHMs] W OpraHu3alMd HUMEIT IMpaBo HamnpasiasaTe B Opran
WHIUBUAYyaJIbHbIE M KOJUIGKTUBHbIE OOpalleHHs C MPEUIOKCHHUSIMH, PEKOMEHIAIUSIMH 110
COBEPIICHCTBOBAHUIO KA4e€CTBA M MOPsAKA MPEIOCTABICHUS MYHHUIMIIAIBHON YCIYTH, a TaKxkKe
3asiBJICHUS M KalIoObl C COOOIEHHEM O HapylleHuu creuuanucramu OpraHa, MOJIOKEHUN
PernamMeHTta ¥ WHBIX HOPMATUBHBIX IPABOBBIX AaKTOB, YCTAHABIMBAIOIIUX TpPEOOBAHUS K
MIPEIOCTABJICHUIO MYHULIUIIATLHOU YCIYTH.

33.2. KoHTpousb 3a mpeocTaBiIeHHEM MYHULIUNATBHOW YCIYTHM CO CTOPOHBI TPaKIaH
OCYILIECTBIISICTCSl TyTeM IMOJyueHUuss WHOpMAalMU O HAJIWYUM B JCHCTBUSX CHEIHAIUCTOB
Oprana HapymeHud TNOJOXKeHUN PernameHnTa W HMHBIX HOPMATUBHBIX MPABOBBIX aKTOB,
yCTaHaBIUBAIOLIUX TPEOOBAHUS K MIPEIOCTABICHUIO MyHUIIUTIATBHON YCIYTH.

33.3. KoHTpoms 3a npeaocTaBieHHeM MYHUIIUTIAIBHBIX YCIYT CO CTOPOHBI 00bEeIMHEHUI
rpaKIaH ¥ OpPraHM3aIMi OCYIIECTBISIETCS B Cly4yae MPEACTaBICHHUS dTUMH OOBEIUHEHUSMHU U
OpraHM3aIUsIMH UHTEPECOB 3asBUTEICH MyTeM TMOoay4deHHs HWHPOpMalMu O HAIUYUH B
NeNCcTBUSX crienranuctoB OpraHa HapylIeHW NOJ0KeHU PernameHTa U MHBIX HOPMAaTUBHBIX
MPABOBBIX AKTOB, YCTAHABIMBAIOIINX TPEOOBaHUS K MPEJOCTABICHUIO MYHUITUTIAILHON YCITyTH.

V. JocyneOHblii (BHecy1eOHBbIN) NOPSIAOK 005K/ I0BaHNS PellleHuii U AeiicTBUi
(0e3aeiicTBUS) Oprana, NpeAoCTABIAIOLIECI0 MyYHHIIUIIAJIBHYIO YCJIYTY,
MHOTO(YHKIIMOHAJIBHOT0 HEHTPA, a TAKKE UX JOJKHOCTHBIX JINL, TOCYyAaPCTBEHHBIX
CJIyKAIIMX, PA0OTHHKOB

34. Uupopmanus 115 3a8BUTEIIA O €ro Npase NoJaTh KaJa00y



34.1. 3agBuTens MMeeT MpaBo Ha oOkanoBaHuWe JAeiicTBuil (Oe3meiicTBus) Oprana, a
TaKK€ €ro JOJDKHOCTHBIX JIMII WM  MHOTO(QYHKIIMOHAJIBHOTO IIEHTpa, pabOTHHKa
MHOTO(YHKIIHOHATHHOTO [IEHTPA B IOCYICOHOM (BHECYIEOHOM) TIOPSIIKE.

342, T'paxkpaHe HMEIOT TMpaBo oOOpamarbcss JUYHO, a TaKKe HalpaBsTh
WHIMBUIYAJIbHBIC U KOJUICKTHBHBIE 0OpallieHus, BKIItoYas oOpaliieHusi 00beMHEHUI rpakKaaH, B
TOM qUCJIC OPUIUYCCKUX JIUII, B TOCydapCTBCHHBLIC Oprafsnl, OpraHbl MECCTHOTO
caMOynpaBJICHUA, MHOFO(l)YHKIII/IOHaHI)HBII;’I LOCHTP )51 nux JOJDKHOCTHBIM Jmnam, B
FOCYJapCTBCHHBIC W MYHHUIUIIAJIBHBIC YUYPCKIACHHA, W HWHBIC OpraHu3ali, Ha KOTOPLIC
BO3JI0KEHO OCYILECTBIICHUE IMyOITMYHO 3HAYMMBIX (PYHKIUH, U UX JODKHOCTHBIM JIUIIAM.

34.3. T'paxmane peanu3ylOT MpaBo Ha oOpameHue CBOOOAHO H  JOOPOBOJIBHO.
OcymecTBiieHue rpakaaHaMH IpaBa Ha oOpalleHHe He JOJDKHO HapylmaTh MpaBa U CBOOOIBI
JIPYTUX JULI.

35. Ilpeamer kan00b1

35.1. HapymeHnue cpoka perucTpamuu 3ampoca (KOMIUIEKCHOTO —3ampoca) o
MPEAOCTABICHUN MYHUIIUTIAIbHON YCITYTH.

35.2. Hapymienue cpoka npeaocTaBieHUs] MyHULIUIIAIbHON yciyru. B ykazanHoM cityuae
nocyneOHoe (BHeCyneOHOe) 00KaloBaHHWE 3asBUTENIEM pEIIeHUN W JeHCTBUN (Oe31eiCTBUA)
MHOTO(YHKIIMOHAJIBHOTO IIEHTpa, pabOTHHKAa MHOTO(YHKIMOHAJIHHOTO IIEHTpa BO3MOYKHO B
cllydae, ecii Ha MHOTO(YHKUIMOHAIBHBIN LIEHTp, pelIeHus U JeficTBus (0e3aeiicTBIE) KOTOPOTro
00XayroTcs, BO3JIO’)K€Ha (PYHKIUS MO MPEIOCTABICHUIO COOTBETCTBYIOUIEH MYHMIIMIIAIbHOM
YCIIYTH B TIOJIHOM OO0BEME B TOpPsSIKE, ONpeaesieHHOM dacTeio 1.3 crateu 16 denepanbHOTO
3akoHa Ne 210-@3.

35.3. TpeGoBanue y 3asBUTENST AOKYMEHTOB WM WH(OpPMAIUKM OO OCYIIECTBICHHS
NeUCTBUM, MpeAcTaBIeHUE WU OCYIIECTBICHHE KOTOPBIX HE MPETyCMOTPEHO HOPMATUBHBIMU
npaBoBbIMU akTamu Poccuiickoit ®enepanun n (unm) Pecryonmuku KpbiM, MyHUTIIUTIATBEHBIMU
MPaBOBBIMU aKTaMU JJISl IPEIOCTABICHUS MYHUIIUIAIBLHOM YCIIyTH.

35.4. Otka3 B mnpueMe JOKYMEHTOB, IMPEIOCTABICHUE KOTOPBIX MPEAYCMOTPEHO
HOpPMaTUBHBIMU TpaBoBbIMU akTamu Poccuiickont ®deneparuu u (wnm) PecryOnuku Kpbiwm,
MYHHUIMIIAIGHBIMA TPAaBOBBIMU aKTaMU JUISl TPEIOCTABJICHUS MYHHMIMIIAIBLHOM YCIyrH, Yy
3asiBUTEIIS.

35.5. OTka3 B mpeAoCTaBJICHUM MYHUIUNAIBHOW YCIYTH, €CJIM OCHOBAHUS OTKa3a HE
MpelycMOTpeHbl (peepaabHbIMU 3aKOHAMH M MNPUHSATBIMU B COOTBETCTBUM C HUMH HHBIMHU
HOPMaTUBHBIMU TpaBoBbIMU akTamu Poccuiickoit ®denepanuu u (wnm) PecriyOnuku Kpbiwm,
MYHHUIMIIAIBHBIMA TPAaBOBBIMH akTaMu. B yka3aHHOM ciydae nocynaebHoe (BHecyaeOHOe)
oOkaloBaHUE 3asBUTENEM pelIeHUuH u JAeiicTBuil (0Oe3aeiicTBHs) MHOTO(YHKIIMOHATHLHOTO
LEHTpa, pa0OTHHKAa MHOTOQYHKIIMOHAJIBHOTO IIEHTpa BO3MOXKHO B Ciy4ae, €clid Ha
MHOTO(YHKIIMOHAJBHBIA HEHTp, pelieHuss U aeicTBus (0e3neicTBHE) KOTOPOro 0OXKaIyroTCs,
BO3JIOKEHA (DYHKIIHS MO MPEAOCTABICHUIO COOTBETCTBYIOUIUX MYHHUIIUIAIBHBIX YCIYT B MOJTHOM
o0beMe B Mopsiake, onpeneraeHHoM dacThio 1.3 crarbu 16 @enepansHoro 3akona Ne 210-D3.

35.6. 3arpeboBaHue ¢ 3asBUTENS NMPU MPEIOCTABICHUN MYHHUIIMIAILHON YCIYTH IJIaThl,
HE MPEeAyCMOTPEHHOW HOPMATHUBHBIMHU MPaBOBBIMU akTamu Poccuiickoit denepanuu u (Uim)
Pecniy6muku KpbiM, MyHUIIUTIATBHBIMU TIPABOBBIMH aKTAMH.

35.7. Otka3 oprana, npeAoCTaBISIIONIET0 MyHUIIUTIATBHYIO YCIAYTY, TOJDKHOCTHOTO JTUIA
OpraHa, NpPEIOCTaBISAIONIEr0 MYHHUIIMMAIBHYIO YCIYT'y, MHOTO(QYHKIMOHAIBHOTO IICHTpA,
paboTHHUKAa MHOTO(YHKIMOHAIBHOTO ILIEHTpPa B HCIPABICHUH JOMYIIEHHBIX MMM OIEYaTOK U
OIIMOOK B BBIJIAHHBIX B Pe3yIbTaTe MPEAOCTaBICHUS MYHUITUIAIBHON YCIYTH TOKYMEHTaX JIN00
HapylIeHHe YCTAaHOBJEHHOTO CpOKa TaKWX HCIpaBiieHHi. B ykazaHHoMm ciydae mocyaeOHoe
(BHecyneOHOE)  oO)kalmoBaHWE — 3asABUTENEM  pelleHud W jaedcTtBuil  (Oe3medcTBuA)
MHOTO(YHKIIMOHATHHOTO IIEHTpa, pabOTHHKAa MHOTO(YHKIIMOHATHHOTO IIEHTpa BO3MOYKHO B
cllydae, ecii Ha MHOTO(YHKIIMOHAIBHBIN IIEHTp, PelIeHus U IeHcTBUs (06e3/1eiCTBIEe) KOTOPOTO
00XKaMyrOTCsI, BO3JI0KEeHa (YHKIMS MO MPETOCTABICHUIO COOTBETCTBYIOIIMX MYHHIIMITATBHBIX



yCIyr B TOJIHOM OOBbeMe B TOpsI/IKE, OompeiesieHHOM vacThio 1.3 crateu 16 denepanbHOTO
3akoHa Ne 210-@3.

35.8. Hapymenue cpoka wWid TMOpsAKa BblJAYW JOKYMEHTOB 10 pe3yibTaTam
IIPEIOCTABJICHNUS MyHULIUIIATbHON YCIYTH.

35.9. IlpuocraHoBieHHE NPEAOCTABICHHUS MYHHIIMIIAIBHON YCIYTH, €CJIM OCHOBAaHUS
MIPUOCTAHOBIICHUS HE MPEIYCMOTPEHBI (e/lepaTbHBIMHU 3aKOHAMH M MIPUHSTHIMHA B COOTBETCTBUU
C HUMHM WHBIMH HOPMAaTHBHBIMU TIPABOBBIMH akTamu Poccuiickoit ®enepauuu u (HIK)
Pecniyonmuku KpbiM, MyHUITMTIATBHBIMU TIPABOBBIMHM aKTaMu. B yka3aHHOM ciydae gocyneOHoe
(BHecyneOHOE)  OOXKalOBaHWE  3asBUTEIIEM  PEIICHUH W JedcTBUU  (Oe3nmeiicTBus)
MHOTO(YHKIIMOHAJIFHOTO IIEHTPa, pabOTHHWKAa MHOTO(YHKIMOHAIBHOTO IIEHTPa BO3MOXKHO B
cilydae, €cii Ha MHOTO(YHKLIMOHAIBHBIN LEHTP, PELIeHUs U JIeHcTBUS (0e3/1eHiCTBIE) KOTOPOTro
00XanyroTcsl, BO3J0kKeHa (YHKUHUS 1O MPEIOCTABIEHUIO COOTBETCTBYIOIIMX MYHULIUINATbHBIX
yCIyT B IOJIHOM 00beMe B MOpsAKe, OmpelesleHHOM uacThio 1.3 crateu 16 denepanbHOro
3akoHa Ne 210 — @3.

35.10. TpeOGoBanme y 3asBHTENS TPH TPEAOCTABICHUNM MYHUIMITAIHHONW YCIYyTH
JOKYMEHTOB WM HHQOpMAlMM, OTCYTCTBUE M (WJIM) HEIOCTOBEPHOCTh KOTOPHIX HE
YKa3bIBAJIMCh IPU [E€pBOHAYaJIbHOM OTKa3e B IMpHEME JOKYMEHTOB, HEOOXOJIUMBIX s
MIPEeIOCTABJICHNUS MyHUIIUITAIbHON YCIIyTH, TUOO B MPEIOCTaBICHUN MYHUIIMITAILHOM YCIIyTH, 3a
HCKIIFOUEHHEM CIIy4aeB, MPEyCMOTPEHHBIX ITyHKTOM 4 yacTu 1 craten 7 denepalbHOrO 3aKOHA
No210 - @®3. B ykazanHoM ciydae nocyaeOHoe (BHecymeOHOe) oOajloBaHHE 3asBUTEIIEM
pemieHnid u  gAeWictBui  (Oe3meicTBHS) MHOTOQYHKIMOHAJIBHOTO — LEHTpa, paboTHHKA
MHOTO(YHKIIMOHAJIBHOTO IIEHTPa BO3MOXHO B Cllydae, €CJId Ha MHOTO(QYHKIMOHAIBHBIN LEHTD,
peumieHus U jedcTBUsA (Oe3aelcTBHE) KOTOPOro OOXKalyloTCs, BO3J0KEHA (QYHKUIUSA IO
IIPEJOCTABICHUIO COOTBETCTBYIOIIMX MYHHULUNAIBHBIX YCIYr B IOJHOM OOBEME B MOpSAKE,
omnpeaeneHHoM yacThio 1.3 cratbu 16 @enepanpHoro 3akoHa Ne 210 - 3.

36. OpraHsbl rocy1apcTBeHHOM BJIACTH, OPTaHU3ALNHU JOJKHOCTHbIE JTUIIA,
KOTOPbIM MOeT ObITh HAllPaBJIeHAa Kaj100a

36.1. B cmydae oOxamoBaHus AeWcTBUi (O€3ACHCTBUA) WM perieHus [ IaBwl
aaMUHHUCTpaluK  (YIOJHOMOYEHHOTO JIMIlAa), >Kajno0a HampaBisieTcss B aJMUHHCTPAIUIO
boraTtoBckoro cenbCcKoro noceaeHusl.

B cnydae oGkanoBanusi nericTBUi (Oe3MeWCTBUS) WIIM PEIICHHUs] 3aMecTuTess I JaBbl
aAMUHUCTpALMH, JOJKHOCTHOrO jnna OpraHa, NpefoCTABIISIIONIEr0 MyHUIUMIIAIBHYIO YCIYTY,
xayo0a HalpaBJIsIeTCsA Ha pacCMOTpeHue | 1aBe afMUHUCTpaLIUH.

B Oprane nns 3asgButeneit mpeaycMaTpuBaeTcsl HAIMYUE HAa BUJHOM MECTE KHUTH 5Kalio0
W TPEI0KEHUM.

36.2. B cnydae oOkanoBaHus AeicTBHil (0e34eWCTBUSA) WIM pPELICHUS PaOOTHUKOM
MHOTO(YHKIIMOHAJIBHOTO  ILIEHTPa, OCYIIECTBIISIIOIIETO  TpUEeM  JOKYMEHTOB, ’kajo0a
HarpasiisieTca Ha paccMoTpenue nupexkropy ['bY PK «M®Iy.

B cnywae oGxanoBanus aevictBuii (OesneiicTBusi) wim pemieHust aupektopa ['bBY PK
«MOILI» (ynomHOMOYEHHOTO JuIla), *anoba Hampasuserca Yupeautento ['bY PK «MOL» -
MuHuCTepCTBY BHYTPEHHEH MOJUTUKY, HHGOpMAaIK U cBsi3u Pecydonuku Kpeim.

B MHOrodyHKIIMOHATEHOM IIEHTpE AJIs 3asBUTENEH IpeaycMaTpUBaeTcs Haaudue Ha
BHUJTHOM MECTE€ KHUTH Kaln00 U MpeIIoKeHU.

37. Ilopsigok moJa4u M paccCMOTPEHH KAT00bI
37.1. ’Kanob6a nojaercss B NUCbMEHHON (opMe Ha OyMaKHOM HOCHUTENE, B 3JIEKTPOHHOM
dopme (mocpencrsom EIITY, PIIT'Y, odwummanshHoro caiita OpraHa, SJEKTPOHHOW IOYTHI),
MOYTOBOM CBSI3bIO, B XOJI€ MPEIOCTABICHHS MYHHUIIUIAILHON YCIyTH, MIPH JTUYHOM OOpaIieHun
3asiBUTeNss B OpraH U MHOTO(YHKIIMOHATBHBIM EHTP, MOCPEICTBOM TeIePOHHON «ropsueit
muaun» CoBera MUHHCTPOB Pecrybnuku Kpeim.
XKanoba nomkHa conepxKaTh:



1) HaMMEHOBaHUE OpraHa, MPEIO0CTABIISIONIEIO MYHHIUIIAIBHYIO YCIYTY, JOJKHOCTHOTO
JUIIa OpraHa, MPeIOCTABIAIONIEr0 MYHHIMIAIBHYIO YCIyry, Ju00 MYHHIUIAIBLHOTO
CITy’KaIllero, MHOTO()yHKIIMOHAIBHOTO IIEHTPA, €ro PYKOBOIUTENS U (M) paOOTHHUKA, PEIICHUS
u eicTBus (0e31eiicTBHE) KOTOPBIX 00XKATYIOTCS;

2) ¢amuinio, UMs, OTYECTBO (TIOCTIEAHEE - IPU HAJTMYUHN ), CBEACHUS O MECTE KUTEIbCTBA
3asBHUTENA - (PU3NYECKOTO JIMIA JINOO HAMMEHOBAHUE, CBEJICHHS O MECTE HAXOXKACHUS 3asBUTEIIS
- IOPUJAMYECKOTO JMIa, a TaKKe HOMep (Homepa) KOHTakTHoro TtenedoHa, ampec (ampeca)
AIIEKTPOHHOM MOYTHI (TMPH HAJIMYMHU) ¥ TIOYTOBBIN aJIpec, MO0 KOTOPHIM J0JDKEH OBITh HAIpaBJICH
OTBET 3asIBUTEIIIO;

3) cBemenus 00 oOXamyeMbIX pemIeHHsSX u JedcTBusx (Oe3nmeiicTBuM) oOpraHa,
IIPEIOCTABIISIIOIIET0 MYHULIUIIATIBHYIO YCIYTY, JOJKHOCTHOTO JIMLA OPTaHa, IPEJ0CTaBIISIOIIErO
MYHULIMIAIBHYIO YCIYTy, JHMO0 MYHMIMIAIBHOTO CIIYXKaIlero, MHOTO(QYHKIHOHAJIBHOTO
LEHTpa, padOTHUKA MHOTO(YHKIIMOHAJILHOTO LIEHTPA;

4) noBo/bI, HA OCHOBAHUM KOTOPBIX 3asBUTENb HE COTJIACEH C PEIICHUEM U JIEHCTBUEM
(Oe3nelicTBMEM) OpraHa, MPEJOCTaBISIONIET0 MYHHUIMNAIbHYIO YCIYTY, JOJKHOCTHOTO JIMIA
opraHa, MHpPeJOCTaBISIOLIEr0 MYHMIMIAIBHYIO YCIYTY, JUOO MYHUIMIAIBHOIO CIIy’Kallero,
MHOTO(YHKIIMOHAJIBHOTO LEHTPa, pPaOOTHHKAa MHOTO(QYHKIMOHAJIBHOTO LEHTP. 3asBUTEIEM
MOTYT OBITH TIPEICTaBICHBI JOKYMEHTHI (IIPU HAJIHYHUH), TIOATBEPKIAIONINE TOBO B 3asSBUTEIIS,
100 X KOIHUH.

38. Cpoxu paccMoOTpeHMS KAJT00bI

38.1. B cimydae mocyne6GHOTO (BHECYNEOHOTO) OOKAIOBAHHS 3asBUTEIIEM PEIICHUN H
neictBuil  (O6e3melcTBUs)  OpraHa,  NPEJOCTaBISIONIET0  MYHHMIMIAIBHYIO  YCIIYTY,
MHOTO(YHKIIMOHAIBHOTO IICHTPA, YYPEAUTENss MHOTO(YHKIIMOHAIBHOTO IIEHTpa, JKaoba
MOJUIC)KUT PACCMOTPECHHUIO B TeueHHEe 15 paboumx gHEH cO AHS €€ pEerucTpaiuu, a B ciaydae
o0xanoBaHus OTKa3a oprasa, MPEIOCTABIISAIONIETO MYHULIUTATbHYIO yCIyry,
MHOTO(YHKIIMOHAJIBHOTO IEHTpPA, B MpPHEME JOKYMEHTOB Yy 3asBUTENS JTUOO B HCIPABICHUU
JOTIYILIEHHBIX ONEeYaTOK M OIMMOOK WM B cilydyae 00KaloBaHUS HApyLUICHUS YCTAHOBJIEHHOTO
CpOKa TaKWX MCIPABJICHUH - B TCUEHUE 5 pabounX JTHEH CO JHS €€ peTuCTpaIliu.

39. Pe3yJbTaT paccCMOTPEHNS KAJT00bI

39.1. Ilo pe3ymnbraraM paccMOTPEHHs >KajdoObl MPUHUMAETCS OJHO W3 CIEIYIOIINUX
pELICHMI:

a) kanmoba ymOBIETBOpSETCS, B TOM 4YHcle B (opMe OTMEHbI NPHUHATOTO pPElICHUS,
WCIIPaBJICHUs JOMYIICHHBIX ONEYaTOK M OUIMOOK B BBIJIAHHBIX B pe3ysbTaTe MpPeJOCTaBIICHUS
MYHHUIIMIIATBHON YCIYrd JOKYMEHTax, BO3BpaTa 3asBUTENIO JICHE)KHBIX CPEICTB, B3UMaHUE
KOTOPBIX HE MPEeIyCMOTPEHO HOPMATHBHBIMU MpaBOBbIMH akTamu Poccuiickoit denepanuu u
(nnn) Pecyonuku Kpbim;

2) B yIOBIETBOPEHUH KATOOBI OTKA3bIBACTCA.

39.2. B cnyyae ycCTaHOBJIGHHS B XOJI¢ WJIM IO Pe3ylbTaTaM pPAaCCMOTPEHHUS KaIOObI
MPU3HAKOB COCTaBa aJIMUHUCTPATUBHOTO IMPABOHAPYIICHUS WJIM NPECTYIJICHHS IOHKHOCTHOE
JUI0, HAJeIEHHOE TMOJTHOMOYUSMHU IO PACCMOTPEHHIO KaloO He3aMeIIUTENbHO HAMpaBISIOT
MMEIOIIUECS MaTepUaNbl B OPraHbl IPOKYPATYPHI.

40. ITopsinok nHGOPMHUPOBAHNS 3aABUTEIA 0 Pe3yIbTAaTaX PacCMOTPEHHA KAT00bI

40.1. He mnozgHee nOHs, CIEIYIOWIErOo 3a JHEM NPHUHATUS PELICHMsS, 3aABUTEIIO B
NUCBbMEHHOM (opMe M Mo KemaHWIO 3asBUTENS B JJIEKTPOHHOW (opMe HampasiseTcs
MOTHBHUPOBAHHBIN OTBET O pe3yIbTaTaX PACCMOTPEHUS KAJIOOBI.

40.2. B ciyuae npu3HaHUs KaloObl 1Mo 1jIeKallell yA0BIETBOPEHUIO B OTBETE 3asIBUTEIIIO,
naercss MHGOpManus O  JICHCTBHUAX, OCYLIECTBIISIEMBIX OpPraHoM, HPEAO0CTaBIISIOUIMM
MYHUIUTAIBHYIO YCIYTy, MHOTO(YHKIHOHAJIBHBIM LIEHTPOM B LEISIX HE3aMeIIUTEIHHOTO
YCTpaHEHMsI BBISBICHHBIX HApPYLIEHWM NpU OKa3aHWM MYHHULMINAIBHOW YCIyTH, a TakKkke



NPUHOCATCS W3BMHEHHS 3a JOCTaBJICHHBIE HEyH0OCTBa M yKa3biBaeTcsi HH(oOpMamus o
JTaTbHEUINTNX JIEHCTBHSX, KOTOPHIE HEOOXOJMMO COBEPIIUTH 3asABUTEIIO B IIENSAX MOTY4EHUS
MYHHUIIUIIAIBbHOW YCIYTH.

40.3. B cinyuae mnpu3HaHMS >KaJoObl HE MOJUIeXKalllel YIOBJIETBOPEHUIO B OTBETE
3asBUTENIO, JAIOTCS APTYMEHTHPOBAHHBIC PA3bICHEHHS O NPUYMHAX NPHHATOTO PELICHHS, a
TaKKe HHGYOPMAIIHS O TIOPSAIKE 00KATOBAHHS TPUHSATOTO PEIICHUS.

41. Ilopsigok 00:kxajI0BaHUS pelIeHus M0 xKajio0e
41.1. llpunsToe, WO pe3yabTaTaM pACCMOTPEHHs KaJIOOBI, pPEHICHHE MOXKET OBITh
00XKaJIOBAaHO B TOPSJKE, YCTAHOBICHHOM JCHCTBYIONIMM 3aKOHOJATEILCTBOM Poccuiickoi
®enepauuu u (wim) Pecydonuku Kppim.

42. IlpaBo 3asBUTE/Is HA MOJy4YeHHe HHGOPMALMH U IOKYMEHTOB, He00X0IMMBbIX
AJ15 000CHOBAHHS H PACCMOTPEHHS KA100bI
42.1. 3asgButenp BnpaBe oOpatutbca B OpraH, MHOrO(YHKIMOHAJIbHBIM LEHTP 3a
MoJiyueHueM MHQPOpMaluu U JOKYMEHTOB, HEOOXOJUMBIX /Il OOOCHOBAHUSA U PACCMOTPEHUS
XKanoObl, B MMUCbMEHHOM (opMe, B TOM 4YHCIIE€ IPU JUYHOM OOpallleHWH 3asBUTENS, WU B
3JIEKTPOHHOM BHJIE.

43. Cnoco0b1 mHGOPMUPOBAHMSA 3asiBUTeJIell 0 MOPs/IKe MOJAYU M PACCMOTPEHHU
7KaJ100b1
43.1. Undopmanuio o mopsjake MOJaYd U PACCMOTPEHUs KajJoObl 3asBUTENb BIIPABE
MOJIy4YUTh HAa UH(GOPMALIMOHHBIX CTEHAAX, B MECTaX MPEJOCTaBICHUS MYHUIIUNIATbHON YCIYTH,
MIOCPE/ICTBOM TEJIE(POHHON CBS3HM, IPU JIMYHOM OOpAIlleHUH, NOCPEICTBOM IOYTOBOM CBSA3H, B
anektporHoM Buze (EIITY, PIIIY, obunmansueiii caitt Oprana, odunuansasiii cait I'bBY PK
«M®IIy, snektponnas nouta Oprana).

HavanbHUK  (yrasamv  cmpykmypuoe  noodpasoenenue  Opeana)

(noonucv)
(®HO0)



(Ha3BaHME apXuBa)

(TIOUTOBBII MHJIEKC, azipec,

TenedoH, daxc)

ApXHMBHasl ClIPaBKa
Ne

(nara)

Ha Ne oT

OcHOBaHHeE:

[Ipunoxenue Ne 1 x

K aJIMUHUCTPATUBHOMY PETJIaMEeHTY
NPEOCTaBICHUS! MyHULIUTTAIbHOM
ycayru «Bpiada apXuBHBIX CIIPaBOK,
APXMUBHBIX BBIIMUCOK M APXUBHBIX
KOTIHMH MO COLMAIBHO-TIPABOBBIM
3anpocam» AJMUHUCTpaLUU
boratoBcKoro cesnbcKoro rnoceneHus
Bbenoropckoro paiiona PeciyOnuku
Kpbim

(anpecar)

PYKOBOI[I/ITCJ'IB OopraHnu3anuu

Ucnomaurenp

(moamnuce) (pacudpoBKa MOATHCH)

Ileuars

tenedon




(Ha3BaHMeE apXuBa)

(TOUTOBBII UHJIEKC, anpec,

TenedoH, dakc)

APXHUBHAS BBIIINCKA
Ne

(nara)

Ha Ne oT

OcHOBaHHeE:

[Ipunoxenue Ne 2 x

K aJMUHUCTPATUBHOMY PEIJIAMEHTY
IIPEIOCTABJIEHNS MyHULIUIIAIbHON
ycayru

«Bbljaua apXuUBHBIX CIIPABOK,
ApXUBHBIX BBIMHCOK U apXUBHBIX
KOIUH 0 COLIMAIbHO-IIPaBOBbIM
3arnpocam»

Anmunuctpanuu boraroBckoro
CEJIbCKOTO MOCENICHUs
benoropckoro paiiona PecriyOnuku
Kpsim

(anpecar)

PYI(OBOI[I/ITCJ'IB OopraHnu3anuu

Ucnomaurenp

(moamnuce) (pacudpoBKa MOATHCH)

Ileuarn

tenedon




[Ipunoxenne Ne 3
K aJIMUHUCTPATUBHOMY PETJIaMEeHTY
NPEOCTaBICHUS! MyHULIUTTAIIbHOM
ycayru «Bpiada apXuBHBIX CIIPaBOK,
APXMUBHBIX BBIIMUCOK M APXUBHBIX
KOTIHH MO COLMAIBHO-TIPABOBBIM
3anpocam» AJMUHUCTpaLUU
BoraTtoBcKOro CenpCKOro MOCeIeHuUs
Bbenoropckoro paiiona PeciyOnmvku
Kpbim

(®.1.0., nubo HaMeHOBaHUE
FOPUIUIECKOTO JIUTIA)

(ampec MecTa )KMTEIbCTBA, aPec
JUTST KOPPECTIOHICHITNN )

(KOHTaKTHBIH TenedoH)

(37eKTpOHHAs TT0YTA)

3ASBJIEHUE

0 MPEeAOCTaBICHUH apXUBHBIX CIIPABOK

[Tpomury MPEA0CTaBUTh /apXUBHYIO CITpaBKY/apXHBHYIO BBITIUCKY/apXUBHYIO
KOITMIO/TEMaTHYECKUH

(noOYepKHymMb HYHCHOE)
MepeYCHB/TEMATHUECKYIO MOAMOPKY/TEMaTUICCKUN
0030p/:

Jist pU3uvecKoro Juia:
« » 20 T.
(momuck) (pacurudpoBKa MOAIMCH)

(mOKyMEeHT, TOATBEP K AAOLTUH MpaBa (TIOJTHOMOYHS) TIPEICTABUTEIS)

Z[J'ISI HOPUIUYICCKOTO JIMIa

« » 20 r. Pykooaurens
(HauMeHOBaHUE 0p. JINIIA) (moanucek) (pacumdpoBKa MOIMUCH)
M.IL

(MOKyMEHT, TOATBEP K AAIOITUH MpaBa (TIOJTHOMOYHS ) TIPEICTABUTENS)



[Ipunoxenne Ned

K aJMUHUCTPATUBHOMY PErJIaMEHTY
MPEIOCTABIICHUS MYHUITUTIATBHON
yciyru «Beijaga apXuBHBIX CIIPABOK,
APXUBHBIX BHIMHCOK U aPXUBHBIX
KOIUH TI0 CONMATBLHO-TTPABOBBIM
3ampocam» AJIMUHUCTpAIUU
BoraTtoBcKOro CenpCKOro MOCeIeHuUs
Bbenoropckoro paiiona PeciyOnuku
Kpbim

PACIIMCKA B IOJIYUYEHUU JOKYMEHTOB
Ne oT
(coomeemcmeyem peKeu3uman,
VKA3AHHBIM 8 HCYPHATle pecucmpayu)

Brigana

(D.U.0. 3as6umens)

[IepedyeHb JOKYMEHTOB, IPEACTABICHHBIX 3asIBUTEIIEM CAMOCTOSATEIIBHO:
1.

2.

W

[lepeyeHb JTOKYMEHTOB, KOTOpbhIE OyIyT TMOJyYeHBl TI0 MEXBEJIOMCTBCHHBIM 3alpocaM
(3anonnsiemcst 6 cayuyae, eciu maxue OOKYMEHmbl He Obliu NnpedCmasieHvl 3as8umenem no
coOCMBeHHOU UHUYUamuee).

1.

2.

o

(Oonxcrocmov, .H.O. 00194CHOCMHO20 TUYA, NOONUCH 8bLOABULECO PACHUCK))



3AITPOC

Ui 0(OPMIIEHHSI apXUBHOM CIIpaBKU, apXUBHOW BBITUCKHU, ApXUBHOW KOMUH (HY)KHOE

MOJAYEPKHYTH) MO JOKYMEHTaM

[Ipunoxxenne Ne 5
K aJIMUHUCTPATUBHOMY PETJIaMEeHTY
NPEOCTaBICHUS! MYHULIUTIAIbHOM
ycayru «Bpiada apXuBHBIX CIIPaBOK,
APXHUBHBIX BHIMMCOK W APXUBHBIX
KOTIHH MO COLMAIBHO-TIPABOBBIM
3anpocam» AJMUHUCTpaLUU
boratoBcKoro cesnbcKoro noceyieHus
Bbenoropckoro paiiona PeciyOnmvku
Kpbim

HazBanue Oprana

Nudopmanmsi 0 TNEpCOHATBHBIX JTaHHBIX XpaHUTCS W oOpabaThIBaeTCs C COONIOJCHUEM

POCCUICKOIO 3aKOHOJATEIbCTBA O IMEPCOHAIBHBIX IAHHBIX. 3AIIOIHSASA JaHHYIO aHKETY, Bbl
JTaeTe corjacue Ha 00pabOoTKy MEPCOHATBHBIX TAHHBIX <*>,

damuius,  UMs, OTYECTBO 3asBUTEIIS,
JIaHHbBIE MAcIopTa (cepusi, HOMep, KeM BbIJaH,
J1aTa BbIJIauM)

Howmep u nara noBepeHHOCTH
( IpU HATTUYHIH )

dammus, uMs, OTYECTBO, auLa, 0
KOTOpOM  3allpalluBaeTcs apXuBHas
BBITTHCKA)

Tema 3ampoca :

NpUBaTH3alUsl  KWIbs,  OTBOA  3EMJIH;
BbIJICTICHUE 3eMEeJIbHOTO y4acTKa,

MepEMMEHOBAHKE YIIUIIBI; IPUCBOCHUE aJipeca,
BBIJEJICHHE JKUJIOM TJIOIIAIN , OTieKa U T.[I.

(Hy>KHO€ MO TYEPKHYTh)

PexBU3UTHI 3alpalrnBacMbIX JAOKYMCHTOB
‘HOMCD U AaTa pCUICHUA , IIPOTOKOJIA ,JIPHUKa3a

Z[J'ISI Kakoi 1enu 3allpalaruBacTCAa apXruBHas
CIIpaBKa

Crnioco6 mosrydeHust OTBeTa Ha 3arnpoc( JIMIHO,
MIOYTOM)

Anpec peructpaiu(Iponucku) , TenedoH

Cnoco0 MOJIYUYCHUs OTBCTA HA 3aIIpOC

Jns kakoil nenu oopmisieTcs 3anpoc

I[loonmuce

(momnmce IMOJIL3OBATEJIS)




3AITPOC

[punoxenne Ne 6

K aJIMUHUCTPATUBHOMY PETJIaMEeHTy
NPEOCTaBICHUS! MYHULIUTTAIbHOM
ycayru «Bpiada apXuBHBIX CIIPaBOK,
APXMUBHBIX BBIMMCOK M aPXHUBHBIX
KOTIH MO COLMAIbHO-TTPABOBBIM U
UMYIIECTBEHHBIM 3aIIPOCaM»

st ohOpMIICHUST apXUBHOW CIPABKU, ApXWBHOM BBIMMCKH, apXUBHOM KOTIHH (HYXKHOE

MIOJAYEPKHYTH) M0 JOKYMEHTaM

HazBanue Oprana

Wudopmanmst 0 TNEpCOHATBHBIX JAHHBIX XpAaHUTCA U 00pabaThIBacTcs C COOOICHUEM
POCCHICKOTO 3aKOHOJATENbCTBA O NMEPCOHAIbHBIX JaHHBIX. 3AOJHSASA JaHHYIO aHKeTy, Bl
JaeTe corjacue Ha 00paboOTKy MEPCOHANBHBIX TAHHBIX <*>,

damunus, UM, OTYECTBO  (MOJHOCTHIO)
3asIBUTEISL.

- JlaTa poxx1eHuH.

-JlanHbIe MaciopTa (KeM BBIJAH, CEpHsi, HOMED,
JaTa BbIJAun).

- Cratyc (meHcuoHep , 0e3pabOTHBIN,
CITy’)Kalllui, paOOTHUK, CTYIEHT)

damuns, UM, OTYECTBO JIHIIA,
3aMpaliruBaroIero CHpaBky (MpyU HaJIHMYUAU
JIOBEPEHHOCTH);

JlaTa U HOMEP JIOBEPEHHOCTH.

W3menenne (¢GamMmimy, WMEHH, OTYECTBa
3asIBUTEIIS C yKa3aHHEeM nat (3a
3amnpanuBaeMblid IEPUOT)

Tema 3ampoca (oOpareHus):

1. TpymoBoi#l crax :

-MIOJTHOE€ Ha3BaHUE OPraHU3alUU  COIJIACHO
3alKCcy B TPYAOBON KHUXKKE;

-HOMepa U JaThl MpPHUKa30B O TpueMe Hu
YBOJIbHEHUHU, HAaXOXICHUH B JIOJTOCPOYHBIX
KOMaHJMPOBKAaX, B yU€OHBIX OTITyCKaX.

2. 3apruiara:

-TMI0JTHO€ HA3BaHUE OpPraHM3AllNH;

-KpaifHH1e JaThl 3alpaliviBaeMbIX CBEICHHIA;
-Ha3BaHUE OTJIEJIOB M JOJDKHOCTEH COIIacHO
3anucei B TPYAOBOU KHIKKE B
XPOHOJIOTUYECKOU mocienoBaTenbHocT  ( 3a
3anpanBaeMblid IEPUOJ)

JlaThl pOKICHUS JIeTEH U BPeMsl HaXOXK/ICHHS B
OTIIyCKE MO yxoay 3a pebeHkoMm (3a
3aIrpanuBaeMblil EPUO)

Anpec peructpanuu (Iponucku) TeaepoH

Anpec pakTH4eCKOTro MpOKUBAHUS

Jns KakoW 1LenaM  3ampalidBaeTcs apXUBHas
CIpaBKa

Crnioco0 nonydeHust (JIMYHO, TOYTOM )

20 T

IToamuce




(Mara) (monmnuch MoIB30BATENS)
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